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 AGENDA 

FOR RESOURCES AND GOVERNANCE COMMITTEE MEETING TO BE HELD 

ON 

19 AUGUST 2019 AT THE CONCLUSION OF BUDGET AND FINANCE 

COMMITTEE 

IN COMMITTEE ROOM 1, 12 JAMES STREET, SALISBURY 

MEMBERS 

Cr D Proleta (Chairman) 

Mayor G Aldridge (ex officio) 

Cr B Brug 

Cr A Duncan 

Cr K Grenfell 

Cr D Hood 

Cr P Jensen (Deputy Chairman) 

Cr J Woodman  

 

REQUIRED STAFF 

Chief Executive Officer, Mr J Harry 

General Manager Business Excellence, Mr C Mansueto 

General Manager City Development, Mr T Sutcliffe 

Manager Governance, Mr M Petrovski 

  

APOLOGIES  

LEAVE OF ABSENCE  

Leave of absence for this meeting was previously granted to Cr A Duncan.    

PRESENTATION OF MINUTES 

Presentation of the Minutes of the Resources and Governance Committee Meeting held on  

15 July 2019.    
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REPORTS 

Administration 

3.0.1 Future Reports for the Resources and Governance Committee .............................. 9  

Development Control Administration 

3.2.1 Building Fire Safety Committee ............................................................................ 13  

Corporate Governance 

3.6.1 Review of Elected Members Records Management Policy .................................. 33 

3.6.2 Summary Report for Attendance at Training and Development Activity - Cr 

Julie Woodman ...................................................................................................... 39 

3.6.3 Elected Member Training and Development Policy ............................................. 51  

OTHER BUSINESS   

CLOSE 
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MINUTES OF RESOURCES AND GOVERNANCE COMMITTEE MEETING HELD IN 

COMMITTEE ROOM 1, 12 JAMES STREET, SALISBURY ON 

15 JULY 2019 

 

MEMBERS PRESENT 

Cr D Proleta (Chairman) 

Mayor G Aldridge (ex officio) 

Cr B Brug 

Cr A Duncan 

Cr K Grenfell 

Cr D Hood 

Cr P Jensen (Deputy Chairman) 

Cr J Woodman  

 

 

STAFF 

General Manager Business Excellence, Mr C Mansueto 

General Manager City Development, Mr T Sutcliffe 

Manager, Environmental Health and Safety, Mr J Darzanos 

Governance Coordinator, Ms J Rowett 

  

The meeting commenced at  7:08 pm. 

The Chairman welcomed the members, staff and the gallery to the meeting. 

 

APOLOGIES  

Nil. 

LEAVE OF ABSENCE    

Nil 
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PRESENTATION OF MINUTES 

 Moved Cr A Duncan 

Seconded Cr J Woodman 

The Minutes of the Resources and Governance Committee Meeting held 

on 17 June 2019, be taken and read as confirmed. 

 

  
CARRIED 

    

REPORTS 

Administration 

3.0.1 Future Reports for the Resources and Governance Committee 
 

 
Moved Cr B Brug 

Seconded Cr P Jensen 

1. The information be received. 

 

 
 

CARRIED 

  

Development Control Administration 

3.2.1 Council Assessment Panel - Elected Member Representations at 

Meetings 

 

 
Moved Cr J Woodman 

Seconded Cr A Duncan 

1. That the information be received. 

2. Noting legal advice, it be noted that Elected Members wishing to 

appear before the Council Assessment Panel do so on the basis of 

their status as an individual representor under the Act, or as a 

nominated representative of a representor under the Act. 

 

 
 

CARRIED 

  

Health, Animal Management and By-laws 

3.3.1 Abandoned Shopping Trolleys 
 

 
Moved Cr B Brug 

Seconded Cr J Woodman 

1.  The information be received. 

2.  That Council notes the current limitations of the Local Nuisance 

and Litter Control Act in addressing the issue of abandoned 

trolleys.  

3.  That Council notes the lack of support from major retailers within 

the City of Salisbury to voluntarily employ trolley locking systems 

to prevent pollution of the community by abandoned trolleys. 
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4.  That Council advocates for improvement to the Local Nuisance 

and Litter Control Act via the Local Government Association, by 

letter to the relevant Government Minister, Shadow Minister, 

Government Department, to all local State Members of Parliament 

and through Council staff submissions to the EPA as part of the 

Local Nuisance and Litter Control Act review. 

