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Salisbury

AGENDA

FOR SPORT, RECREATION AND GRANTS COMMITTEE MEETING TO BE
HELD ON

12 MARCH 2019 AT 6:30 PM
IN COMMITTEE ROOMS, 12 JAMES STREET, SALISBURY

MEMBERS
Cr A Duncan (Chairman)
Mayor G Aldridge (ex officio)
Cr L Braun
Cr C Buchanan (Deputy Chairman)
Cr N Henningsen
Cr D Hood
Cr S Ouk
Cr S Reardon

REQUIRED STAFF
Chief Executive Officer, Mr J Harry
General Manager Business Excellence, Mr C Mansueto
General Manager Community Development, Ms P Webb
Manager Governance, Mr M Petrovski
Governance Support Officer, Ms K Boyd

APOLOGIES
LEAVE OF ABSENCE

PRESENTATION OF MINUTES

Presentation of the Minutes of the Sport, Recreation and Grants Committee Meeting held on
11 February 2019.
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REPORTS

Administration

7.0.1 Future Reports for the Sport, Recreation and Grants Committee .............cccccveueenee. 7
Community Grants

7.2.1 Youth Sponsorship Applications - February 2019..........ccccooeiveveiie e, 9
7.2.2 Community Grants Program Applications for March 2019...........c.cccoecviienennee, 13
7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Community Grants Program

7.24

APPHICALION ... s 41

04/2019: Thai Food Fair and Entertainment Association Inc. - Community
Grants Program APPHCAtION.........ccoviiiiieeiee e 59

OTHER BUSINESS

CLOSE
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CITY QF

Salisbury

MINUTES OF SPORT, RECREATION AND GRANTS COMMITTEE MEETING HELD
IN COMMITTEE ROOMS, 12 JAMES STREET, SALISBURY ON

11 FEBRUARY 2019

MEMBERS PRESENT

OBSERVERS

STAFF

Cr A Duncan (Chairman)

Mayor G Aldridge (ex officio)

Cr C Buchanan (Deputy Chairman)
Cr D Hood

Cr S Ouk

Cr S Reardon

Cr N Henningsen

Cr J Woodman

Chief Executive Officer, Mr J Harry

General Manager Business Excellence, Mr C Mansueto

General Manager Community Development, Ms P Webb

Manager Governance, Mr M Petrovski

PA to the General Manager Community Development, Ms B Hatswell
Governance Support Officer, Ms K Boyd

The meeting commenced at 6.32pm.

The Chairman welcomed the members, staff and the gallery to the meeting.

APOLOGIES

An apology was received from Cr L Braun.

LEAVE OF ABSENCE

Nil

City of Salisbury
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Minutes of the Sport, Recreation and Grants Committee Meeting 11/02/2019

PRESENTATION OF MINUTES

Moved Mayor G Aldridge
Seconded Cr S Ouk

The Minutes of the Sport, Recreation and Grants Committee Meeting
held on 14 January 2019, be taken and read as confirmed.

CARRIED
REPORTS
Administration
7.0.1 Future Reports for the Sport, Recreation and Grants Committee
Moved Mayor G Aldridge
Seconded Cr S Reardon
1. The information be received.
CARRIED
Community Grants
7.2.1 Community Grants Program Applications for February 2019
Moved Cr N Henningsen
Seconded Cr S Reardon
1. The information be received and noted.
CARRIED
7.2.2 01/2019: Walk With Wings Inc. - Community Grants Program
Application
Moved Cr C Buchanan
Seconded Cr D Hood
1. It be noted that, in accordance with delegated powers set out in the
endorsed Terms of Reference, the Sport, Recreation and Grants
Committee assessed and allocated funding for the February 2019
round of Community Grants as follows:
a.  Grant No. 01/2019: Walk With Wings Inc. be awarded the
amount of $2,500.00 to assist with the purchase of
multifunction  makeup  cabinets, alginate and
Hydrostone® for the Angel Impressions project as
outlined in the Community Grant Application and additional
information.
CARRIED
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7.2.3 Community Grants Program Guidelines and Eligibility Criteria
Review

Moved Cr D Hood
Seconded Cr C Buchanan

1. The information be received and noted.

2. A new grant category be created for community and sporting
groups to apply for up to $2,000 for the purchase of defibrillators
as part of the Community Grants Program, with an amount of
$10,000 of the overall budget allocation being made available for
this purpose per financial year.

3. The performance of the new grant category as part of the Program
be reviewed in two (2) years.

4.  The Terms of Reference of the Community Grants Program be
amended to reflect this change.

CARRIED
Further Motion:
Moved Cr C Buchanan
Seconded Cr S Ouk
That the Terms of Reference for the Community Grants Program be
amended to include the following additional clause:
19.2 Early dispersement of funds, if requested, to be at the discretion of
the Chairman of the Sport, Recreation and Grants Committee and
the relevant General Manager.
CARRIED
Mayor G Aldridge left the meeting at 7.08pm.
Further Motion:
Moved Cr C Buchanan
Seconded Cr S Reardon
That staff bring back a report with amended draft Terms of Reference
and advice on the cost implications of increasing community grants from
$2,500 to $5,000, for consideration as part of the 2019/2020 budget
process.
CARRIED
City of Salisbury Page 5
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7.2.5

Review of Youth Sponsorship Application and Funding

Moved Cr S Ouk
Seconded Cr N Henningsen

1.  The current Youth Sponsorship Application/Guideline be endorsed
with no changes.

CARRIED
Minor Capital Works Grant Program Review
Mayor G Aldridge returned to the meeting at 7.17pm.
Moved Cr C Buchanan
Seconded Cr D Hood
1. The information be received and noted.
2.  That a report be provided to the April 2019 Sport, Recreation and
Grants Committee meeting, on the cost and budget implications of
increasing minor capital works funding support criteria from
$30,000 to $50,000.
CARRIED

OTHER BUSINESS

Nil

The meeting closed at 7.23pm.
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ITEM 7.0.1

SPORT, RECREATION AND GRANTS COMMITTEE

DATE 12 March 2019
HEADING Future Reports for the Sport, Recreation and Grants Committee
AUTHOR Joy Rowett, Governance Coordinator, CEO and Governance

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery
and informed decision making.

SUMMARY This item details reports to be presented to the Sport, Recreation
and Grants Committee as a result of a previous Council resolution.
If reports have been deferred to a subsequent month, this will be
indicated, along with a reason for the deferral.

RECOMMENDATION
1. The information be received.

ATTACHMENTS
There are no attachments to this report.

1. BACKGROUND
1.1 Historically, a list of resolutions requiring a future report to Council has been
presented to each committee for noting.
2. CONSULTATION/ COMMUNICATION
2.1 Internal
2.1.1  Report authors and General Managers.

2.2 External
22.1  Nil.
City of Salisbury Page 7
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Item 7.0.1

ITEM7.0.1

3.  REPORT

3.1 The table below outlines the reports to be presented to the Sport, Recreation and
Grants Committee as a result of a Council resolution.

Meeting - Heading and Resolution Officer
Item

25/02/2019  Community Grants Program Guidelines and Bronwyn Hatswell
Eligibility Criteria Review — Further Motion

SR&G That staff bring back a report with amended draft Terms

7.2.3 of Reference and advice on the cost implications of
increasing community grants from $2,500 to $5,000, for
consideration as part of the 2019/2020 budget process.

Due: April 2019

25/02/2019  Minor Capital Works Grant Program Review Adam Trottman
SR&G 2. That a report be provided to the April 2019 Sport,

7.25 Recreation and Grants Committee meeting, on the cost

and budget implications of increasing minor capital
works funding support criteria from $30,000 to $50,000.
Due: April 2019

4,  CONCLUSION/PROPOSAL

4.1 Future reports for the Sport, Recreation and Grants Committee have been
reviewed and are presented to Council for noting.

CO-ORDINATION

Officer: EXECUTIVE GROUP
Date: 04/03/2019
Page 8 City of Salisbury
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ITEM 7.2.1
SPORT, RECREATION AND GRANTS COMMITTEE

DATE 12 March 2019
HEADING Youth Sponsorship Applications - February 2019
AUTHOR Mechelle Potter, Administrative Coordinator - Business

Excellence, Business Excellence

CITY PLAN LINKS 3.3 Be a connected city where all people have opportunities to
participate.

RECOMMENDATION
1. The information be received.

ATTACHMENTS
There are no attachments to this report.

1. BACKGROUND
1.1 The Sport, Recreation and Grants Committee resolved that a report be provided
listing all Youth Sponsorship grants approved.
2. CONSULTATION/ COMMUNICATION
2.1 Internal
2.1.1  Elected Members
2.2 External
2.2.1  Youth Sponsorship applicants

3.  REPORT

3.1 The following Youth Sponsorship Applications were assessed and approved by
the Chairperson and one other member of the Sport, Recreation and Grants
Committee in February 2019.

City of Salisbury Page 9
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Iltem 7.2.1

ITEM7.2.1

Funding per

application
1@ $1,000

1@ $250

6 @ $250

7@ $250

Event Total Funding
One application has been received to represent Australia at $1,000
the Asian Tenpin Bowling Championships to be held in
Huching, Malaysia in April 2019.
One application has been received to represent South $250
Australia at the 2019 Aged Indoor Netball National
Championships to be held in Queensland in May 2019.
Six applications have been received to represent South $1,500
Australia at the Australian Men's and Mixed Netball
Association Tournament to be held in April 2019.
Seven applications have been received to represent South $1,750
Australia at the National Christian School Sports Games to
be held in Queensland in May 20109.

Total Funding for February 2019: $4,500.00

3.2 The following applications were received, however, are deemed ineligible:

3.2.1

3.2.2

3.2.3

3.24

Ten applications were received to attend the 3™ National Bhutanese
Cricket competition being held in Cairns in January 2019 however the
applications are not eligible as the applicants have not provided a letter of
support from the peak body as requested.

Four applications were received to attend the National Cheerleading
Association competition to be held in Texas in February 2019 however
these applications are not eligible as it is a club representation rather than
a state representation.

One application to represent South Australia at the World Association of
Kickboxing Organisation National Championship to be held in Darwin in
January 2019 however this application is not eligible as it was not
received 14 days prior to the event.

In December 2018 an application to represent South Australia at the
National Boccia Championships to be held in Wellington, New Zealand
in October 2018 was reported to the Committee as being ineligible as the
applicant had not provided a letter of support from the peak body as
requested. The applicant was informed of this decision.

In February staff received a letter from Boccia Australia confirming that
the applicant attended the National’s competition.

At this stage the application has not been approved and under the existing
guidelines would not meet the requirements. The information is provided
to the committee for noting, subject to any further consideration or
decision by the committee.

Page 10
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ITEM7.2.1

4. CONCLUSION/PROPOSAL

4.1 The 2018/19 Youth Sponsorship budget allocation is $54,000 less expenditure to
date of $35,535 (including February applications) which leaves a balance
remaining of $18,465.

CO-ORDINATION

Officer: EXECUTIVE GROUP
Date: 04/03/2019
City of Salisbury Page 11
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ITEM

DATE

HEADING

AUTHOR

71.2.2

SPORT, RECREATION AND GRANTS COMMITTEE
12 March 2019

Community Grants Program Applications for March 2019

Bronwyn Hatswell, PA to General Manager, Community
Development

CITY PLAN LINKS 3.2 Have interesting places where people want to be.

3.3 Be a connected city where all people have opportunities to
participate.

4.3 Have robust processes that support consistent service delivery
and informed decision making.

SUMMARY This report outlines the Community Grants Program Applications

submitted for the March 2019 round. Two applications are
submitted for consideration by the Sport, Recreation and Grants
Committee in an individual report.

RECOMMENDATION
1. The information be received and noted.

ATTACHMENTS
This document should be read in conjunction with the following attachments:

1.  Community Grants Program Guidelines and Eligibility Criteria

1. BACKGROUND

11

1.2

Three (3) applications were received for the March 2019 round of Community
Grants of which one (1) is submitted for consideration and two (2) are waiting for
further information.

One (1) application received for the February 2019 round of Community Grants
required further information. The further information has been received and the
application is submitted for consideration.

2. REPORT

2.1

Two (2) applications are presented for the March 2019 round of Community
Grants for consideration, all of which are deemed compliant and listed below:

2.1.1  02/2019: Brahma Lodge Sports Club Inc.!
Agenda item 7.2.3; Sport, Recreation and Grants Committee; 12/03/2019

2.1.2 04/2019: Thai Food Fair and Entertainment Association Inc.
Agenda item 7.2.4; Sport, Recreation and Grants Committee; 12/03/2019
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Item 7.2.2

ITEM 7.2.2

2.2

2.3
2.4

2.5

Two (2) applications received for the March 2019 round of Community Grants
require further information and will be submitted for consideration once the
information has been received:

2.2.1  03/2019: Providence Ministries [World Harvest Christian Centre]
2.2.2  05/2019: The Burundian Drummers' Club in SA Inc.
The Community Grant Funding budget allocation for 2018/2019 is $82,000.

The monies committed to the two (2) compliant applications for the March 2019
round, if all approved, is $4,700.00.

The remaining balance of the grant funding if all two (2) applications are
approved is $45,850.00.

3. CONCLUSION/PROPOSAL

3.1

3.2

Two (2) Community Grants Program applications are presented for funding
consideration at the Sport, Recreation and Grants Committee meeting in March
2019.

Two (2) Community Grants Program Applications require further information and
will be presented once the information has been received.

CO-ORDINATION

Officer: EXECUTIVE GROUP
Date: 04/03/2019
Page 14 City of Salisbury
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7.2.2 Community Grants Program Guidelines and Eligibility Criteria

Effective 27 November 2017 Salisbury

Community Grants
Program

Guidelines and
Eligibility Criteria

City of Salisbury : f
o The Living City (/N(j / Mf
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7.2.2

Community Grants Program Guidelines and Eligibility Criteria

Contents
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7.2.2 Community Grants Program Guidelines and Eligibility Criteria

City of Salisbury Community Grants Program Guidelines and
Eligibility Criteria

This document sets out the application process for organisations and groups wanting to apply for a
Community Grant with the City of Salisbury. Applicants should review these Guidelines and
Eligibility Criteria document carefully before submitting the organisation or group’s application form.
By submitting an Application Form your organisation or group agrees and acknowledges that it is
bound by these Guidelines and Eligibility Criteria.

Applications must not be lodged unless all the eligibility criteria are met. The organisation or group
must notify the Community Grants Program if it becomes aware that any of the criteria will not be
met subsequent to the application being lodged.

If the organisation or group becomes aware that the application form is incorrect or requires
updating the application form must be resubmitted with the correct and updated information.

The organisation or group acknowledges that it places no reliance on, and the Community Grants
Program have not made any promise or statement, in association with the organisation or group’s
chances of receiving a Community Grant.

If you require any assistance in completing your application, please phone 8406 8352 and a City of
Salisbury staff member will be happy to help you.

1. Introduction

1.1. The City of Salisbury, through its Community Grants Program, aims to encourage, develop
and support community projects and events that provide a service to residents of the City
of Salisbury, which foster opportunities for community participation and development.