5.  That Council also monitor the new bylaws implemented by the 

City of Marion; and report back to Council after six months on the 

results of their effectiveness. 

6.  That Staff provide an update to this committee at the conclusion of 

the Local Nuisance and Litter Control Act review noting any 

amendments addressing trolleys to be implemented and the 

likelihood of them coming into effect. 

7.  Pending no action or willingness by the State Government to 

tackle this issue, Council review By-Law 6 Waste Management 

By-Law 2015 and bring a report to Council advising the process to 

draft changes to this bylaw  and/or create a new bylaw to tackle 

abandoned trolleys in the City of Salisbury.  

 
 

CARRIED 

 

Corporate Governance 

3.6.1 Annual Report on Internal Reviews of Council decisions in the year 

ending 30 June 2019 under Section 270 of the Local Government Act 

1999 

 

 
Moved Mayor G Aldridge 

Seconded Cr J Woodman 

1. The information be received.  

 

 
 

CARRIED 

 

3.6.2 Review of the Code of Practice - Access to Meetings and Documents 
 

 
Moved Cr J Woodman 

Seconded Cr K Grenfell 

1. The information be received. 

2. The Draft Code of Practice for Access to Meetings and Associated 

Documents (as set out in Attachment 1, Resources and Governance 

Committee, Item No. 3.6.2, 15/07/2019) be approved for public 

consultation in accordance with Section 92(5) of the Local 

Government Act 1999.  

 

 
 

CARRIED 

  



 

Page 6 City of Salisbury 

Resources and Governance Committee Agenda - 19 August 2019 

 
M

in
u

te
s 

o
f 

th
e 

R
es

o
u

r
c
es

 a
n

d
 G

o
v
er

n
a
n

ce
 C

o
m

m
it

te
e 

M
ee

ti
n

g
 1

5
/0

7
/2

0
1
9

 
 

 

3.6.3 Review of Disposal of Land Policy 
 

 
Moved Mayor G Aldridge 

Seconded Cr J Woodman 

1. The Information be received. 

2. The Disposal of Land Policy as set out in Attachment 1 to this 

report (Item No. 3.6.3, Resources and Governance Committee, 

15/07/2019), be endorsed.  

 

 
 

CARRIED 

 

3.6.4 Review of Temporary Road Closures Policy 
 

 
Moved Mayor G Aldridge 

Seconded Cr B Brug 

1. The Information be received. 

2. The Temporary Road Closures Policy as set out in Attachment 1 to 

this report (Resources and Governance 3.6.4, 15/07/2019), be 

endorsed.  

 

 
 

CARRIED 

 

3.6.5 Local Government Association Annual General Meeting: 31/10/2019 

- Proposed Items of Business and Voting Delegates 

 

 
Moved Cr B Brug 

Seconded Cr D Hood 

1. The information be received.  

 

 
 

CARRIED 

 

3.6.6 Summary Report for Attendance at Training and Development 

Activity - Cr Beau Brug 

 

 
Moved Mayor G Aldridge 

Seconded Cr J Woodman 

1. The information be received.  

 

 
 

CARRIED 
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3.6.7 Local Government Finance Authority Annual General Meeting:  

31 October 2019 - Council Representatives, Board Nominations and 

Notices of Motion 

 

 
Moved Cr K Grenfell 

Seconded Cr P Jensen 

1. The information be received. 

2. No Notice of Motion be submitted to the Local Government 

Finance Authority Annual General Meeting being held on  

31 October 2019.  

 

 
 

CARRIED 

  

OTHER BUSINESS  

Nil   

 

 

The meeting closed at 7:38 pm. 

CHAIRMAN……………………………………. 

 

DATE……………………………………………. 
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ITEM 3.0.1 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 19 August 2019 

HEADING Future Reports for the Resources and Governance Committee 

AUTHOR Michelle Woods, Projects Officer Governance, CEO and 

Governance  
 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 

and informed decision making. 

 SUMMARY This item details reports to be presented to the Resources and 

Governance Committee as a result of a previous Council resolution.  

If reports have been deferred to a subsequent month, this will be 

indicated, along with a reason for the deferral. 
 