1.2.  The guidelines contained within this document outline the types of projects and events
that will be considered for community grant funding. Eligible organisations or groups are
invited to apply for up to $5,000 to assist with projects and events:

e Community Grants are bound to an upper limit of $2,500.00;
* For new groups an establishment grant may be available which is limited to a
maximum of $2,500 for an unincorporated (not-for-profit) group and $5,000 for an

incorporated group.

1.3. The Sport Recreation and Grants Committee may choose to allocate funding at an
amount less than the maximum at its absolute discretion.

1.4, The Community Grants Program is open for applications year round and applications are
submitted monthly.

Community Grants Program Guidelines and Eligibility Criteria - Page 3 of 18
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7.2.2

Community Grants Program Guidelines and Eligibility Criteria

2. Submitting an Application

2.1.

2.2

2.3.

2.4,

2.5.

2.6.

2.7.

A new application form is required every funding round and the current Community
Grant Application Form must be accessed from the City of Salisbury website. The form
can be downloaded from the City of Salisbury website:

www.salisbury.sa.gov.au/Council/Grants _and Awards/Grants/Community Grants.

The application form can completed by:

* Downloading the Current Community Grant Application Form - Print & Complete
[Handwriting Version] form, print the form and complete by hand; or

»  Downloading the Current Community Grant Application - Fillable PDF Form
[Electronic Version] form, save to your computer, complete electronically and print
the completed form for submission or email direct using the email button.

Organisations or groups may request a hard copy application form to be posted by
telephoning the Community Grants Program on 8406 8352.

Applicants are encouraged to submit their completed application via email to:
city@salisbury.sa.gov.au.

Where email is not possible applications can be:

Faxed to: 8281 5466

Posted to: City of Salisbury
Community Grants Program
PO Box 8

SALISBURY SA 5108

Delivered in

Person to: City of Salisbury
12 James Street
SALISBURY SA 5108

To assist applicants a Guide to completing the City of Salisbury Community Grant
Application is also available from the City of Salisbury website.

If assistance is required with completing your application, please call the Community
Grants Program on 8406 8352 and a City of Salisbury staff member will be happy to help
you.

Community Grants Program Guidelines and Eligibility Criteria - Page 4 of 18
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7.2.2 Community Grants Program Guidelines and Eligibility Criteria

3. Community Grants Program Aim and Objectives

Aim

3.1. The Community Grants Program aims to uphold and improve community participation
and development by providing financial assistance for activities, services and projects
that support activities and services that sustain and/or enhance health and wellbeing,
community participation, sport and recreation and supports Sister City and Friendship
City relationships.

Objectives

3.2. The objectives of the Community Grants Program are to:

* Increase opportunities for social activity and community participation: increases in
engagement, trust, respectfulness or collaboration; capacity to get involved in
community groups or networks;

+ |mprove health behaviours and support healthy choices: increases in improved mental
health, physical activity, resilience and optimism and nutrition;

¢ Provide funds for one off projects or events that have a benefit for residents of the
City of Salisbury: better connected community, safer community, resourcefulness and
interaction.

4. Funding Rounds Opening and Closing Dates

4.1. The Community Grants Program funding rounds are open on an ongoing, rolling basis and
are assessed monthly. Applications can be submitted at any time and will be processed in
the next funding round.

4.2. Application forms must be properly completed and successfully received by the 15th of
each month to be assessed by the Sport, Recreation and Grants Committee the following
month (i.e. an application received by the 15th of February will be assessed at the March
Meeting). Due to the timing and assessment process applications will take a minimum of
five (5) weeks. It is the responsibility of the Applicant to ensure the application form is
properly completed and successfully submitted before the deadline.

5. Community Grants Program Categories

Community Grants Program funding is available under the following
categories:

¢  Community Grant

¢  Community Grant — Establishment of a new group

¢ Community Grant - Event (applicants must organise public liability insurance)
¢ Community Grant - Project

¢  Community Grant Event - Christmas Carols

Community Grants Program Guidelines and Eligibility Criteria - Page 5 of 18
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7.2.2 Community Grants Program Guidelines and Eligibility Criteria

6. Types of Community Grants and Amount of Funding

Different levels of funding are available to eligible organisations under the
following categories:

. Community Grant — Event: up to $2,500 per year

e Community Grant Event — Christmas Carols: up to $2,500 per year

e  Community Grant — Project: up to $2,500 per year

e Community Grant: up to 52,500 per year

e New Establishment Grant for Non-incorporated, Not for Profit, organisations: up to $2,500

e  New Establishment Grant for Incorporated organisations: up to $5,000

7. Eligible Areas

e Health

e  Establishment of a new group
¢  Education and Training

*  Sport / Recreation

*  Environment

e  Culture / Arts

* Disability

*  Youth

*  Crime Prevention

o Aged

. Event

Community Grants Program Guidelines and Eligibility Criteria - Page 6 of 18
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7.2.2 Community Grants Program Guidelines and Eligibility Criteria

8. Eligibility to Apply

Eligible Organisations

8.1. The Community Grants Program will only provide funds to eligible organisations and
groups that have not-for-profit objectives:

* Non-Government, Incorporated community organisation or group;

¢ Non-incorporated organisations endorsed with Deductible Gift Recipient (DGR)
status by the Australian Taxation Office or Australian Charities and Not- for-profits
Commission. DGR status must be maintained until such time as the community
grant is acquitted and evidence must be provided with the community grant
application.

«  The group/organisation must be established as a legally constituted incorporated
organisation or can demonstrate they are auspiced by an incorporated organisation
who will take legal and financial responsibility for any grant monies received from
the City of Salisbury*.

s The group/organisation has a satisfactory management structure (e.g. President,
Secretary, Treasurer). Evidence must be provided by way of meeting minutes that
the group/ organisation’s committee has endorsed submission of the Community
Grant Application.

e Where applicable, the group/organisation has not received a Community Grant from
the City of Salisbury within twelve months of submitting this application.

e  The organisation or group must hold a current bank account in South Australia in its
name (i.e. the name of the organisation or group applying for the Community Grant
must have their bank account in the same name).

* Legal entity details are checked with the Australian Business Register (ABR) website. If the
organisation or group’s legal entity is not clearly listed on the ABR website the Community
Grants Program will request a copy of the legal entity’s Certificate of Incorporation or
Registration.

Non-Eligible Organisations

8.2.  Funding will not be considered for the following:

s An organisation trading as a Sole Trader or Individual including applications placed
by organisations on behalf of individuals;

*  An organisation that is a non-incorporated body and is not auspiced by a parent
incorporated body or is not endorsed with Deductible Gift Recipient (DGR) status by
the Australian Taxation Office or Australian Charities and Not- for-profits
Commission;

e  QOrganisations that are seeking commercial gain from the project (either directly or
indirectly);

e  Organisations that have any outstanding acquittals and associated documents for
any previous Community Grants Program funding;

*  Money already spent or funding of existing debts or shortfalls;

«  Salaries (initial or on-going);

Community Grants Program Guidelines and Eligibility Criteria - Page 7 of 18
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7.2.2 Community Grants Program Guidelines and Eligibility Criteria

e  Recurrent administration or ongoing costs;

e Capital development (e.g. renovations or building changes, which will be
permanently part of the structure);

*  Upgrading facilities which belong to Local, State or Commonwealth Governments;
e  Educational programs in schools and other formal educational institutions;

*  Employment and training programs which are the core responsibility of State and
Commonwealth Governments;

*  Applications from Public or Private Schools (unless the application is for assistance
with a Community event);

e  QOrganisations receiving Local, State or Federal Government funding either directly or
indirectly via a third party for the same purpose;

e  Organisations located outside of South Australia.

8.3. An organisation is assessed as a whole business entity when determining eligibility, rather
than broken down into different locations or operations - for example, an organisation
that receives Community Grants Program funding for the provision of services, a project
or event may not receive a second source of Community Grants Program funding for
similar services, project or event, regardless of its operation or location, within twelve
{12) months of receipt of their previous Community Grant.

Community Grants Program Guidelines and Eligibility Criteria - Page 8 of 18
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7.2.2 Community Grants Program Guidelines and Eligibility Criteria

9. Eligible Items

Funding will be considered for the following:
9.1. Equipment

9.1.1. Funding may be considered for equipment purchases that are integral to
a project or event providing the application demonstrates how the equipment
will support delivery of the program or event. All items must be justified and be
relevant to the project/event.

9.2. Administration and Organisational Costs
9.2.1. Anorganisation or group’s start-up administration costs, including:

e capital equipment (e.g. computers, office furniture, machinery, tools, sport
equipment etc.);

s consumables;

All items must be justified and be relevant to starting up the organisation or
group.

9.3. Replacement Items

9.3.1. Consideration will be given to replacing items previously funded through the
Community Grants Program after a reasonable period of time has elapsed and
where sufficient justification for replacement is provided.

9.4. Public Events and Tournaments

9.4.1. Funding may be considered for eligible items related to the costs associated
with exhibitions, fairs, festivals, entertainment, sport and leisure events.
Eligible items include costumes and accessories, sport uniforms and equipment,
hall hire, bus hire, marquee & furniture hire, trophies, medals, musical
instruments, public address equipment.

9.5. New Establishment Grant

9.5.1. Applications to establish a new organisation or group must address the
sustainability of the service or program and must include evidence that the
program and the organisation will have sufficient resources or foundation to
maintain the program once the Community Grants Program funds have been
expended.

Community Grants Program Guidelines and Eligibility Criteria - Page 9 of 18
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10. Ineligible Items
Funding will not be considered for the following:
10.1. Projects or items not deemed consistent with the Community
Grants Program Aim and Objectives

10.1.1. Funding for projects that support activities that are not consistent with
the City of Salisbury’s Aim and Objectives will not be considered.

10.2. Existing Projects

10.2.1. Projects or events that have already commenced with the exception of
those considered to be a significant new direction or enhancement of an
existing project.

10.3. Expenses
*  Accommodation costs;
*  Personal transportation costs such as fuel expenses and maintenance;
s Vehicle acquisition.

10.4. Administration and Organisational Costs

10.4.1. An organisation’s ongoing business, administration or day-to-day running
costs, including:

e capital equipment (e.g. computers, office furniture, machinery, tools
etc.);

« vehicles (used for business or administration purposes);

e fundraising activities (for commercial, competition and/or event
door prizes);

e consumables (e.g. paper, toner, stationery, equipment etc.);
. maintenance and repairs;

s  service charges (including additional warranties, service agreements
and maintenance).

However, some administrative costs may be considered if directly and exclusively
associated with the establishment of the project.

10.5. Wages and Salaries

10.5.1. Wages, salary payments or consideration of any type (e.g. payment to
presenters/trainers/instructors including gifts for services/guest speakers
etc.).

10.6. Memberships and Fees

10.6.1. Memberships and fees (e.g. physical fitness centre memberships, club
memberships, entrance fees).

Community Grants Program Guidelines and Eligibility Criteria - Page 10 of 18

Page 24 City of Salisbury
Sport, Recreation and Grants Committee Agenda - 12 March 2019



7.2.2 Community Grants Program Guidelines and Eligibility Criteria

10.7. Existing Debts and Shortfalls

10.7.1. Reimbursement of expenses incurred by the organisation prior to grant
funds being approved.

10.8. Other Exclusions

10.8.1. Equipment and services that are not supported by a program of activities
and services.
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11. Application Process

11.1.  An acknowledgement letter will be posted within ten (10) working days of receiving
the application. Community Grants Program Staff may contact you via post or email
to seek further information. Community Grants Program Staff will contact both
signatories to verify the application (application will not proceed until verification
has occurred).

11.2.  Applications that are incomplete or do not contain all essential documentation may
be considered ineligible or result in deferral to a subsequent round to enable an
assessment to be made pending receipt of the incomplete/additional information.
Applicants are requested to submit additional information within the timeframe for
submission to the next round. Should the additional information not be received
within three (3) months of receipt of the original application the application will be
deemed ineligible and the organisation or group must submit a new application
should it wish to proceed with applying for Community Grant funding.

11.3.  Any changes in circumstances with regard to the Application must be made in
writing; such as: resignation of the person responsible for the Grant, contact person
details, change of address, change of ABN or any other variation to that listed on the
Application. Receipt of the variation will be acknowledged in writing and the
organisation or group may be asked for further information or to resubmit their
Application.

Assessment of Applications

11.4. All applications are submitted to and assessed by the Sport, Recreation and Grants
Committee at their monthly meeting.

11.5. A copy of Community Grant applications and any other relevant document(s) are
presented to the Sport, Recreation and Grants Committee in its entirety as an
attachment to the Committee Report. This means that all information contained
within the application forms part of a public document and as such can be inspected
by anyone. Reports presented to the Sport, Recreation and Grants Committee is
also accessible via the City of Salisbury website.

11.6. Applications received that are identified ineligible against the funding guidelines are
submitted to the Sport, Recreation and Grants Committee for information. A copy of
the application and any other relevant document(s) is presented to the Sport,
Recreation and Grants Committee in its entirety as an attachment to the Committee
Report as outlined in paragraph 11.4.

11.7.  Applications are assessed on merit and a comparative assessment made of all
applications to establish priority for funding. Funding should not be anticipated or
believed to be automatic.

11.8. Final decisions on all applications are at the discretion of Sport, Recreation and
Grants Committee.

11.9. Applications in excess of available grant funds may result in some applications not
being approved, being approved for a reduced amount or being deferred to
a subsequent funding round even though they meet the eligibility requirements.
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12. Funding Criteria

The following criteria are examined when assessing applications:

12.1.

12.2.

12.3.

12.4.

12.5.

Aim and Objectives

12.1.1. The project must meet the Aim and Objectives of the Community Grants
Program.

Target Group

12.2.1. The primary target group for projects and events must be the City of
Salisbury community.

Project Outcomes

12.3.1. The project must provide one or more of the following outcomes for the
City of Salisbury community:

¢ promote and enhance healthy lifestyles, particularly nutrition,
physical activity and mental wellbeing;

*  encourage involvement in community activities;
e reduce social isolation;

e  encourage supportive and safe communities;

e  address gaps in local services;

e Social Connectedness; and

¢ Mental Wellness.

Contribution

12.4.1. Organisations and groups are expected to contribute towards the project.
This can be financial or in-kind (such as the provision of volunteer labour
costs).

Value for Money

12.5.1. Grant funds requested must be proportional to the benefits provided and
the number of members/residents targeted by the project.
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13. Community Grant Application

13.1. Applicants must address the following points in their application for Community
Grants Program funding:

Target Group

13.2. Applications must identify the target group in the City of Salisbury that is the subject
of the project. Where possible it is advantageous to provide evidence that the target
group:

e isthe focus of the project or event;
e  has been consulted about and is involved in the project or event;

e is committed to actively participating in the project or event in significant
numbers; and

»  has expressed support for the project or event.

13.3. The application must outline details of the relationship of the applicant to the target
group.

Project or Event Plan

13.4.  Provide a Project/Event Plan which details the activities and services that will be
facilitated. The Project/Event Plan should include:

e  details of the proposed program of activities and services including frequency
and duration (this refers to the activities that will be supported by the project,
or the items or services to be purchased with grant funds);

e timeframes and how the project will be implemented, facilitated, and
monitored;

e details of the benefits/outcomes that the target group will derive from the
project; and

e details of how the project will meet any of the Community Grants Program Aim
and Objectives.