RECOMMENDATION 

1. The information be received. 
 

ATTACHMENTS 

There are no attachments to this report.  
 

1. BACKGROUND 

1.1 Historically, a list of resolutions requiring a future report to Council has been 

presented to each committee for noting. 

2. CONSULTATION / COMMUNICATION 

2.1 Internal 

2.1.1 Report authors and General Managers. 

2.2 External 

2.2.1 Nil. 
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3. REPORT 

3.1 The following table outlines the reports to be presented to the Resources and 

Governance Committee as a result of a Council resolution: 

Meeting - 

Item 

Heading and Resolution Officer 

22/06/2015 Amendments to the Dog and Cat Management Act John Darzanos 

3.3.2 3.  Council note that staff will review the need for a cat 

by-law 12 months after the implementation of the 

proposed Bill and provide a further report to Council.  

 

Due: December 2019  

23/04/2018 Parking Technology Trials John Darzanos 

3.3.1 5.  A further report presenting the outcomes of the trials 

be presented to Council at the conclusion of the trials. 

 

Due: 

Deferred to: 

Reason: 

August 2019 

November 2019 

Technical issues with the sensors when first installed 

and subsequently the trial dates were extended until mid 

to late September. Deferred to ensure access to data 

over a complete trial timespan to report on. 

 

23/07/2018 Parking in the Salisbury City Centre John Darzanos 

MON2 2.  At the conclusion of the licence plate recognition 

trial, the report that will be provided to Council on the 

outcomes of the trial also incorporate advice on the 

implications of the provision of four (4) and or five (5) 

hour parking areas in the city centre. 

 

Due: 

Deferred to: 

Reason: 

August 2019 

November 2019 

To align with reporting time frames for the parking 

sensor technology trial. 

 

23/07/2018 Media Policy Review Hannah Walters 

3.6.3 That consideration of the Media Policy be deferred to 

the next Council following the local government 

elections. 

 

Due: October 2019  

26/11/2018 Council and Committee Structure Mick Petrovski 

6.5 2. The terms of reference be reviewed after the first 12 

months of the term of office seeking Elected Member 

feedback and a report be provided to the Resources and 

Governance Committee. 

 

Due: March 2020  

27/05/2019 Review of Footpath Policy Craig Johansen 

6.5 2.  The review of the Footpath Policy as set out in 

Attachment 1 to this report (Resources and Governance 

3.6.5, 20/05/2019) be deferred to the July meeting of the 

Resources and Governance Committee. 

 

Due: September 2019  
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22/07/2019 Abandoned Shopping Trolleys John Darzanos 

3.3.1 5.  That Council also monitor the new bylaws 

implemented by the City of Marion; and report back to 

Council after six months on the results of their 

effectiveness. 

 

Due: February 2020  

22/07/2019 Abandoned Shopping Trolleys John Darzanos 

3.3.1 6.  That Staff provide an update to this committee at the 

conclusion of the Local Nuisance and Litter Control Act 

review noting any amendments addressing trolleys to be 

implemented and the likelihood of them coming into 

effect. 

 

Due: December 2019  

22/07/2019 Abandoned Shopping Trolleys John Darzanos 

3.3.1 7.  Pending no action or willingness by the State 

Government to tackle this issue, Council review By-

Law 6 Waste Management By-Law 2015 and bring a 

report to Council advising the process to draft changes 

to this bylaw  and/or create a new bylaw to tackle 

abandoned trolleys in the City of Salisbury. 

 

Due: December 2019  

22/07/2019 Motion on Notice - Oval Lights for Local Sporting 

Clubs 

John Devine 

MON7.1 3.  That staff bring back a report with proposed 

amendments to the Club Leases to require Council to 

take responsibility of the replacement of oval lights 

from lease holders. 

4.  In the report, staff will give consideration to how to 

introduce this change. 

 

Due: September 2019  

4. CONCLUSION / PROPOSAL 

4.1 Future reports for the Resources and Governance Committee have been reviewed 

and are presented to Council for noting. 
 