Budget Plan
13.5. Provide a Budget Plan with details of the items/services to be purchased or works to

be undertaken for the project. The Budget Plan must be reasonably costed and
include:

s total cost of the project or event;
e the amount of grant funds requested;

e funds committed to the project by the applicant (this contribution can be
financial or in-kind);

¢ funds committed to the project from other sources, such as donations, funding
from other stakeholders, funding from other grant sources; and

* one quotation for each item requested.

13.6. Note that quotations must include GST and be sufficiently formal to clearly identify
the proposed supplier and the items requested.
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Evaluation Plan

13.7. Provide an Evaluation Plan appropriate to the complexity of the project and the level
of funding requested. This must include details of:
e measures that will be taken to gather information to evaluate the project;
e criteria that will be used to measure the success of the project; and

e how information gathered for evaluation will be used to enhance/direct the
project.
13.8. The Evaluation Plan is essential to the application and will form the basis of the
Project Evaluation that must be provided as part of the grant acquittal at the
conclusion of the project.

Other Requirements

13.9. Inaddressing the above points, applications must provide a level of detail that is in
proportion to the amount of funds requested and the complexity of the project.
Organisations applying for funding must demonstrate, where applicable:

e 3 capacity to provide infrastructure, administrative and operating costs;
e an ability to support the project beyond the grant period; and

e« the availability of volunteer support for the ongoing viability of the project.

14. Referees

14.1. Referees listed on the application may be contacted regarding their support and
should be informed of their inclusion prior to the application being submitted.
Members of the Management Committee cannot be a referee. Written evidence is
not required of the referees support.

15. Financial Information

15.1. The organisation or group must hold a current bank account in South Australia in its
name. The account name (the organisation or group, not the type of account —i.e.
savings, cheque), financial institution name (the name of the bank or credit union)
and the location (city/suburb of where the account is held) is the only information
required. BSB and account numbers are not required to be submitted on the
application.

16. Application Outcome
16.1. All applicants will receive written notification via post regarding the outcome of their
application.

Unsuccessful Applicants

16.2. If applicants are unsuccessful they are encouraged to phone or request an
appointment with the Community Grants Program staff to receive feedback about
the decision and where applicable aspects of the application that may be improved
should the applicant wish to resubmit.
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17. Expenditure of Community Grants Program Funds

Successful Applicants - Contractual Obligations

17.1. Successful applicants will receive a notification letter and Acceptance of Community
Grant —Form 1 which is a legally binding agreement detailing the terms and
conditions of funding. The Acceptance letter contains obligations which include
agreed project or event outcomes and timeframes, acquittal, reporting and
evaluation requirements. Agreements will be in place for a six (6) month period.

17.2. Organisations or groups that are awarded a community grant must only use their
community grant to implement their project or event as outlined in their application
form and spent in accordance with the conditions of the agreement.

17.3.  Any proposed change to the project or expenditure of grant funds must be
requested in writing to the Community Grants Program.

17.4. Organisations or groups must spend their Community Grant within six (6) months of
receipt of Community Grant funding or they may be asked to return all or part of the
funding. Unspent Community Grant funds must be returned to the City of Salisbury
at the end of the project/event period. An unspent amount less than $10.00 is not
required to be returned.

17.5. Checks are undertaken to ensure that all information provided can be substantiated
and that the Community Grant funding was spent on eligible items. All tax invoices
and/or receipts submitted with the acquittal documentation must contain the
business name, date of transaction, contact details and ABN number listed (where
applicable) of the supplier. All items must be clearly identifiable and listed
separately.

17.6.  Where valid tax invoices or receipts cannot be produced the organisation or group
will be requested to complete a statutory declaration, declaring that the Community
Grant funding was used to purchase eligible items. Failure to provide valid tax
invoices or receipts may result in the organisation or group’s ineligibility for any
future Community Grants regardless of completion of a statutory declaration.
Failure to complete a statutory declaration will result in the organisation or group
being requested to return the applicable Community Grant funding.
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18. Goods and Services Tax (GST)

18.1. Ifthe organisation or group is registered for GST and the application for Community
Grant funding is successful, a tax invoice must be provided with the Acceptance of
Community Grant Form before payment can be made. Furthermore, the Grant will
be subject to GST and the organisation or group will be liable to remit the GST
component to the Australian Taxation Office.

18.2. The Tax Invoice must clearly state the words TAX INVOICE, Business Name, ABN and
the approved Grant funding amount including GST.

ABN Declaration

18.3. If the organisation or group does not have an ABN, an ABN Declaration must be
completed as part of the application process.

18.4. Furthermore, if the organisation or group does not have an ABN, the City of Salisbury
may be obliged to withhold tax from Grant payments at the highest marginal tax rate
(currently 48.5%) unless a “Statement by a Supplier” is completed to justify the City
of Salisbury not withholding from the payment. This document is contained within
the Community Grants Program Application Form “Declaration Where No Australian
Business Number is Required”.

18.5. For more details, contact the Australian Tax Office on 132 866.

19. Presentation of Community Grants Program Cheques

19.1. Successful applicants will receive payment by bank cheque made out to the
organisation submitting the application form. The presentation of Community Grant
cheques will take place at a quarterly Ceremony held on the fourth Wednesday of
the month in March, June, September and December. Successful applicants are
invited to attend a Community Grants Program Cheque Presentation Ceremony on
the 4th Wednesday of the relevant quarter at the City of Salisbury Municipal Offices.

20. Accountability and Reporting Requirements

20.1. The reporting and acquittal requirements are specified in the Acceptance of
Community Grant Letter. This legally binding agreement must be signed and
returned within seven (7) days of receipt of the Acceptance Letter.

20.2. All organisations and groups approved for Community Grants Program funding will
be required to:

s Measure the impact of the project or event and report the results in a
Project/Event Evaluation;

*  Acknowledge the City of Salisbury as the funding body where applicable;

e Provide valid tax invoices/receipts (the organisation or group should maintain
financial records in accordance with the generally accepted accounting
principles and comply with the relevant laws in force in South Australia);

20.3. These documents are due within six (6) months of receiving the grant funding and is
detailed in the Acceptance of Community Grant Offer letter.
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20.4. The Community Grants Program requires organisations and groups to comply with
reporting requirements for past completed projects and events to be eligible to
receive future community grants funding for another project or event. Failure to
comply will result in the organisation or group being ineligible for future community
grant funding.

Recognition of Community Grants Program Funding

20.5. Organisations must acknowledge the City of Salisbury’s financial contribution to the
project or activity where appropriate, e.g. through recognition of the grantin
publicity and/or marketing material (use of the City of Salisbury Corporate Logo is
prohibited without consent from the City of Salisbury Marketing Department).

21. Repayment of Community Grant

21.1. The City of Salisbury may take action to recover the Community Grant paid to the
organisation or group if:

e  The organisation or group does not use the Community Grant as set out in the
City of Salisbury Community Grants Program Guidelines and Eligibility Criteria
and/or the Acceptance of Community Grant Agreement;

s If applicable, the organisation or group does not have Deductible Gift Recipient
(DGR) status at the time of acquittal;

*  The organisation or group does not provide documentation as required under
these guidelines by the times specified.
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ATTACHMENT A - Community Grants Program Documents

1. Documents relating to the Community Grants Program
1.1. Application form for the City of Salisbury Community Grants Program;
1.2. A Guide to completing the City of Salisbury Community Grant Application;
1.3. The Acceptance of Community Grant Offer — Form 1 letter

2.  Documents relating to the Acquittal of successful Community Grant funding
2.1. Acquittal — Form 2
2.2. Tax Invoice/Receipt

2.3. Project Evaluation Report (refer to Attachment D).
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ATTACHMENT B - Likely Funded Project and Event Examples

Project/Event examples likely to be funded through the Community Grants

Program

Project/Event

Grant funds can assist to:

Community Christmas Carols

Purchase of candles, booklets, stage hire,
children’s entertainment (i.e. face painting,
jumping castle); fireworks, catering,
advertising).

New Group

Purchases to establish the group such as
computer equipment, launch catering, costs
associated with inaugural Annual General
Meeting, forums and workshops —i.e. seal,
venue hire, stationery, promotional materials,
letterhead, envelopes and stamps.

Volunteer Lawn Mowing Service

Purchase of mowing equipment and garden
tools appropriate to the project.

Fitness classes

Purchase equipment appropriate to the
project (a fitness trainer is not eligible as this is
deemed a salary).

Dance Club Competition

Purchase uniforms, material, costumes and
related accessories.

Craft Groups

Purchase equipment and supplies appropriate
to the project (i.e. purchase of wool and
knitting needles to knit knee rugs for the
needy).

Men'’s Shed

Purchase eguipment and furniture for
woodworking, metalworking and social
activities.

Sporting Club

Purchase training equipment and uniforms;
bus hire to transport team to an event.

History Group

Purchase computer and scanning equipment
for scanning of books.
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ATTACHMENT C - Unlikely Funded Project and Event
Examples

Examples of projects/events and items unlikely to be funded through the
Community Grants Program

Project/Event Items

* Projects or events held outside the City | ¢  Gifts for any purpose (i.e. judges, MC’s,
of Salisbury region. presenters).

s Capital equipment (e.g. computers, office
furniture, machinery, tools etc.) unless for
the establishment of a new group.

e (Capital equipment that is stored at a
residential address (e.g. computers,
office furniture, machinery, tools etc.).

e Project that requests the purchase ofa | « Website Development.
vehicle.

Examples of items ineligible for funding through the Community Grants
Program

e Salaries, wages or compensation—i.e. | e Vehicle acquisition.
payment for competition judges,
trainers, presenters, umpires including
gifts for service.

* Payments to volunteers. e Consumables.

e Payments for fuel expenses/vehicle ¢ Maintenance and repairs.
maintenance.
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ATTACHMENT D - Project Evaluation Requirements
1. An evaluation of the project must be undertaken at the completion of the grant period
as detailed in the Acceptance of Community Grant letter.
2. Where applicable, the Project Evaluation must detail the following:

2.1. Introduction — outline the project, its purpose and overall achievements.

2.2. People assisted (target group) — provide details about the people assisted by the
project. This could include families, individuals, age groups, type and level of
needs/issues.

2.3.  Number of people assisted by the project (and outlining the number of residents
of the City of Salisbury).

2.4. Assistance provided — describe what was provided for the target group in terms
of programs, activities, other actions or strategies, such as:

2.4.1.  Assistance to meet general and basic needs;

2.4.2. Group programs, courses, activities and training;

2.4.3. Improving resources/facilities/equipment or other initiatives.

2.5.  Outcomes achieved by target group — describe what the target group achieved
through participation in the project, such as:

2.5.1. Improvement in knowledge, skills, self-esteem, social contacts/
networks, motivation, confidence, community participation, quality of
life, empowerment and personal development;

2.5.2.  Enhanced healthy lifestyles, particularly physical activity and mental
well-being;

2.5.3.  Reduction in social isolation.

2.6. Other achievements — describe other achievements of the project, such as:

2.6.1.  Existing programs expanded or enhanced;

2.6.2. Improvement in facilities or services;

2.6.3. New programs or services established;

2.7. Any other comments or information relevant to the project or event, such as
newspaper articles, media releases, internal newsletters, etc.).
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ATTACHMENT E - Frequently Asked Questions

About applying for a City of Salisbury Community Grant

1.  Will late applications be accepted?

1.1. Applications for Community Grants must be received by the 15™ of each month
to be assessed by the Sport, Recreation and Grants Committee the following
month (i.e. an application received by the 15" of February will be assessed at
the March Meeting). Applications received after the 15th of the month will be
submitted for the following round, without exception (i.e. an application
received on the 16™ of February will be assessed at the April meeting as it has
missed the March deadline).

2.  When will organisations or groups know if their application is successful?

2.1. All applicants will be advised in writing about the outcome of their application
within ten (10) days of the relevant Sport, Recreation and Grants Committee
meeting.

3.  How do organisations and groups apply for Community Grants?
Applications can be submitted in the following ways:

3.1. Anew application form is required every funding round and the current
Community Grant Application Form must be accessed from the City of Salisbury
website. The form can be downloaded from the City of Salisbury website:

www.salisbury.sa.gov.au/Council/Grants_and Awards/Grants/Community_Grants.

3.2. The form can be saved to a computer, completed electronically and then printed
for submission or printed and completed by hand for submission.

3.3. Organisations or groups may request a hard copy application form to be posted
by telephoning the Community Grants Program on 8406 8352.

3.4. Applicants are encouraged to submit their completed application via email to:
city@salisbury.sa.gov.au.
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4, What if our organisation or group doesn’t have access to the internet or email?

4.1. Where email is not possible applications can be:

Faxed to: 8281 5466

Posted to: City of Salisbury
Community Grants Program
PO Box 8

SALISBURY SA 5108

Delivered in

Person to: City of Salisbury
12 James Street
SALISBURY SA 5108

5.  Canlspeak to someone about our organisation or group’s Community Grant
Application if I deliver it in person?

5.1. While City of Salisbury staff endeavour to make themselves available at short
notice this is not always possible and therefore Applicants are encouraged to
phone the Community Grants Program to make an appointment should they
wish to speak to staff when submitting their Application.

6.  Can our organisation or group get assistance to complete the Community Grant
application?

6.1. To assist applicants a Guide to completing the City of Salisbury Community Grant
Application is also available from the City of Salisbury website.

6.2. If assistance is still required with completing your application, please call the
Community Grants Program on 8406 8352 and a City of Salisbury staff member
will be happy to help you. Staff are unable to provide personal advice however
will guide you as to the information required in the application.

7. Do documents need to be included with the application?

7.1. Yes. All relevant documents requested must be provided with your Application.
Failure to provide the documents required will result in a delay with processing
your application to the Sport, Recreation and Grants Committee; or the
Application may be deemed ineligible.
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10.

Can organisations and groups submit more than one application per round?

8.1. No. Organisations and groups that receive community grant funding will not be
eligible to apply for funding for a period of twelve (12) months from the date of
funding receipt. Furthermore community grant funding already provided for a
project/event is not eligible to apply for further funding to assist with that same
project/event regardless of when the funding was received.

Who assesses the Community Grants Program Applications?

9.1. The Applications are assessed initially by the Community Grants Program Team
and the General Manager Community Development who make
recommendations to the Sport, Recreation and Grants Committee based on the
Community Grants Program Eligibility Criteria.

9.2. The Sport, Recreation and Grants Committee have delegation to authorise
funding and make the final decision on offering grants.

How are the Community Grants Program Applications assessed?
10.1. Applications are assessed on merit based on the following criteria:

e Thelevel and type of need, evidence of the need provided and geographic
area;

e The benefit to the target group, specifically residents of the City of
Salisbury;

* Proposals that represent value for money;

* Relevance to Community Grants Program Aims and Objectives and/or the
City of Salisbury Strategic Plan;

e New organisations or groups that can demonstrate sustainability and do not
require ongoing funding to succeed;

e Proposals that have secured in-kind support to reduce the project or event
cost;

* Proposals that demonstrate a level of community engagement;

s The extent to which the applicant has the infrastructure, support or
resources to successfully carry out the project or event;

e The extent to which the application estimates, and proposes to measure,
the impact of the project or event.
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11. Can organisations and groups apply for another round if they are unsuccessful in a
previous round?

11.1. Yes. Organisations and groups that are unsuccessful in a round can apply for
another round providing the eligibility criteria has been met. An organisation or
group that has been declined funding for a project or event can submit an
application for a separate project or event (i.e. another application cannot be
made for the same project or event that was declined). The application can be
made at any time (the organisation or group doesn’t need to wait twelve (12)
months).

12. Our organisation/group’s name on the application is different from our ABN and/or
that registered with ASIC, are we eligible to apply?

12.1. No. The organisation or group applying for the Community Grant must have the
same name registered with ASIC and the ASIC registration must be in the same
name as the ABN registration. The only exception is where an organisation or
group is auspiced by an incorporated organisation who will take legal and
financial responsibility for any grant monies received from the City of Salisbury.

13. If successful, when will our organisation receive the Community Grant cheque?

13.1. Successful applicants will receive payment by bank cheque made out to the
organisation submitting the application form. The presentation of Community Grant
cheques will take place at a quarterly Ceremony held on the fourth Wednesday of the
month in March, June, September and December, commencing at 6.30 pm. The table
below outlines the cheque presentation schedule:

Application Received: Application submitted | Successful Applicants -
to the Sport, Recreation | Community Grants Program
and Grants Committee | Cheque Presentation
held in: Ceremony to be held in:

16 November to 15 December January March

16 December to 15 January February March

16 January to 15 February March June

16 February to 15 March April June

16 March to 15 April May June

16 April to 15 May June September

16 May to 15 June July September

16 June to 15 July August September

16 July to 15 August September December

16 August to 15 September October December

16 September to 15 October November December

16 October to 15 November December March

Community Grants Program Application Guidelines and Eligibility Criteria — Attachment E
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ITEM

DATE

PREV REFS

HEADING

AUTHOR

CITY PLAN LINKS

SUMMARY

RECOMMENDATION

ATTACHMENTS

It be noted that, in accordance with delegated powers set out in the endorsed Terms of
Reference, the Sport, Recreation and Grants Committee assessed and allocated funding

7.2.3
SPORT, RECREATION AND GRANTS COMMITTEE
12 March 2019

Sport, Recreation and 7.2.1 11/02/2019
Grants Committee

02/2019: Brahma Lodge Sports Club Inc. - Community Grants
Program Application

Bronwyn Hatswell, PA to General Manager, Community
Development

3.3 Be a connected city where all people have opportunities to
participate.
3.4 Be a proud, accessible and welcoming community.

4.3 Have robust processes that support consistent service delivery

and informed decision making.

The Brahma Lodge Sports Club Inc. Application is submitted to the

Sport, Recreation and Grants Committee for consideration.

for the March 2019 round of Community Grants as follows:

Grant No. 02/2019: Brahma Lodge Sports Club Inc. be awarded the amount of
$2,200.00 to assist with the purchase of printed AFL post pads for ongoing use
as outlined in the Community Grant Application and additional information.

This document should be read in conjunction with the following attachments:
02/2019: Brahma Lodge Sports Club Inc. - Application

02/2019: Brahma Lodge Sports Club Inc. - Additional Information

BACKGROUND

1.
a.
1.
2.
1.
1.1

1.2
1.3

The Brahma Lodge Sports Club Inc. Application was originally received for the
February 2019 round of Community Grants Program funding however the
Application was incomplete and required further information.

The additional information has been received and is attached to this report.

The Brahma Lodge Sports Club Inc. received $2,500 Community Grants Program
funding in November 2017 for football Guernsey’s for ongoing use.

City of Salisbury
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ITEM7.2.3

2. REPORT

2.1 The original 02/2019: Brahma Lodge Sports Club Inc. Application was received
for the February 2019 round of Community Grants Program funding however the
Application required further information:

¢ evidence that the Committee has endorsed submission of the Community Grant
Application was not provided.

2.2 The Brahma Lodge Sports Club Inc. Application meets the eligibility criteria for
funding consideration for the requested Community Grants Program funding.

3. CONCLUSION/PROPOSAL

3.1 The Brahma Lodge Sports Club Inc. Application is submitted for consideration by
the Sport, Recreation and Grants Committee.

CO-ORDINATION

Officer: EXECUTIVE GROUP
Date: 04/03/2019
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

B IR

From: Ryan, Shaun

Sent: Friday, 11 January 2019 10:42:41 AM

To: City of Salisbury

ccC:

Subject: Community Grants Program Application

Please find attached grant submission for Brahma Lodge Sports Club
Regards

Shaun Ryan
Treasurer
Brahma Lodge Sports Club

This message is intended for the addressee named and may contain privileged information or confidential information
or both. If you are not the intended recipient please delete it and notify the sender.
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02/2019: Brahma Lodge Sports Club Inc. - Application

Item 7.2.3 - Attachment 1

7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

Salisbury

Community Grants
Program

Application Form

Applications for Community Grants must be received by the 15" of each month to be assessed by
the Sport, Recreation and Grants Committee the following month (i.e. an application received by
the 15" of February will be assessed at the March Meeting).

Please ensure you have read and understood the City of Salisbury Community Grants Program
Guidelines and Eligibility Criteria document prior to completing an Application.

City of Salisbury A 7L
o The Living City e | Mf
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

Application Eligibility Checklist

Is the Funding For: Yes No

X

* Money already spent?

e Salaries (initial or ongoing)?
Payment of facilitator or contraclor engaged specifically to deliver pragram / activity under the
grant may be considered

X

* Recurrent administration costs?

X

® Capital development (e.g. renovations or building changes that will be
permanently part of the structure)?

X

e Upgrading facilities which belong to Local, State or Commonwealth
Governments?

X

e Application from Public / Private Schools?

X

e Anorganisation trading as a sole trader/individual?

e Agroup that is a non-incorporated body and does not have a parent
incorporated body or is not endorsed with Deductible Gift Recipient (DGR)
status by the Australian Taxation Office or Australian Charities and Not- for-
profits Commission?

Ooo| o ool ojd
X

X

* Groups/organisations that have previously received funding and NOT fulfilled
reporting obligations, including provision of post event evaluation/report and
financial acquittal?

]
X

e Groups/organisations that have received Community Grants Program funding |:I
from the City of Salisbury within the past twelve (12) months.

If you have answered YES to any of these questions,
this application is NOT eligible for grant funding.

to ovoid delays please ensure thot your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 2 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application
Applicant Organisation Information
1. GROUP/ORGANISATION DETAILS
Name: Brahma Lodge Sporis Club
Address: PO Box 143
Suburb: Salisbury Postcode: 5108
2. CONTACT PERSON DETAILS {this is the address that all ¢ dence will be sent)
o Mr
Name:
Shaun Ryan
Title (your role with the group/organisation): | Treasurer
Address: PO Box 143 Salisbury 5108
Phone: Landline:
Mobile: [N
Emak I
3. COMMUNITY GRANT RESPONSIBILITY
Mr
Name of Person Responsible for the Grant:
Dave Bevan
Title (role with the group/organisation): President
4. GROUP / ORGANISATION MANAGEMENT DETAILS
How is your group/organisation managed: | Constitution
Is your organisation:
a) Incorporated: Yes No
{go to question ¢} {go to question b}
ASIC Registration Number:
b) Operated under a Parent Organisation: Yes No
{please state which pareni organisation you operate
under below AND attach a supporting letter from the D D
organisation)
(go to question ¢) (go to question ¢)
Parent Organisation
Name:
ASIC Registration Number:
to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
Community Grant Application - Page 3 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

Organisation Information (continued)

¢} Community/Non-Profit: Yes No
Is your organisation endorsed with Yes No

Deductible Gift Recipient (DGR) status D
by the Australian Taxation Office or favidence mirst Be ehtached to thic

Australian Charities and Not- for-profits applicatian)
Commission?

d) Government Funded: Yes No
{1f Yes, please fist funding source/s and purpose in part
o []

(go to question e & f)

e) Funding source/s:

f) Purpose:

g) Other (please specify): Yes

]

XE

5. BANKING INFORMATION

Your organisation must have its own Bank/Credit Union Account or similar

Full Account Name: Financial Institution Name:
Brahma Lodge Sports Club _
*do not provide account or BSB numbers* Branch Location:

6. REFEREE INFORMATION

Please provide the name and contact details of a referee — preferably someone who can verify the bona fide
status of your group/organisation (NOT Members of the Committee)

Referee’s Name: David Balaza

Referee’s Contact Information: ]

to avoid deloys please ensure thal your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 4 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

GST Declaration

| agree upon signing of this document that | will provide Council with the following information in regards to my
Australian Business Number and Goods and Services Tax registration status.

Does your group/organisation have an Yes No I:l

ABN

{If Yes - Please Quote ABN:)

i 283 629 036

a‘n;;, rh_e ;;..;;N_.r.):"s':ril_l.lfu’_l."d':l u_r.?."n._'r.-.‘ 1 must be signed)
Is your group/organisation registered for Yes D No
GST

NB: GST Registration

If your group 15 registered for GST you are required to provide a Tax Invoice to Council before an approved
grant amount can be provided to your organisation. The invoice must clearly state the words TAX INVOICE,
Business Name, ABN and the approved grant amount including GST.

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 5 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

Project/Event Budget Information

Will the project or event generate income Yes D No

(e.g. ticket sales, entry fee etc.)? enter 0" dolior amounts below)
If Yes, provide details:

INCOME $ AMOUNT

Project or event generated income: $0

Organisation’s contribution:

Income received from other Grants:
{list or ion(s) providing Grant funding and their
contribution)

Income received from sponsors:
{list sponsor(s) and their contribution)

Donations:
(please specify the source, product or service and estimated
amount of funding requested)

Have you sought any other funding for the D Yes No

project:
fplease specify the source and amount of funding
requested)

TOTAL (including GST): 50

What resources will you and your group Nil
contribute to the project e.g. in-kind
donations, labour, time etc.?

EXPENSES $ AMOUNT
(specify the proposed expense budget by item:)

Goal Post Padding $2,200
TOTAL {including GST): $2,200

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 6 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

Summary of Project/Event Information

Is the funding for:

(please tick which 1s applicolie}

D Event D Project E Ongoing DNew Group

Name of Project/Event Requiring Funding

Date(s) of Project/Event

(if ongoing plense state “ongoing”)

Total cost of Project/Event

52,200

Amount of Community Grant Funding
Requested

$2,200

Is there any other information that you
may feel is relevant to your application?

DThere are no relevant attachments.

[ ] There are relevant attachments and the following
documents are attached:

i
2;

Which category best describes your project/event?

(please check all that apply)

Health

Establishment of a new group

Education and Training

Culture / Arts

Sport / Recreation

Environment

Disability

Youth

Crime Prevention

Aged

04U O 00X O0|0O|X

to avoid delays piease ensure that your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 7 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

Project/Event Details

Previous Community Grants Program Funding

Has your Organisation previously received a Yes DNO

Community Grant? (if ves — when. oinount aeanted _
and what the geani wus for:) {go to Group/Organisation Information)

When was the Grant funding received (month | November 2017
& year):

What amount of Grant funding was provided: |§ 2,500

When was the previous Grant acquitted April 2018
(month & year):

Group/Organisation Information

Group/Organisation Name Brahma Lodge Sports Club

Group/Organisation Description Football, Cricket & Darts
Group/Organisation Registered?ldjtess Number/Street: I Francis Road
Suburb: Brahma Lodge Postcode: 5109
Is the Club Incaorated? 7 - Yes i
Number of Members 197
% of Membersr:i; that reside in tITeEiy of 85 %
Salisbury
_ Project/Event Details
Project/Event Name Goal Post Padding
Project/Event Summary Football
Date(s) of Project/Event Ongoing
Location of Prtge'c.tﬂ-:vent: - Number/Street: | Francis Road
Suburb: Brahma Lodge Postcode: 5109
How will the Project/Event benefit the Will allow football teams to play in safe environment
residents of the City of Salisbury?
How many individuals will benefit from the All Players up to 134 on any given weekend includes visiting
Project/Event? team
% of project/event participants that reside in |85 % Of Brahma Lodge Players and can be higher depending on
the City of Salisbury visiting team
If it is an Event, is it open to the public? Yes
How will the Project/Event be promoted? Ongoing

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 8 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

_ :%FQ_ Grant Money Requested
Amount Requested $ 2,200
Itemised Breakdown of Costs:
An itemised breakdown of costs must be provided. Please attach a separate sheet if there is insufficient space,
Goal Post Padding $ 2,200
$
$
$
$
$
$
S
$
$
$
$
$
$
]
$
S
TOTAL (including GST): $ 2,200
Quote Attached: Yes D No
A detailed, current quote must be provided {please refer to the City of Salisbury
with the application. Guide to completing the Community
Grants Program Application Form)

to avoid deloys please ensure thai your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 9 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

=T, Project or Event Scope

ML) Rl

Provide a description of the proposed project or event:
Will allow all teams at Brahma Lodge Oval to Pplay with approved goal post padding as defined by the League,

Attachments
There are no attachments relating to the Project or Event Scope.

DThe following documents are attached relating to the Project or Event Scope:
1.
2.
3.

& A

Benefits and Outcomes of the Project or Event D e

Provide a description of the benefits and outcomes of the proposed project or event to the residents of
the City of Salisbury and/or the wider community:

All the Club to provide quality approved goal post padding to replace the 30 plus year old current padding, which is no
longer compliant.

This reduces the Health and Safety issue of having inadequate padding.

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 10 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

£ Support for the Project or Event

Demonstrate how the proposed project or event is supported by residents of the City of Salisbury
and/or the wider community:

(include a list of key partners and/or stakeholders, community members and organisations that have been consulted, how
and why they support the project or event and any other information that demonstrates support.

85% of the Club's playing group reside in the City of Salisbury and some of the teams the Club plays against are also in
the City of Salisbury.

The padding will allow Brahma Lodge to continue to play games at Brahma Lodge Oval, which also has a direct benefit
to the residents and spectators who come along to watch Jootball at home games.

Attachments
There are no attachments relating to Support for the Project or Event.
[Ithe following documents are attached relating to Support for the Project or Event;

1.
2,
3.

!. 3 Project or Event Management i i
Ongqoing Projects or Events

Describe how the proposed project or event will be managed into the future:
{outline how you will ensure sustainability and achieve outcomes for the project or activity)

One-off Projects or Events

Describe how the proposed project or event will be managed:
(outline how you will achieve outcomes for the project or activity)

Padding will be stored in the club when not used and it is anticipated the padding will have a useful lifespan of at least
10 years.

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 11 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Application

Application Declaration

Please note that this declaration must be signed by two current se

group/organisation (ie President, Secretary, T

Please read, tick the 1 and 52 boxes and sign:
a1 82
I acknawledge that | am authorised to make this application on behalf of the Organisation.