CO-ORDINATION 

Officer:   EXEC GROUP      

Date: 12/08/2019      
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ITEM 3.2.1 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 19 August 2019  

HEADING Building Fire Safety Committee 

AUTHOR Chris Zafiropoulos, Manager Development Services, City 

Development  
 

CITY PLAN LINKS 1.2 To enhance and create quality urban areas with high amenity 

and integrated infrastructure 

2.5 To have sustainable and resilient built environments that 

contribute to quality amenity 

SUMMARY  
 

The Building Fire Safety Committee (the BFSC) is established 

under the Development Act 1993, with specific requirements and 

limitations as to the membership. Its primary role is to ensure the 

fire safety of all buildings in the City.  It is recommended that the 

Council appoint persons with the requisite skills to be members 

(and deputy members) of the BFSC for a term not exceeding three 

years.  

 

A new nominee, along with a Deputy, has been proposed by the 

Chief Officer of the South Australian Metropolitan Fire Service. It 

is recommended that Council accept these nominations, and 

confirm appointment to the BFSC.  

 

Mr Jeffrey Shillabeer, City of Salisbury Team Leader Building and 

Mr Bahaa Tabet, City of Salisbury Senior Building Officer, are 

recommended to be reappointed to the BFSC. 

 
 

RECOMMENDATION 

1. That the following persons be appointed to the City of Salisbury Building Fire Safety 

Committee for a period of three (3) years, concluding 31 August 2022: 

Members 

 Mr Jeff Shillabeer (City of Salisbury staff) – an accredited Building Surveyor; 

 Mr Bahaa Tabet (City of Salisbury staff) – an accredited Building Surveyor; 

 Mr Peter Hilhorst – Member nominated by the Chief Officer South Australian 

Metropolitan Fire Service. 

Deputy Members 

 Mr Andrew Sharred – Deputy for Peter Hilhorst nominated by the Chief Officer 

South Australian Metropolitan Fire Service. 
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2. That once established, the Building Fire Safety Committee appoint an appropriate 

Presiding Member (Chairperson) and Deputy Presiding Member, and review its Terms 

of Reference including where necessary alterations to the terms of reference to be 

consistent with the State Government’s “Guide to Council Building Fire Safety 

Committees”. 

3. That Staff provide a further report on the appointment of an independent member with 

expertise in the area of fire safety. 
 

ATTACHMENTS 

This document should be read in conjunction with the following attachments: 

1. Guide to Council Building Fire Safety Committees   
 

1. CONSULTATION / COMMUNICATION 

1.2 External 

1.2.1 Chief Officer of the South Australian Metropolitan Fire Service 

(SAMFS). 

2. REPORT 

2.1 The Building Fire Safety Committee (the BFSC) is established under the 

Development Act 1993 (the Act) and its primary role is to ensure the fire safety of 

all buildings in the City with particular attention to those which have been 

identified as a high risk (eg aged care facilities, accommodation buildings 

including boarding houses, public assembly buildings and the like) and also those 

that have inadequate fire safety provisions. 

2.2 Section 71(19)(b) of the Act provides that the period of appointment to the BFSC 

should be for a period not exceeding three years.  As the membership of the BFSC 

was last reviewed in 2016, membership needs to be reviewed.  Section 71(19)(a) 

of the Act requires that the BFSC be constituted of: 

(i) a person who holds prescribed qualifications in building surveying 

appointed by the council or councils; and 

(ii) a person nominated by the Chief Officer of the South Australian 

Metropolitan Fire Service or the Chief Officer of the South Australian 

Country Fire Service (determined by the council or councils after 

taking into account the nature of its area or their areas); and 

(iii) a person with expertise in the area of fire safety appointed by the 

council or councils; and 

(iv) if so determined by the council or councils—a person selected by the 

council or councils; 

2.3 The Act also allows for Deputy Members to be appointed. 

2.4 The current membership of the BFSC is: 

2.4.1 Mr Jeff Shillabeer (COS staff) [Presiding Member] – qualifications in 

building surveying;  

2.4.2 Mr Bahaa Tabet (City of Salisbury staff) – an accredited Building 

Surveyor; 
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2.4.3 Mr Rene Arens – Independent Member with specialist fire safety 

knowledge; and 

2.4.4 Mr David Kubler – Member nominated by the Chief Officer South 

Australian Metropolitan Fire Service (SAMFS). 

2.5 Given that the majority of the Council area lies within the jurisdiction of the 

SAMFS, in 2008 the Council decided it was appropriate to appoint a 

representative of the SAMFS, to concur with the nomination by the Chief Officer 

of the SAMFS and appoint his nomination to the BFSC. 

2.6 Given occasional operational difficulties associated with meeting times Deputy 

Members have previously been appointed. 

2.7 As provided for under Section 71(19)(b) of the Act, the current Membership of 

the BFSC includes a nominee of the Chief Officer of the relevant fire authority; 

SAMFS. 

2.8 Council have been advised by the Chief Officer of the SAMFS that Mr Peter 

Hilhorst as has been nominated for appointment to the BSFC, with Mr Andrew 

Sharrad nominated as alternate. It is recommended that both nominees be 

appointed for a period of three (3) years. 

2.9 Mr Jeffrey Shillabeer (COS), holding prescribed qualifications in building 

surveying, is recommended to be reappointed to the committee for a period of 

three (3) years. 

2.10 Mr Bahaa Tabet (COS), holding prescribed qualification in building surveying is 

recommended to be reappointed to the committee for a period of three (3) years. 

2.11 Mr Rene Arens, has served several terms on City of Salisbury’s BFSC. Mr Arens 

has however recently resigned from the committee.  This position is a 

remunerated position. There is a need to appoint a new member who has expertise 

in the area of fire safety. At the time of writing this report a suitable person had 

not been confirmed, and staff will provide a further report to appoint an 

appropriate expert once the scoping process has been completed. 

2.12 The committee, upon its first meeting shall review the operating procedures 

(terms of reference). The term of reference shall include but not be limited to the 

requirement of the BFSC to appoint a Presiding Member or chairperson from 

within its membership. 

3. CONCLUSION / PROPOSAL 

3.1 It is recommended that the Council accept the nominees of the Chief Officer of 

the South Australian Metropolitan Fire Service, and appoint those persons to the 

stated positions for a period concluding 31 August 2022. 
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3.2 It is recommended that the Council accept the nominees of the City of Salisbury 

employees, who hold the appropriate qualifications, for a period concluding 31 

August 2022.  

 

CO-ORDINATION 

Officer:   EXECUTIVE GROUP      

Date: 12.08.19      
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ITEM 3.6.1 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 19 August 2019 

PREV REFS 

HEADING Review of Elected Members Records Management Policy 

AUTHORS Laura Fischetti, Team Leader Information Management, Business 

Excellence 

Mick Petrovski, Manager Governance - CEO/Governance, CEO 

and Governance  
 

CITY PLAN LINKS 4.4 To ensure informed and transparent decision-making that is 

accountable and legally compliant 

SUMMARY This report presents the Elected Members Records Management 

Policy to Council for consideration and endorsement.  The Policy 

has been reviewed and no changes of substance are required. 
 

RECOMMENDATION 

1. The Information be received. 

2. The Elected Members Records Management Policy as set out in Attachment 1 to this 

report (Item No. 3.6.1, Resources and Governance Committee, 19/08/2019), be endorsed. 
 

ATTACHMENTS 

This document should be read in conjunction with the following attachments: 

1. Elected Members Records Management Policy   
 

BACKGROUND 

1.1 Council’s Policy Framework provides for Council Policies to be reviewed within 

12 months of a general election and thereafter every two years. 

1.2 This Policy is due for review, and was last endorsed by Council in April 2017. 

2. CONSULTATION / COMMUNICATION 

2.1 Internal 

2.1.1 Consultation with staff as to the continuing relevance of the policies and 

any changes that may be required. 

2.2 External - Nil 

3. REPORT 

3.1 This Policy has been reviewed by the Policy Owner.   

3.2 To ensure continued relevance of the Policy, three additional clauses have been 

inserted that deal with Elected Members’ access to information held by Council. 
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3.3 The intent of the change is to make explicit a protocol (already practised by the 

administration) that recognises the responsibilities upon the administration to give 

effect to the principles at sections 6(a) and 99(1) of the Local Government Act 

1999 (the Act) to ensure that all such relevant information is provided equally to 

all elected members. 

3.4 Section 6 the Act deals with the principal role of a council, and section 6(a) 

states…”to act as a representative, informed and responsible decision-maker in 

the interests of its community”. 