I acknowledge that the information provided in this application is true and correct.
X I acknowledge that our Organisation may be required to supply further information prior to
consideration of this application by the City of Salisbury Community Grants Program.

| acknowledge that, should this Application be successful in obtaining Community Grant funding, our
Organisation must complete the acquittal and reporting requirements as set out in the Acceptance of
Community Grant — Form 1 and City of Salisbury Community Grants Program Guidelines and Eligibility
Criteria.

I acknowledge that any changes in circumstances with regard to this Application must be notified in
writing and the City of Salisbury Community Grants Program may request further information.

i On behalf of Brahma Logge SQUF‘S Club Hsr G Crgaaiation)

| Shaun Ryan [ Froasurer and Dave Bevan / President
f (NeposPosition) (Narrme/Position)

| ’Aq s

| fStamnrare 11 (Signature )~

|

|

| 10 January 201¢ 16 Jan 2

{ r 1 +

| (o) (Datej

Contact (plose ﬂmu{m'].—_

1]
|
|
|

s aumber muast be provided for cach,

Your Apphcation will not be subivitted wntil comact and verification hias accured, 1o exs eption

¢ unswered

Community Grant Applicatlon - Page 12 of 13
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7.2.3

02/2019: Brahma Lodge Sports Club Inc. - Additional Information

BRAHMA LODGE SPORTS CLUB

THURSDAY 31%' JANUARY 2019

8:15 PM
MINUTES
1. Apologies
Nil
2. Minutes of previous Meeting
Moved: Wayne Carter Seconded: Dave Bevan Carried

3. Business Arising from the Minutes

« Nil
4. Approval for Grant Application

As per city of Salisbury Grant Application process a formal motion must be moved and
approved for the grant to be considered:

» The Committee approve to apply for $2,200 from the City of Salisbury Community
Grants, to go toward the purchase of new goal post padding

Moved: Luke Nelson Seconded: Dave Bevan Carried
Other Business
Nil

Meeting Closed 8:20 pm

City of Salisbury
Sport, Recreation and Grants Committee Agenda - 12 March 2019
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ITEM 724

SPORT, RECREATION AND GRANTS COMMITTEE

DATE 12 March 2019

HEADING 04/2019: Thai Food Fair and Entertainment Association Inc. -

Community Grants Program Application

AUTHOR Bronwyn Hatswell, PA to General Manager, Community

Development

CITY PLAN LINKS 3.2 Have interesting places where people want to be.

3.3 Be a connected city where all people have opportunities to
participate.

4.3 Have robust processes that support consistent service delivery
and informed decision making.

SUMMARY The Thai Food Fair and Entertainment Association Inc. Application

is submitted to the Sport, Recreation and Grants Committee for
consideration.

RECOMMENDATION

1.

It be noted that, in accordance with delegated powers set out in the endorsed Terms of
Reference, the Sport, Recreation and Grants Committee assessed and allocated funding
for the March 2019 round of Community Grants as follows:

a.  Grant No. 04/2019: Thai Food Fair and Entertainment Festival Association Inc. be
awarded the amount of $2,500.00 to assist with the purchase of hall hire
(exclusive of bond), light and sound for the Khon Live in Adelaide event as
outlined in the Community Grant Application and additional information.

ATTACHMENTS
This document should be read in conjunction with the following attachments:

1. 04/2019: Thai Food Fair and Entertainment Association Inc - Application
2. 04/2019: Thai Food Fair and Entertainment Association Inc - Additional Information
1. BACKGROUND
1.1 The Thai Food Fair and Entertainment Association Inc. has not received prior
Community Grants Program funding.
2. REPORT
2.1 The Thai Food Fair and Entertainment Association Inc. Application meets the
eligibility criteria for funding consideration for the upper limit Community Grants
Program funding.
City of Salisbury Page 59
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Additional Information

3.  CONCLUSION/PROPOSAL

3.1 The Thai Food Fair and Entertainment Association Inc. Application is submitted
for consideration by the Sport, Recreation and Grants Committee.

CO-ORDINATION

Officer: EXECUTIVE GROUP
Date: 04/03/2019
Page 60 City of Salisbury
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7.2.4 04/2019: Thai Food Fair and Entertainment Association Inc - Application

From: Benc Kangvonkit
Sent: Thursday, 7 February 2019 5:14:34 PM
To: City of Salisbury

Subject: Community Grant- Submission

Dear Sir/Madam,

Please find the afttached Grant application and constitution of the association

Page 1 of 1

If you have any questions. queries or concerns, please do not hesitate fo contact me on |

Yours Sincerely,
Benc

Kitipong Kangvonkit CA
Accountant

—

file:///C:/Users/bhatswell/AppData/Roaming/Technology%200ne/DataWrks/Temp/5...

12/02/2019

City of Salisbury
Sport, Recreation and Grants Committee Agenda - 12 March 2019
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Additional Information

A

Séiisbury

Community Grants

Program

Application Form

Applications for Community Grants must be received by the 15" of each month to be assessed by
the Sport, Recreation and Grants Committee the following month (i.e. an application received by
the 15" of February will be assessed at the March Meeting).

Please ensure you have read and understood the City of Salisbury Community Grants Program
Guidelines and Eligibility Criteria document prior to completing an Application.

City of Salisbury

"oy The Living City Wé ,7[ Mf
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7.2.4 04/2019: Thai Food Fair and Entertainment Association Inc - Application

Application Eligibility Checklist

Is the Funding For: Yes No

X

* Money already spent?

e Salaries (initial or ongoing)?
Fayment of facilitator or contractor engaged specifically to deliver program / activity under the

X

grant may be considered

e Recurrent administration costs?

X

X

e Capital development (e.g. renovations or building changes that will be
permanently part of the structure)?

e Upgrading facilities which belong to Local, State or Commonwealth
Governments?

e Application from Public / Private Schools?

XX

e An organisation trading as a sole trader/individual?

oo o o oo oo
X

X

e Agroup thatis a non-incorporated body and does not have a parent
incorporated body or is not endorsed with Deductible Gift Recipient (DGR)
status by the Australian Taxation Office or Australian Charities and Not- for-
profits Commission?

s Groups/organisations that have previously received funding and NOT fulfilled
reporting obligations, including provision of post event evaluation/report and
financial acquittal?

[
X

e Groups/organisations that have received Community Grants Program funding D
from the City of Salisbury within the past twelve (12) months.

If you have answered YES to any of these questions,
this application is NOT eligible for grant funding.

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 2 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Additional Information
Applicant Organisation Information
1. GROUP/ORGANISATION DETAILS
Name: THAI FOOD FAIR AND ENTERTAINMENT ASSICIATION INC.
Address: 3/3 Park Tce
Suburb: Salisbury Postcode: 5108
2. CONTACT PERSON DETAILS (this is the add. that all correspond, will be sent)
Mr Kitipong Kangvonkit
Name:
Title (vour role with the group/organisation): | Treasurer
Address: —————————————
Phone: Landline:
Mobile: |
Email: I
3. COMMUNITY GRANT RESPONSIBILITY
. Mr [=] Watana Chamnanchang
Name of Person Responsible for the Grant:
Title (role with the group/organisation): President
4. GROUP/ORGANISATION MANAGEMENT DETAILS
How is your group/organisation managed: |Incorporated Association
Is your organisation:
a) Incorporated: Yes No
(go to question c) (go to question b)
ASIC Registration Number:
b) Operated under a Parent Organisation: Yes No
(please state which parent organisation you operate
under below AND attach a supporting letter from the D
arganisation)
(go to guestion c) {go to question c)
Parent Organisation
Name:
ASIC Registration Number:
to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
Community Grant Application - Page 3 of 13
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7.2.4 04/2019: Thai Food Fair and Entertainment Association Inc - Application

Organisation Information (continued)

c) Community/Non-Profit: Yes No
Is your organisation endorsed with Yes No

Deductible Gift Recipient (DGR) status l:l

by the Australian Taxation Office or (evidence must be attached to this
Australian Charities and Not- for-profits application)
Commission?

d) Government Funded: Yes No

(If Yes, please list funding source/s and purpose in part
e&f)

(go to question e & f)

e) Funding source/s:

f) Purpose:

g) Other (please specify): Yes No

[

5. BANKING INFORMATION

Your organisation must have its own Bank/Credit Union Account or similar

Full Account Name: Financial Institution Name:
THAI FOOD FAIR AND ENTERTAINMENT ASSICIAT |

*do not provide account or BSB numbers* Branch Location:

6. REFEREE INFORMATION

Please provide the name and contact details of a referee — preferably someone who can verify the bona fide
status of your group/organisation (NOT Members of the Committee)

Referee’s Name: Chad Buchanan JP

Referee’s Contact Information: Councillor Central Ward

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered

Community Grant Application - Page 4 of 13
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7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Additional Information
GST Declaration
| agree upon signing of this document that | will provide Council with the following information in regards to my
Australian Business Number and Goods and Services Tax registration status.
Does your group/organisation have an Yes NOD
ABN
(If Yes - Please Quote ABN:)
§8 762 361 674
Eﬁ;:, th_e ﬂEN_DecEra_tra; For_m ;rtu:hed must be signed)
Is your group/organisation registered for Yes D No
GST
NB: GST Registration
If your group IS registered for GST you are required to provide a Tax Invoice to Council before an approved
grant amount can be provided to your organisation. The invoice must clearly state the words TAX INVOICE,
Business Name, ABN and the approved grant amount including GST.
to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
Community Grant Application - Page 5 of 13
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7.2.4 04/2019: Thai Food Fair and Entertainment Association Inc - Application
Project/Event Budget Information
Will the project or event generate income Yes No D
(e.g. ticket sales, entry fee etc.)? (enter ‘0" dollar amounts below)
If Yes, provide details:
INCOME $ AMOUNT
Project or event generated income: $ 8,000
QOrganisation’s contribution: $ 3,000
Income received from other Grants: s$0
(list organisation(s) providing Grant funding and their
contribution)
Income received from sponsors: §2,000
(list sponsor(s) and their contribution)
Donations: § 1,000
(please specify the source, product or service and estimated
amount of funding requested)
Have you sought any other funding for the I:l Yes No
project:
(please specify the source and amount of funding
requested)
TOTAL (including GST): § 14,000
. Labour @ 300 Hours
Whatk resources will y‘ou and \,four‘ group Material and decorations
contribute to the project e.g. in-kind
donations, labour, time etc.?
EXPENSES $ AMOUNT
(specify the proposed expense budget by item:)
Hall hired $ 2,500
Light & Sound § 2,609
Transports $ 1,200
Performance expenses 85300
Insurance 5890
Security § 1,000
Others § 1,500
TOTAL (including GST): $§ 14,999
to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
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Summary of Project/Event Information

Is the funding for: DE\rent D Project I:lOngoing New Group
(please tick which is applicable)
Name of Project/Event Requiring Funding | "Khon" Live in Adelaide
Date(s) of Project/Event 29 March 2019
(if ongoing please state “ongoing”)
Total cost of Project/Event $ 14,999
Amount of Community Grant Funding 55,000
Requested
Is there any other information that you
may feel is relevant to your application?
DThere are no relevant attachments. There are relevant attachments and the following

documents are attached:

1. Consitution

2.

Which category best describes your project/event?
(please check all that apply)
Health |:|
Establishment of a new group
Education and Training |:|
Culture / Arts
Sport / Recreation |:|
Environment |:|
Disability |:|
Youth |:|
Crime Prevention |:|
Aged |:|
to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
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Project/Event Details
Previous Community Grants Program Funding
Has your Organisation previously received a I:I Yes No
Community Grant? (if ves — when, amount granted o .
and what the grant wos for:) (go to Group/Organisation Information)
When was the Grant funding received (month
& year):
What amount of Grant funding was provided:
When was the previous Grant acquitted
(month & year):
Group/Organisation Information
Group/Organisation Name THAI FOOD FAIR AND ENTERTAINMENT ASSICIATION INC.
Group/Organisation Description Not for Profit Organisation
Group/Organisation Registered Address Number/Street: 3/3 Park Tce
Suburb:Salishury Postcode: 5108
Is the Club Incorporated? Yes
Number of Members 50
% of Membership that reside in the City of 90 %
Salisbury
Project/Event Details
Project/Event Name Khon" Live in Adelaide
Project/Event Summary Cultural performance
Date(s) of Project/Event 29 March 2019
Location of Project/Event: Number/Street: 376 - 386 Salishury Hwy
Suburb:Parafield Gardens Postcode: 5107
How will the Project/Event benefit the Cultural event will help improve community life and promote cultural
residents of the City of Salisbury? diversity
How many individuals will benefit from the Looo
Project/Event?
% of project/event participants that residein |90 %
the City of Salisbury
If it is an Event, is it open to the public? Yes I:I
How will the Project/Event be promoted? Posters, Social Media, Local Newspaper
to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
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Grant Money Requested
Amount Requested $ 5,000
Itemised Breakdown of Costs:
An itemised breakdown of costs must be provided. Please attach a separate sheet if there is insufficient space.
Hall Hired $2,500
Light & Sound $ 2,609
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
TOTAL (including GST): $5,109
Quote Attached: Yes D No
A detailed, current quote must be provided (please refer to the City of Salisbury
with the application. Guide to completing the Community
Grants Program Application Form)

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
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Project or Event Scope

Provide a description of the proposed project or event:

We are planning to hold “ Khon" Live in Adelaide, Cultural performance, on Friday 29th March 2019 at Angkor Hall,
Salisbury. The event aims to foster sense of unity within the Thai community living in SA; assist Australian-born Thais
to learn more about their culture and heritage; assist newly migrated Thais to connect with existing community; Thai
culture and what our community can offer to Australians living in §A.

Attachments
There are no attachments relating to the Project or Event Scope.
DThe following documents are attached relating to the Project or Event Scope:

1.
2.
3.

Benefits and Outcomes of the Project or Event

Provide a description of the benefits and outcomes of the proposed project or event to the residents of
the City of Salisbury and/or the wider community:

We are holding a cultural event as part of our commitment to promote harmony among Thai community; co-ordinate
and support activities for Thai community; promote Thai culture and education among Thai community and other
communities in South Australia

Essentially, what we are hoping to achieve from this event is to help Thai migrants better assimilate into Australia
society while still keeping our homeland identity and cultural vichness as well as offering Thai culture to people of
different cultural background and celebrates multiculturalism within SA.

We are also hoping that by bringing the community together we can build a safe space and social network for Thai
migrants to talk about their problems/issues, connecting businesses with Thai job seekers, promoting Thai businesses
around SA, and offer the richness of Thai culture and food to anyone living in SA.

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
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Support for the Project or Event

Demonstrate how the proposed project or event is supported by residents of the City of Salisbury
and/or the wider community:

(include a list of key partners and/or stakeholders, community members and organisations that have heen consulted, how
and why they support the project or event and any other information that demonstrates support.

Before incorporated the association, we had done a similar events in 2018 and there were many people from different
communities who are living in Salisbury attended the event. We have received many text messages and comment on
social media to do another event.

Attachments

There are no attachments relating to Support for the Project or Event.

[JThe following documents are attached relating to Support for the Project or Event:
1.
2.
3.