3.5 Section 99(1) of the Act ( role of the Chief Executive Officer), is as follows: 

(1) The functions of the chief executive officer include —   

a) to ensure that the policies and lawful decisions of the council are 

implemented in a timely and efficient manner;   

b) to undertake responsibility for the day-to-day operations and affairs of the 

council; 

c) to provide advice and reports to the council on the exercise and 

performance of its powers and functions under this or any other Act;   

d) to co-ordinate proposals for consideration by the council for developing 

objectives, policies and programs for the area;   

e) to provide information to the council to assist the council to assess 

performance against its strategic management plans;   

f) to ensure that timely and accurate information about council policies and 

programs is regularly provided to the council's community, and to ensure 

that appropriate and prompt responses are given to specific requests for 

information made to the council;   

g) to ensure that the assets and resources of the council are properly 

managed and maintained;   

h) to ensure that records required under this or another Act are properly kept 

and maintained;   

i) to give effect to the principles of human resource management prescribed 

by this Act and to apply proper management practices;   

j) to exercise, perform or discharge other powers, functions or duties 

conferred on the chief executive officer by or under this or other Acts, and 

to perform other functions lawfully directed by the council.   

4. CONCLUSION / PROPOSAL 

4.1 The Elected Members Records Management Policy as contained within 

Attachment 1 is recommended to Council for endorsement. 

 

CO-ORDINATION 

Officer:   EXECUTIVE GROUP MG   

Date: 12/08/2019 15/08/2019   
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ITEM 3.6.2 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 19 August 2019  

HEADING Summary Report for Attendance at Training and Development 

Activity - Cr Julie Woodman 

AUTHOR Michelle Woods, Projects Officer Governance, CEO and 

Governance  
 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 

and informed decision making. 

SUMMARY The Elected Member Training and Development Policy sets out 

requirements for reports to be presented by members after 

attendance at certain activities. 
 

RECOMMENDATION 

1. The information be received. 

 
 

ATTACHMENTS 

This document should be read in conjunction with the following attachments: 

1. Summary Report for Attendance at the National Australian Local Government Womens 

Association (ALGWA) Conference in Blacktown, New South Wales; 15-17 May 2019   
 

1. BACKGROUND 

1.1 The Elected Member Training and Development Policy sets out requirements for 

reports to be presented by members after attendance at certain activities. Clause 

25 of the policy states:  

25. Following attendance at a conference Elected Members must prepare and 

submit to Council a written report in relation to their attendance at the 

conference.   

2. CONSULTATION / COMMUNICATION 

2.1 Internal 

2.1.1 Not required. 

2.2 External 

2.2.1 Not required. 
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3. REPORT 

3.1 In accordance with the Elected Member Training and Development Policy (the 

policy), Cr Julie Woodman attended the National Australian Local Government 

Womens Association (ALGWA) Conference in Blacktown, New South Wales 

from the 15 to 17 May, Cr Woodman has provided the attached summary of her 

attendance. 

4. CONCLUSION / PROPOSAL 

4.1 Council is asked to receive Cr Woodman’s attendance report. 
 

CO-ORDINATION 

Officer:   Exec Group      

Date: 12/08/19      
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ITEM 3.6.3 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 19 August 2019  

HEADING Elected Member Training and Development Policy 

AUTHOR Mick Petrovski, Manager Governance - CEO/Governance, CEO 

and Governance  
 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 

and informed decision making. 

SUMMARY The Elected Member Training and Development Policy requires 

staff to report on progress against the expenditure of the Elected 

Member Training and Development budget on an annual basis.  

This report presents information on progress against the 

expenditure for the 2018/2019 financial year.  

 The report also provides information in response to a resolution of 

Council from April 2019 calling for a report “advising on the 

budget allocation for Elected Members’ training and development, 

Council delegate activities, attendance at conferences and 

seminars and adjusting the allocation by CPI at the beginning of 

each financial year”. 
 

RECOMMENDATION 

1. That the information be received. 

2. Council determine whether to adjust the budget allocation for Elected Members’ 

training and development, Council delegate activities, and attendance at conferences 

and seminars, by CPI at the beginning of each financial year. 