Project or Event Management

Ongoing Projects or Events

Describe how the proposed project or event will be managed into the future:
(outline how you will ensure sustainability and achieve outcomes for the project or activity)

One-off Projects or Events

Describe how the proposed project or event will be managed:
(outline how you will achieve outcomes for the project or activity)

Qur target groups are Thai and other migrants and their fumily members. Among the target group,

we aimed to address the needs of 1) vulnerable migrants with social issues 2) Thai business owners 3) Thai job seekers.
The vulnerable Thais are the most challenging group to cater for. Unlike Australians, Thais can be very shy about
asking for help or talking about their problems. They would shy away from information session dedicated to a social
issue. By having the event, they can meet a new friends which can give out useful information form their experience.
(e.g. domestic violence help, legal aid, etc.).

To address Thai business owner’ s needs, we invited Thai businesses around SA to participate in our event. This will
help connecting Thai businesses with job seekers and potential suppliers as well as promoting their businesses.

For the job seekers, we selected members who are good home cooks but are currently unemployed or have low income
to set up stalls at our event. In preparing for the event, we will help these amateur cooks learn about food safety and
food business industry so they can start small businesses to support themselves and their family.

We are hoping that by having cultural event such as this, we can build a trusting and fruitful relationship with the Thai
and other communities in Salisbury area.

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
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Application Declaration

Please note that this declaration must be signed by two current senior office holders of the
group/organisation (ie President, Secretary, Treasurer)

Please read, tick the S1 and 52 boxes and sign:

S1 82

| acknowledge that | am authorised to make this application on behalf of the Organisation.
| acknowledge that the information provided in this application is true and correct.

| acknowledge that our Organisation may be required to supply further information prior to
consideration of this application by the City of Salisbury Community Grants Program.

| acknowledge that, should this Application be successful in obtaining Community Grant funding, our
Organisation must complete the acquittal and reporting requirements as set out in the Acceptance of
Community Grant — Form 1 and City of Salisbury Community Grants Program Guidelines and Eligibility
Criteria.

| acknowledge that any changes in circumstances with regard to this Application must be notified in
writing and the City of Salisbury Community Grants Program may request further information.

Thai Food Fair and Entertainment Association Inc.

On behalf of (Group/Organisation)
Kitipong Kangvonkit /Treasurer and Sarisa Boonprasong / Secretary
(Name/Position) Ngme/Pn‘;_sr'tr‘gn}

por!

(Signature 1) (Signature 2)
07/02/2019 07/02/2019
(Date) (Date)

Contact (phone number): _ Contact (phone number): _

Both signatories will be contacted to verify the application - a contact phone number must be provided for each.
Your Application will not be submitted until contact and verification has occured, no exception.

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
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Declaration Where No
Australian Business Number

CITY OF

Salisbury is Required

| hereby certify that | am not required under the New Taxation System to hold an Australian Business
Number (ABN), as | am not carrying out an enterprise under the New Tax System definition.

| am providing my services as:

Yes No

A private recreational pursuit or hobby D

As an individual without a reasonable D

expectation of profit or gain

As such the Council is not obliged to withhold 48.5% from payments made to me.
| confirm that the above declaration is valid for all payments made by Council to our organisation. Should

the situation change and | am required to hold an Australian Business Number, | will notify Council
immediately.

Thai Food Fair and Entertainment Association Inc.

(Group/Organisation)

Kitipong Kangvonkit / Treasurer

(Name/Position)
=

(Signature)

07/02/2019
(Date)

to avoid delays please ensure that your application form is completed in its entirety - all questions must be answered
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THAI FOOD FAIR AND ENTERTAINMENT
ASSOCIATION INC.

CONSTITUTION
DECEMBER 2018
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TABLE OF PROVISIONS
Regulation Page

PART 1—PRELIMINARY

1 Name

2 Purposes

3 Financial year

4 Definitions

PART 2—POWERS OF ASSOCIATION

5 Powers of Association
6 Not for profit organisation
PART 3—MEMBERS, DISCIPLINARY PROCEDURES AND GRIEVANCES

Division 1—Membership

7 Minimum number of members
8 Who is eligible to be a member
9 Application for membership

10  Consideration of application

11 New membership

12 Annual subscription and fee on joining
13 General rights of members

14 Associate members

15  Rights not transferable

16  Ceasing membership

17  Resigning as a member

18  Register of members

Division 2—Disciplinary action

19  Grounds for taking disciplinary action
20 Disciplinary subcommittee

21 Notice to member

22  Decision of subcommittee

23 Appeal rights

24 Conduct of disciplinary appeal meeting

QWOWRP @ONNNNNNOOOOUT G g s B

Division 3—Grievance procedure 10
25  Application 10
26  Parties must attempt to resolve the dispute 10
27  Appointment of mediator 10
28  Mediation process 10
29 Failure to resolve dispute by mediation 10
PART 4—GENERAL MEETINGS OF THE ASSOCIATION 11
30  Annual general meetings 11
31  Special general meetings 11
32  Special general meeting held at request of members 11
33  Notice of general meetings 12
34  Proxies 12
35 Use of technology 13
36 Quorum at general meetings 13
37  Adjournment of general meeting 13
38 Voting at general meeting 13
39 Special resolutions 14
40  Determining whether resolution carried 14
41  Minutes of general meeting 14
2
Page 76 City of Salisbury

Sport, Recreation and Grants Committee Agenda - 12 March 2019



7.2.4 04/2019: Thai Food Fair and Entertainment Association Inc - Application

PART 5—COMMITTEE 15
Division 1—Powers of Committee 15
42  Role and powers 15
43  Delegation 15
Division 2—Composition of Committee and duties of members 15
44 Composition of Committee 15
45  General Duties 15
46  President and Vice-President 16
47  Secretary 16
48  Treasurer 16
Division 3—Election of Committee members and tenure of office 17
49  Whois eligible to be a Committee member 17
50 Positions to be declared vacant 17
51 Nominations 17
52  Election of President etc. 17
53 Election of ordinary members 18
54  Ballot 18
55 Term of office 19
56  Vacation of office 19
57  Filling casual vacancies 19
Division 4—Meetings of Committee 19
58 Meetings of Committee 19
59  Notice of meetings 20
60 Urgent meetings 20
61 Procedure and order of business 20
62 Use of technology 20
63  Quorum 20
64 Voting 20
65 Conflict of interest 21
66  Minutes of meeting 21
67 Leave of absence 21
PART 6—FINANCIAL MATTERS 21
68 Source of funds 21
69  Management of funds 21
70  Financial records 22
71  Financial statements 22
PART 7—GENERAL MATTERS 22
72 Common seal 22
73 Registered address 22
74  Notice requirements 23
75  Custody and inspection of books and records 23
76  Winding up and cancellation 23
77  Alteration of Rules 24
3
City of Salisbury Page 77

Sport, Recreation and Grants Committee Agenda - 12 March 2019




7.2.3 02/2019: Brahma Lodge Sports Club Inc. - Additional Information

PART 1—PRELIMINARY
1 Name

The name of the incorporated association is “Thai Food Fair and Entertainment Association
Incorporated” or TFFEA.

2 Purposes
The purposes of the association are to

(a) promote Thai food fair, culture and entertainment among Thai community and other
communities

(b) promote harmony among Thai community and other communities.
(c) co-ordinate and support activities for Thai community and other communities.

(d) provide the means for effective communication between members, and the external
organisations

(e) Fundraise fund to support and assist disadvantaged children in Australia and South-East
Asia
3 Financial year
The financial year of the Association is each period of 12 months ending on 30 June.
4 Definitions
In these Rules—

absolute majority, of the Committee, means a majority of the committee members currently
holding office and entitled to vote at the time (as distinct from a majority of committee
members present at a committee meeting);

associate member means a member referred to in rule 14(1);

Chairperson, of a general meeting or committee meeting, means the person chairing the
meeting as required under rule 46;

Committee means the Committee having management of the business of the Association;

committee meeting means a meeting of the Committee held in accordance with these
Rules;

committee member means a member of the Commitiee elected or appointed under Division
3 of Part 5;

disciplinary appeal meeting means a meeting of the members of the Association convened
under rule 23(3);

disciplinary meeting means a meeting of the Committee convened for the purposes of
rule 22;

disciplinary subcommittee means the subcommittee appointed under rule 20;
financial year means the 12 month period specified in rule 3;

general meeting means a general meeting of the members of the Association convened in
accordance with Part 4 and includes an annual general meeting, a special general meeting
and a disciplinary appeal meeting;

member means a member of the Association;

member entitled to vote means a member who under rule 13(2) is entitled to vote at a
general meeting;

special resolution means a resolution that requires not less than three-quarters of the
members voting at a general meeting, whether in person or by proxy, to vote in favour of the
resolution;
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the Act means the Associations Incorporation Act 1985 and includes any regulations
made under that Act;

the Registrar means the Registrar of Incorporated Associations.
PART 2—POWERS OF ASSOCIATION

5 Powers of Association

(1) Subject to the Act, the Association has power to do all things incidental or conducive to
achieve its purposes.

(2) Without limiting subrule (1), the Association may—
(a) acquire, hold and dispose of real or personal property;
(b) open and operate accounts with financial institutions;
{c) invest its money in any security in which trust monies may lawfully be invested;
(d) raise and borrow money on any terms and in any manner as it thinks fit;
(e) secure the repayment of money raised or borrowed, or the payment of a debt or liability;
(f) appoint agents to transact business on its behalf;
(g) enterinto any other contract it considers necessary or desirable.

(3) The Association may only exercise its powers and use its income and assets (including any
surplus) for its purposes.

6 Not for profit organisation

(1) The Association must not distribute any surplus, income or assets directly or indirectly to its
members.

(2) Subrule (1) does not prevent the Association from paying a member—
(a) reimbursement for expenses properly incurred by the member; or
(b) for goods or services provided by the member—

if this is done in good faith on terms no more favourable than if the member was not a
member.

Note

Section 33 of the Act provides that an incorporated association must not secure pecuniary
profit for its members. Section 4 of the Act sets out in more detail the circumstances under
which an incorporated association is not taken to secure pecuniary profit for its members.

PART 3—MEMBERS, DISCIPLINARY PROCEDURES AND GRIEVANCES

Division 1—Membership

7 Minimum number of members

The Association must have at least 5 members.
8 Who is eligible to be a member

Any person who supports the purposes of the Association is eligible for membership.
9 Application for membership

(1) To apply to become a member of the Association, a person must submit a written application
to a committee member stating that the person—

(a) wishes to become a member of the Association; and

(b) supports the purposes of the Association; and
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(c) agrees to comply with these Rules.
(2) The application—
(a) must be signed by the applicant; and
(b) may be accompanied by the joining fee.
Note
The joining fee is the fee (if any) determined by the Association under rule 12(3).

10 Consideration of application

11

12

(1) As soon as practicable after an application for membership is received, the Committee must
decide by resolution whether to accept or reject the application.

(2) The Committee must notify the applicant in writing of its decision as soon as practicable after
the decision is made.

(3) If the Committee rejects the application, it must return any money accompanying the
application to the applicant.

(4) No reason need be given for the rejection of an application.

New membership

(1) If an application for membership is approved by the Committee—

(a) the resolution to accept the membership must be recorded in the minutes of the
committee meeting; and

(b) the Secretary must, as soon as practicable, enter the name and address of the new
member, and the date of becoming a member, in the register of members.

(2) A person becomes a member of the Association and, subject to rule 13(2), is entitled to
exercise his or her rights of membership from the date, whichever is the later, on which—

(a) the Committee approves the person's membership; or
(b) the person pays the joining fee.
Annual subscription and fee on joining
(1) At each annual general meeting, the Association must determine—
(a) the amount of the annual subscription (if any) for the following financial year; and
(b) the date for payment of the annual subscription.

(2) The Association may determine that a lower annual subscription is payable by associate
members.

(3) The Association may determine that any new member who joins after the start of a financial
year must, for that financial year, pay a fee equal to—

(a) the full annual subscription; or
(b) a pro rata annual subscription based on the remaining part of the financial year; or
(c) a fixed amount determined from time to time by the Association.

(4) The rights of a member (including the right to vote) who has not paid the annual subscription
by the due date are suspended until the subscription is paid.

13 General rights of members

(1) A member of the Association who is entitled to vote has the right—

(a) to receive notice of general meetings and of proposed special resolutions in the manner
and time prescribed by these Rules; and

(b) to submit items of business for consideration at a general meeting; and
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(c) to attend and be heard at general meetings; and
(d) to vote at a general meeting; and

(e) to have access to the minutes of general meetings and other documents of the
Association as provided under rule 75; and

(f) to inspect the register of members.
(2) A member is entitled to vote if—
(a) the member is a member other than an associate member; and

(b) more than 10 business days have passed since he or she became a member of the
Association; and

(c) the member's membership rights are not suspended for any reason.
14 Associate members
(1) Associate members of the Association include—
(a) any members under the age of 15 years; and
(b) any other category of member as determined by special resolution at a general meeting.

(2) An associate member must not vote but may have other rights as determined by the
Committee or by resolution at a general meeting.

15 Rights not transferable
The rights of a member are not transferable and end when membership ceases.
16 Ceasing membership
(1) The membership of a person ceases on resignation, expulsion or death.

(2) If a person ceases to be a member of the Association, the Secretary must, as soon as
practicable, enter the date the person ceased to be a member in the register of members.

17 Resigning as a member
(1) A member may resign by notice in writing given to the Association.
Note

Rule 74(3) sets out how notice may be given to the association. It includes by post or by
handing the notice to a member of the committee.

(2) A member is taken to have resigned if—
(a) the member's annual subscription is more than 12 months in arrears; or
(b) where no annual subscription is payable—

(i) the Secretary has made a written request to the member to confirm that he or she
wishes to remain a member; and

(i) the member has not, within 3 months after receiving that request, confirmed in
writing that he or she wishes to remain a member.

18 Register of members
(1) The Secretary must keep and maintain a register of members that includes—
(a) for each current member—
(i) the member's name;
(i) the address for notice last given by the member;
(iii) the date of becoming a member;
(iv) if the member is an associate member, a note to that effect;
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(v) any other information determined by the Committee; and
(b) for each former member, the date of ceasing to be a member.
ny member may, at a reasonable time and free of charge, inspect the register of members.
2) A b ble ti dfi fch i t th ister of b
Note

Under section 59 of the Act, access to the personal information of a person recorded in the
register of members may be restricted in certain circumstances. Section 58 of the Act
provides that it is an offence to make improper use of information about a person obtained
from the Register of Members.

Division 2—Disciplinary action

19 Grounds for taking disciplinary action

The Association may take disciplinary action against a member in accordance with this
Division if it is determined that the member—

(a) has failed to comply with these Rules; or

(b) refuses to support the purposes of the Association; or

(c) has engaged in conduct prejudicial to the Association.
20 Disciplinary subcommittee

(1) If the Committee is satisfied that there are sufficient grounds for taking disciplinary action
against a member, the Committee must appoint a disciplinary subcommittee to hear the
matter and determine what action, if any, to take against the member.