 
 

ATTACHMENTS 

This document should be read in conjunction with the following attachments: 

1. Elected Member Training and Development Budget - 2018/19 Summary of Expenditure 

(Current Council)  

2. Elected Member Training and Development Budget - 2018/19 Summary of Expenditure 

(Outgoing Elected Members)  

3. Elected Member Training and Development Budget - Individual Carry Forwards to 

2019/20  

4. Elected Members Training and Development Policy   
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1. BACKGROUND 

1.1 An allocation for Elected Member Training and Development activities is made 

each year as part of the budget process.  For 2018/19 the amount allocated was 

$48,600.  Consistent with the categories specified in the Elected Member Training 

and Development Policy, the budget allocation was split as follows: 

Whole of Council training and development $12,000 

Council delegate activities $6,000 

Individual Elected Member development $30,600 /  

17 Elected Members (Jul-Nov 18) / 15 

Elected Members (from Nov 18) = 

$1,960 per member/per annum 

 $48,600 

 

2. REPORT 

Training and Development Expenditure 

2.1 Attached to this report is a summary of training and development activities 

attended by Elected Members during 2018/19, including details of expenditure 

(Attachment 1: Current Council and Attachment 2: Outgoing Elected Members). 

2.2 Of the $48,600 allocated for Elected Member Training and Development, $18,470 

was spent in 2018/19. 

2.3 Clause 12(c) of the Elected Member Training and Development Policy specifies 

that any unspent allocations for individual Elected Member development may be 

carried forward for one year. 

2.4 Attachment 3 is a summary of individual Elected Member allocations for training 

and development detailing 2018/19 expenditure, and a final individual allocation 

for the 2019/20 financial year, taking into account the ability to carry funds 

forward for one year. 

Council Comparison 

2.5 Information was sought from comparable Councils in metropolitan Adelaide in 

order to offer some comparison for Members’ consideration.  

Port Adelaide Enfield Council (Mayor, 17 Councillors) 

Travel for EMs (except Mayor)  $   1,500 

Travel (Mayor only)    $   1,000 

Conferences for EMs (except Mayor) $ 30,000 

Conferences (Mayor only)   $   5,500 

     Total  $ 38,000 

 

Marion Council (Mayor, 12 Councillors) 

Training Budget for all EMs Total $ 10,000 
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Onkaparinga Council (Mayor, 12 Councillors) 

Conferences (for all EMs, including accommodation) $ 20,000 

In-house training for all EMs      $ 20,000 

        Total  $ 40,000 

It should be noted that unlike the City of Salisbury, none of the Councils 

contacted allow the carryover of unspent training funds into the following 

financial year. 

CPI Increases 

2.6 The budget allocation amounts as shown in paragraph 1.1 above have been in 

place for approximately nine years, with the exception of the “whole of Council 

training and development” allocation being increased from $7,000 to $12,000 in 

2016/17. The Council resolution in April 2019 sought advice re: “adjusting the 

allocation by CPI at the beginning of each financial year”. 

2.7 The total allocation for Elected Members Training and Development is $48,600.  

Current CPI is 1.6%.  If CPI had been applied to the current budget allocation the 

impact would be an increase of $778 in the first year.  

Pro rata allocation of training budget 

2.8 When the Elected Members training and development budget allocation was 

discussed in April 2019, Members sought clarification regarding the “pro rata” 

application of the budget allocation.  The reference to applying the budget on a 

pro rata basis relates to the proportional allocation of the total budget of $1,960 

for an individual Elected Member during a financial year, for newly Elected 

Members.  It is only applied during a financial year when an election takes place. 

2.9 In other words, new Elected Members commenced their term during the fifth 

month of the financial year, accordingly their pro rata allocation commenced in 

early November 2018 until 30 June 2019. 

2.10 Pro rata allocation is also applied at the end of the term, commencing 1 July of an 

election year until the election. 

Attendance Summary Reports 

2.11 Clause 28 of the Elected Member Training and Development Policy requires staff 

to report on an annual basis, details of any outstanding Elected Member training 

and development summary reports. 

2.12 There are currently no outstanding summary reports for the 2018/19 period. 

3. CONCLUSION / PROPOSAL 

3.1 Council note the expenditure for the Elected Member Training and Development 

budget. 

 

CO-ORDINATION 

Officer:   EXEC GROUP CEO     

Date: 12/08/2019 15/08/2019     
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