(2) The members of the disciplinary subcommittee—
(a) may be Committee members, members of the Association or anyone else; but
(b) must not be biased against, or in favour of, the member concerned.
21 Notice to member

(1) Before disciplinary action is taken against a member, the Secretary must give written notice to
the member—

(a) stating that the Assaciation proposes to take disciplinary action against the member; and
(b) stating the grounds for the proposed disciplinary action; and

(c) specifying the date, place and time of the meeting at which the disciplinary
subcommittee intends to consider the disciplinary action (the disciplinary meeting);
and

(d) advising the member that he or she may do one or both of the following—

(i) attend the disciplinary meeting and address the disciplinary subcommittee at that
meeting;

(i) give a written statement to the disciplinary subcommittee at any time before the
disciplinary meeting; and

(e) setting out the member's appeal rights under rule 23.

(2) The notice must be given no earlier than 28 days, and no later than 14 days, before the
disciplinary meeting is held.

22 Decision of subcommittee
(1) Atthe disciplinary meeting, the disciplinary subcommittee must—
(a) give the member an opportunity to be heard; and
(b) consider any written statement submitted by the member.
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(2) After complying with subrule (1), the disciplinary subcommittee may—
(a) take no further action against the member; or
(b) subject to subrule (3)—
(i) reprimand the member; or
(ii) suspend the membership rights of the member for a specified period; or
(i) expel the member from the Association.
(3) The disciplinary subcommittee may not fine the member.

(4) The suspension of membership rights or the expulsion of a member by the disciplinary
subcommittee under this rule takes effect immediately after the vote is passed.

23 Appeal rights

(1) A person whose membership rights have been suspended or who has been expelled from the
Association under rule 22 may give notice lo the effect that he or she wishes to appeal
against the suspension or expulsion.

(2) The notice must be in writing and given—

(a) to the disciplinary subcommittee immediately after the vote to suspend or expel the
person is taken; or

(b) to the Secretary not later than 48 hours after the vote.

(3) If a person has given notice under subrule (2), a disciplinary appeal meeting must be
convened by the Committee as soon as practicable, but in any event not later than 21 days,
after the notice is received.

(4) Notice of the disciplinary appeal meeting must be given to each member of the Association
who is entitled to vote as soon as practicable and must—

(a) specify the date, time and place of the meeting; and

(b) state—
(i) the name of the person against whom the disciplinary action has been taken; and
(i) the grounds for taking that action; and

(iii) that at the disciplinary appeal meeting the members present must vote on whether
the decision to suspend or expel the person should be upheld or revoked.

24 Conduct of disciplinary appeal meeting
(1) At a disciplinary appeal meeting—
(a) no business other than the question of the appeal may be conducted; and

(b) the Committee must state the grounds for suspending or expelling the member and the
reasons for taking that action; and

(c) the person whose membership has been suspended or who has been expelled must be
given an opportunity to be heard.

(2) After complying with subrule (1), the members present and entitled to vote at the meeting
must vote by secret ballot on the question of whether the decision to suspend or expel the
person should be upheld or revoked.

(3) A member may not vote by proxy at the meeting.

(4) The decision is upheld if not less than three quarters of the members voting at the meeting
vote in favour of the decision.
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Division 3—Grievance procedure

25 Application

(1) The grievance procedure set out in this Division applies to disputes under these Rules
between—

(a) a member and another member;
(b) a member and the Commiittee;
(c) a member and the Association.

(2) A member must not initiate a grievance procedure in relation to a matter that is the subject of
a disciplinary procedure until the disciplinary procedure has been completed.

26 Parties must attempt to resolve the dispute

The parties to a dispute must attempt to resolve the dispute between themselves within 14
days of the dispute coming to the attention of each party.

27 Appointment of mediator

(1) If the parties to a dispute are unable to resolve the dispute between themselves within the
time required by rule 26, the parties must within 10 days—

{(a) notify the Committee of the dispute; and

(b) agree to or request the appointment of a mediator; and

(c) attempt in good faith to settle the dispute by mediation.
(2) The mediator must be—

(a) a person chosen by agreement between the parties; or

(b) in the absence of agreement—

(i) if the dispute is between a member and another member—a person appointed by
the Committee; or

(ii) if the dispute is between a member and the Committee or the Association—
a person appointed or employed by the Dispute Settlement Centre of Victoria.

(3) A mediator appointed by the Committee may be a member or former member of the
Association but in any case must not be a person who—

(a) has a personal interest in the dispute; or
(b) is biased in favour of or against any party.
28 Mediation process
(1) The mediator to the dispute, in conducting the mediation, must—
(a) give each party every opportunity to be heard; and

(b) allow due consideration by all parties of any written statement submitted by any party;
and

(c) ensure that natural justice is accorded to the parties throughout the mediation process.
(2) The mediator must not determine the dispute.
29 Failure to resolve dispute by mediation

If the mediation process does not resolve the dispute, the parties may seek to resolve the
dispute in accordance with the Act or otherwise at law.
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PART 4—GENERAL MEETINGS OF THE ASSOCIATION

30 Annual general meetings

(1) The Committee must convene an annual general meeting of the Association to be held within
5 months after the end of each financial year.

(2) Despite subrule (1), the Association may hold its first annual general meeting at any time
within 18 months after its incorporation.

(3) The Committee may determine the date, time and place of the annual general meeting.
(4) The ordinary business of the annual general meeting is as follows—

(a) to confirm the minutes of the previous annual general meeting and of any special
general meeting held since then;

(b) to receive and consider—

(i) the annual report of the Committee on the activities of the Association during the
preceding financial year; and

(i) the financial statements of the Association for the preceding financial year
submitted by the Committee in accordance with Part 7 of the Act;

(c) to elect the members of the Committee;
(d) to confirm or vary the amounts (if any) of the annual subscription and joining fee.

(5) The annual general meeting may also conduct any other business of which notice has been
given in accordance with these Rules.

31 Special general meetings

(1) Any general meeting of the Association, other than an annual general meeting or a
disciplinary appeal meeting, is a special general meeting.

(2) The Committee may convene a special general meeting whenever it thinks fit.

(3) No business other than that set out in the notice under rule 33 may be conducted at the
meeting.

Note

General business may be considered at the meeting if it is included as an item for
consideration in the notice under rule 33 and the majority of members at the meeting agree.

32 Special general meeting held at request of members

(1) The Committee must convene a special general meeting if a request to do so is made in
accordance with subrule (2) by at least 10% of the total number of members.

(2) A request for a special general meeting must—
(a) be in writing; and

(b) state the business to be considered at the meeting and any resolutions to be proposed;
and

(c) include the names and signatures of the members requesting the meeting; and
(d) be given to the Secretary.

(3) If the Committee does not convene a special general meeting within one month after the date
on which the request is made, the members making the request (or any of them) may
convene the special general meeting.

(4) A special general meeting convened by members under subrule (3)—
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(a) must be held within 3 months after the date on which the original request was made;
and

(b) may only consider the business stated in that request.

(5) The Association must reimburse all reasonable expenses incurred by the members
convening a special general meeting under subrule (3).

33 Notice of general meetings

(1) The Secretary (or, in the case of a special general meeting convened under rule 32(3), the
members convening the meeting) must give to each member of the Association—

(a) at least 21 days' notice of a general meeting if a special resolution is to be proposed at
the meeting; or

(b) at least 14 days' notice of a general meeting in any other case.
(2) The notice must—
(a) specify the date, time and place of the meeting; and

(b) indicate the general nature of each item of business to be considered at the meeting;
and

(c) if a special resolution is to be proposed—
(i) state in full the proposed resolution; and
(i) state the intention to propose the resolution as a special resolution; and
(d) comply with rule 34(5).
(3) This rule does not apply to a disciplinary appeal meeting.
Note
Rule 23(4) sets out the requirements for notice of a disciplinary appeal meeting.
34 Proxies

(1) A member may appoint another member as his or her proxy to vote and speak on his or her
behalf at a general meeting other than at a disciplinary appeal meeting.

(2) The appointment of a proxy must be in writing and signed by the member making the
appointment.

(3) The member appointing the proxy may give specific directions as to how the proxy is to vote
on his or her behalf, otherwise the proxy may vote on behalf of the member in any matter as
he or she sees fit.

(4) If the Committee has approved a form for the appointment of a proxy, the member may use
any other form that clearly identifies the person appointed as the member's proxy and that
has been signed by the member.

(5) Notice of a general meeting given to a member under rule 33 must—
(a) state that the member may appoint another member as a proxy for the meeting; and

(b) include a copy of any form that the Committee has approved for the appointment of a
proxy.
(6) A form appointing a proxy must be given to the Chairperson of the meeting before or at the
commencement of the meeting.

(7) A form appointing a proxy sent by post or electronically is of no effect unless it is received by
the Association no later than 24 hours before the commencement of the meeting.
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35 Use of technology

(1) A member not physically present at a general meeting may be permitted to participate in the
meeting by the use of technology that allows that member and the members present at the
meeting to clearly and simultaneously communicate with each other.

(2) For the purposes of this Part, a member participating in a general meeting as permitted under
subrule (1) is taken to be present at the meeting and, if the member votes at the meeting, is
taken to have voted in person.

36 Quorum at general meetings
(1) No business may be conducted at a general meeting unless a quorum of members is present.

(2) The quorum for a general meeting is the presence (physically, by proxy or as allowed under
rule 35) of 10% of the members entitled to vote.

(3) If a gquorum is not present within 30 minutes after the notified commencement time of a
general meeting—

(a) in the case of a meeting convened by, or at the request of, members under rule 32—
the meeting must be dissolved;

Note

If a meeting convened by, or at the request of, members is dissolved under this subrule,
the business that was to have been considered at the meeting is taken to have been
dealt with. If members wish to have the business reconsidered at another special
meeting, the members must make a new request under rule 32.

(b) in any other case—

(i) the meeting must be adjourned to a date not more than 21 days after the
adjournment; and

(i) notice of the date, time and place to which the meeting is adjourned must be given
at the meeting and confirmed by written notice given to all members as soon as
practicable after the meeting.

(4) If a quorum is not present within 30 minutes after the time to which a general meeting has
been adjourned under subrule (3)(b), the members present at the meeting (if not fewer than
3) may proceed with the business of the meeting as if a quorum were present.

37 Adjournment of general meeting

(1) The Chairperson of a general meeting at which a quorum is present may, with the consent of
a majority of members present at the meeting, adjourn the meeting to another time at the
same place or at another place.

(2) Without limiting subrule (1), a meeting may be adjourned—
(a) if there is insufficient time to deal with the business at hand; or
(b) to give the members more time to consider an item of business.
Example

The members may wish to have more time to examine the financial statements submitted by
the Committee at an annual general meeting.

(3) No business may be conducted on the resumption of an adjourned meeting other than the
business that remained unfinished when the meeting was adjourned.

(4) Notice of the adjournment of a meeting under this rule is not required unless the meeting is
adjourned for 14 days or more, in which case notice of the meeting must be given in
accordance with rule 33.

38 Voting at general meeting
(1) On any question arising at a general meeting—
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(a) subject to subrule (3), each member who is entitled to vote has one vote; and
(b) members may vote personally or by proxy; and

(c) except in the case of a special resolution, the question must be decided on a majority of
votes.

(2) If votes are divided equally on a question, the Chairperson of the meeting has a second or
casting vote.

(3) If the question is whether or not to confirm the minutes of a previous meeting, only members
who were present at that meeting may vote.

(4) This rule does not apply to a vote at a disciplinary appeal meeting conducted under rule 24.
39 Special resolutions

A special resolution is passed if not less than three quarters of the members voting at a
general meeting (whether in person or by proxy) vote in favour of the resolution.

Note
In addition to certain matters specified in the Act, a special resolution is required—

(a) to remove a committee member from office ;

(b) tc alter these Rules, including changing the name or any of the purposes of the
Association.

40 Determining whether resolution carried

(1) Subject to subsection (2), the Chairperson of a general meeting may, on the basis of a show
of hands, declare that a resolution has been—

(a) carried; or
(b) carried unanimously; or
(c) carried by a particular majority; or
(d) lost—
and an entry to that effect in the minutes of the meeting is conclusive proof of that fact.

(2) If a poll (where votes are cast in writing) is demanded by three or more members on any
question—

(a) the poll must be taken at the meeting in the manner determined by the Chairperson of
the meeting; and

(b) the Chairperson must declare the result of the resolution on the basis of the poll.

(3) A poll demanded on the election of the Chairperson or on a question of an adjournment must
be taken immediately.

(4) A poll demanded on any other question must be taken before the close of the meeting at a
time determined by the Chairperson.

41 Minutes of general meeting
(1) The Committee must ensure that minutes are taken and kept of each general meeting.

(2) The minutes must record the business considered at the meeting, any resolution on which a
vote is taken and the result of the vote.

(3) In addition, the minutes of each annual general meeting must include—
(a) the names of the members attending the meeting; and
(b) proxy forms given to the Chairperson of the meeting under rule 34(6); and

(c) the financial statements submitted to the members in accordance with rule 30(4)(b)(ii);
and
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(d) the certificate signed by two committee members certifying that the financial statements
give a true and fair view of the financial position and performance of the Association;
and

(e) any audited accounts and auditor's report or report of a review accompanying the
financial statements that are required under the Act.

PART 5—COMMITTEE

Division 1—Powers of Committee

42 Role and powers
(1) The business of the Association must be managed by or under the direction of a Committee.

(2) The Committee may exercise all the powers of the Association except those powers that
these Rules or the Act require to be exercised by general meetings of the members of the
Association.

(3) The Committee may—
(a) appoint and remove staff;

(b) establish subcommittees consisting of members with terms of reference it considers
appropriate.

43 Delegation

(1) The Committee may delegate to a member of the Committee, a subcommittee or staff, any of
its powers and functions other than—

(a) this power of delegation; or
(b) a duty imposed on the Committee by the Act or any other law.

(2) The delegation must be in writing and may be subject to the conditions and limitations the
Committee considers appropriate.

(3) The Committee may, in writing, revoke a delegation wholly or in part.
Division 2—Composition of Committee and duties of members

44 Composition of Committee
The Committee consists of—

(a) a President; and

(b) a Vice-President; and

(c) a Secretary; and

(d) a Treasurer; and

(e) ordinary members (if any) elected under rule 53.
45 General Duties

(1) As soon as practicable after being elected or appointed to the Committee, each committee
member must become familiar with these Rules and the Act.

(2) The Committee is collectively responsible for ensuring that the Association complies with the
Act and that individual members of the Committee comply with these Rules.

(3) Committee members must exercise their powers and discharge their duties with reasonable
care and diligence.

(4) Committee members must exercise their powers and discharge their duties—
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(a) in good faith in the best interests of the Association; and
(b) for a proper purpose.
(5) Committee members and former committee members must not make improper use of—
(a) their position; or
(b) information acquired by virtue of holding their position—

so as to gain an advantage for themselves or any other person or to cause detriment to the
Association.

Note

See also Division 3 of Part 6 of the Act which sets out the general duties of the office holders
of an incorporated association.

(6) In addition to any duties imposed by these Rules, a committee member must perform any
other duties imposed from time to time by resolution at a general meeting.

46 President and Vice-President

(1) Subject to subrule (2), the President or, in the President's absence, the Vice-President is the
Chairperson for any general meetings and for any committee meetings.

(2) If the President and the Vice-President are both absent, or are unable to preside, the
Chairperson of the meeting must be—

(a) in the case of a general meeting—a member elected by the other members present; or

{(b) in the case of a committee meeting—a committee member elected by the other
committee members present.

47 Secretary

(1) The Secretary must perform any duty or function required under the Act to be performed by
the secretary of an incorporated association.

Example

Under the Act, the secretary of an incorporated association is responsible for lodging
documents of the association with the Registrar.

(2) The Secretary must—
(a) maintain the register of members in accordance with rule 18; and

(b) keep custody of the common seal (if any) of the Association and, except for the financial
records referred to in rule 70(3), all books, documents and securities of the Association
in accordance with rules 72 and 75; and

(c) subject to the Act and these Rules, provide members with access to the register of
members, the minutes of general meetings and other books and documents; and

(d) perform any other duty or function imposed on the Secretary by these Rules.

(3) The Secretary must give to the Registrar notice of his or her appointment within 14 days after
the appointment.

48 Treasurer
(1) The Treasurer must—

(a) receive all moneys paid to or received by the Association and issue receipts for those
moneys in the name of the Association; and

(b) ensure that all moneys received are paid into the account of the Association within
5 working days after receipt; and

(c) make any payments authorised by the Committee or by a general meeting of the
Association from the Association's funds; and
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(d) ensure cheques are signed by at least 2 committee members.
(2) The Treasurer must—

(a) ensure that the financial records of the Association are kept in accordance with the Act;
and

(b) coordinate the preparation of the financial statements of the Association and their
certification by the Committee prior to their submission to the annual general meeting of
the Association.

(3) The Treasurer must ensure that at least one other committee member has access to the
accounts and financial records of the Association.

Division 3—Election of Committee members and tenure of office

49 Who is eligible to be a Committee member
A member is eligible to be elected or appointed as a commitiee member if the member—
(a) is 18 years or over; and
(b) is entitled to vote at a general meeting.
50 Positions to be declared vacant
(1) This rule applies to—
(a) the first annual general meeting of the Association after its incorporation; or

(b) any forth subsequent annual general meeting of the Association, after the annual report
and financial statements of the Association have been received.

(2) The Chairperson of the meeting must declare all positions on the Committee vacant and hold
elections for those positions in accordance with rules 51 to 54.

51 Nominations

(1) Prior to the election of each position, the Chairperson of the meeting must call for
nominations to fill that position.

(2) An eligible member of the Association may—
(a) nominate himself or herself; or
(b) with the member's consent, be nominated by another member.

(3) A member who is nominated for a position and fails to be elected to that position may be
nominated for any other position for which an election is yet to be held.

52 Election of President etc.

(1) Atthe annual general meeting, separate elections must be held for each of the following
positions—

(a) President;
(b) Vice-President;
(c) Secretary;
(d) Treasurer.

(2) If only one member is nominated for the position, the Chairperson of the meeting must
declare the member elected to the position.

(3) If more than one member is nominated, a ballot must be held in accordance with rule 54.

(4) On his or her election, the new President may take over as Chairperson of the meeting.
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53 Election of ordinary members

(1) The annual general meeting must by resolution decide the number of ordinary members of
the Committee (if any) it wishes to hold office for the next year.

(2) A single election may be held to fill all of those positions.

(3) If the number of members nominated for the position of ordinary committee member is less
than or equal to the number to be elected, the Chairperson of the meeting must declare each
of those members to be elected to the position.

(4) If the number of members nominated exceeds the number to be elected, a ballot must be
held in accordance with rule 54.

54 Ballot

(1) If a ballot is required for the election for a position, the Chairperson of the meeting must
appoint a member to act as returning officer to conduct the ballot.

(2) The returning officer must not be a member nominated for the position.

(3) Before the ballot is taken, each candidate may make a short speech in support of his or her
election.

(4) The election must be by secret ballot.
(5) The returning officer must give a blank piece of paper to—
(a) each member present in person; and
(b) each proxy appointed by a member.
Example

If a member has been appointed the proxy of 5 other members, the member must be given 6
ballot papers—one for the member and one each for the other members.

(6) If the ballot is for a single position, the voter must write on the ballot paper the name of the
candidate for whom they wish to vote.

(7) If the ballot is for more than one position—

(a) the voter must write on the ballot paper the name of each candidate for whom they wish
to vote;

(b) the voter must not write the names of more candidates than the number to be elected.
(8) Ballot papers that do not comply with subrule (7)(b) are not to be counted.

(9) Each ballot paper on which the name of a candidate has been written counts as one vote for
that candidate.

(10) The returning officer must declare elected the candidate or, in the case of an election for
more than one position, the candidates who received the most votes.

(11) If the returning officer is unable to declare the result of an election under subrule (10)
because 2 or more candidates received the same number of votes, the returning officer
must—

(a) conduct a further election for the position in accordance with subrules (4) to (10) to
decide which of those candidates is to be elected; or

(b) with the agreement of those candidates, decide by lot which of them is to be elected.
Examples

The choice of candidate may be decided by the toss of a coin, drawing straws or
drawing a name out of a hat.
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55 Term of office

(1) Subject to subrule (3) and rule 56, a committee member holds office until the positions of the
Committee are declared vacant at every fourth annual general meeting.

(2) A committee member may be re-elected.
(3) A general meeting of the Association may—
(a) by special resolution remove a committee member from office; and

(b) elect an eligible member of the Association to fill the vacant position in accordance with
this Division.

(4) A member who is the subject of a proposed special resolution under subrule (3)(a) may make
representations in writing to the Secretary or President of the Association (not exceeding a
reasonable length) and may request that the representations be provided to the members of
the Association.

(5) The Secretary or the President may give a copy of the representations to each member of the
Association or, if they are not so given, the member may require that they be read out at the
meeting at which the special resolution is to be proposed.

56 Vacation of office

(1) A committee member may resign from the Committee by written notice addressed to the
Committee.

(2) A person ceases to be a committee member if he or she—
(a) ceases to be a member of the Association; or

(b) fails to attend 3 consecutive committee meetings (other than special or urgent
committee meetings) without leave of absence under rule 67; or

(c) otherwise ceases to be a committee member by operation of section 78 of the Act.
Note
A Committee member may not hold the office of secretary if they do not reside in Australia.
57 Filling casual vacancies

(1) The Committee may appoint an eligible member of the Assaciation to fill a position on the
Committee that—

(a) has become vacant under rule 56; or
(b) was not filled by election at the last annual general meeting.

(2) If the position of Secretary becomes vacant, the Committee must appoint a member to the
position within 14 days after the vacancy arises.

(3) Rule 55 applies to any committee member appointed by the Committee under subrule (1)
or (2).

(4) The Committee may continue to act despite any vacancy in its membership.
Division 4—Meetings of Committee

58 Meetings of Committee

(1) The Committee must meet at least 2 times in each year at the dates, times and places
determined by the Committee.

(2) The date, time and place of the first committee meeting must be determined by the members
of the Committee as soon as practicable after the annual general meeting of the Association
at which the members of the Committee were elected.
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(3) Special committee meetings may be convened by the President or by any 4 members of the
Committee.

59 Notice of meetings

(1) Notice of each committee meeting must be given to each committee member no later than 7
days before the date of the meeting.

(2) Notice may be given of more than one committee meeting at the same time.
(3) The notice must state the date, time and place of the meeting.

(4) If a special committee meeting is convened, the notice must include the general nature of the
business to be conducted.

(5) The only business that may be conducted at the meeting is the business for which the
meeting is convened.

60 Urgent meetings

(1) In cases of urgency, a meeting can be held without notice being given in accordance with rule
59 provided that as much notice as practicable is given to each committee member by the
quickest means practicable.

(2) Any resolution made at the meeting must be passed by an absolute majority of the
Committee.

(3) The only business that may be conducted at an urgent meeting is the business for which the
meeting is convened.

61 Procedure and order of business

(1) The procedure to be followed at a meeting of a Committee must be determined from time to
time by the Committee.

(2) The order of business may be determined by the members present at the meeting.
62 Use of technology

(1) A committee member who is not physically present at a committee meeting may participate in
the meeting by the use of technology that allows that committee member and the committee
members present at the meeting to clearly and simultaneously communicate with each other.

(2) For the purposes of this Part, a committee member participating in a committee meeting as
permitted under subrule (1) is taken to be present at the meeting and, if the member votes at
the meeting, is taken to have voted in person.

63 Quorum
(1) No business may be conducted at a Committee meeting unless a quorum is present.

(2) The quorum for a committee meeting is the presence (in person or as allowed under rule 62)
of a majority of the committee members holding office.

(3) If a quorum is not present within 30 minutes after the notified commencement time of a
committee meeting—

(a) in the case of a special meeting—the meeting lapses;

(b) in any other case—the meeting must be adjourned to a date no later than 14 days after
the adjournment and notice of the time, date and place to which the meeting is
adjourned must be given in accordance with rule 59.

64 Voting

(1) On any question arising at a committee meeting, each committee member present at the
meeting has one vote.

(2) A motion is carried if a majority of committee members present at the meeting vote in favour
of the motion.
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(3) Subrule (2) does not apply to any motion or question which is required by these Rules to be
passed by an absolute majority of the Committee.

(4) If votes are divided equally on a question, the Chairperson of the meeting has a second or
casting vote.

(5) Voting by proxy is not permitted.
65 Conflict of interest

(1) A committee member who has a material personal interest in a matter being considered at a
committee meeting must disclose the nature and extent of that interest to the Committee.

(2) The member—
(a) must not be present while the matter is being considered at the meeting; and
(b) must not vote on the matter.
Note

Under section 81(3) of the Act, if there are insufficient committee members to form a quorum
because a member who has a material personal interest is disqualified from voting on a
matter, a general meeting may be called to deal with the matter.

(3) This rule does not apply to a material personal interest—

(a) that exists only because the member belongs to a class of persons for whose benefit the
Association is established; or

(b) that the member has in common with all, or a substantial proportion of, the members of
the Association.

66 Minutes of meeting
(1) The Committee must ensure that minutes are taken and kept of each committee meeting.
(2) The minutes must record the following—
(a) the names of the members in attendance at the meeting;
(b) the business considered at the meeting;
(c) any resolution on which a vote is taken and the result of the vote;
(d) any material personal interest disclosed under rule 65.
67 Leave of absence

(1) The Committee may grant a committee member leave of absence from committee meetings
for a period not exceeding 3 months.

(2) The Committee must not grant leave of absence retrospectively unless it is satisfied that it
was not feasible for the committee member to seek the leave in advance.
PART 6—FINANCIAL MATTERS

68 Source of funds

The funds of the Association may be derived from joining fees, annual subscriptions,
donations, fund-raising activities, grants, interest and any other sources approved by the
Committee.

69 Management of funds

(1) The Association must open an account with a financial institution from which all expenditure
of the Association is made and into which all of the Association's revenue is deposited.

(2) Subject to any restrictions imposed by a general meeting of the Association, the Committee
may approve expenditure on behalf of the Association.
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(3) The Committee may authorise the Treasurer to expend funds on behalf of the Association
(including by electronic funds transfer) up to a specified limit without requiring approval from
the Committee for each item on which the funds are expended.

(4) All cheques, drafts, bills of exchange, promissory notes and other negotiable instruments
must be signed by 2 committee members.

(5) All funds of the Association must be deposited into the financial account of the Association no
later than 10 working days after receipt.

(6) With the approval of the Committee, the Treasurer may maintain a cash float provided that all
money paid from or paid into the float is accurately recorded at the time of the transaction.

70 Financial records
(1) The Association must keep financial records that—
(a) correctly record and explain its transactions, financial position and performance; and
(b) enable financial statements to be prepared as required by the Act.

(2) The Association must retain the financial records for 7 years after the transactions covered by
the records are completed.

(3) The Treasurer must keep in his or her custody, or under his or her control—
(a) the financial records for the current financial year; and
(b) any other financial records as authorised by the Committee.
71 Financial statements

(1) For each financial year, the Committee must ensure that the requirements under the Act
relating to the financial statements of the Association are met.

(2) Without limiting subrule (1), those requirements include—
(a) the preparation of the financial statements;
(b) if required, the review or auditing of the financial statements;
(c) the certification of the financial statements by the Committee;

(d) the submission of the financial statements to the annual general meeting of the
Association;

(e) the lodgement with the Registrar of the financial statements and accompanying reports,
certificates, statements and fee.
PART 7—GENERAL MATTERS

72 Common seal
(1) The Association may have a common seal.
(2) If the Association has a common seal—
(a) the name of the Association must appear in legible characters on the common seal;

(b) a document may only be sealed with the common seal by the authority of the Committee
and the sealing must be witnessed by the signatures of two committee members;

(c) the common seal must be kept in the custody of the Secretary.
73 Registered address
The registered address of the Association is—
(a) the address determined from time to time by resolution of the Committee; or

(b) if the Committee has not determined an address to be the registered address—
the postal address of the Secretary.
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74 Notice requirements

(1) Any notice required to be given to a member or a committee member under these Rules may
be given—

(a) by handing the notice to the member personally; or

(b) by sending it by post to the member at the address recorded for the member on the
register of members; or

(c) by email or facsimile transmission.
(2) Subrule (1) does not apply to notice given under rule 60.
(3) Any notice required to be given to the Association or the Committee may be given—
(a) by handing the notice to a member of the Committee; or
(b) by sending the notice by post to the registered address; or
(c) by leaving the notice at the registered address; or
(d) if the Committee determines that it is appropriate in the circumstances—
(i) by email to the email address of the Association or the Secretary; or
(i) by facsimile transmission to the facsimile number of the Association.
75 Custody and inspection of books and records
(1) Members may on request inspect free of charge—
(a) the register of members;
(b) the minutes of general meetings;

(c) subject to subrule (2), the financial records, books, securities and any other relevant
document of the Association, including minutes of Committee meetings.

Note
See note following rule 18 for details of access to the register of members.

(2) The Committee may refuse to permit a member to inspect records of the Association that
relate to confidential, personal, employment, commercial or legal matters or where to do so
may be prejudicial to the interests of the Association.

(3) The Committee must on request make copies of these rules available to members and
applicants for membership free of charge.

(4) Subject to subrule (2), a member may make a copy of any of the other records of the
Association referred to in this rule and the Association may charge a reasonable fee for
provision of a copy of such a record.

(5) For purposes of this rule—

relevant documents means the records and other documents, however compiled, recorded
or stored, that relate to the incorporation and management of the Association and
includes the following—

(a) its membership records;
(b) its financial statements;
(c) its financial records;

(d) records and documents relating to transactions, dealings, business or property of
the Association.

76 Winding up and cancellation

(1) The Association may be wound up voluntarily by special resolution.
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(2) In the event of the winding up or the cancellation of the incorporation of the Association, the
surplus assets of the Association must not be distributed to any members or former members
of the Association.

(3) Subject to the Act and any court order made under section 133 of the Act, the surplus assets

must be given to a body that has similar purposes to the Association and which is not carried
on for the profit or gain of its individual members.

(4) The body to which the surplus assets are to be given must be decided by special resolution.
77 Alteration of Rules

These Rules may only be altered by special resolution of a general meeting of the
Association.

Note

An alteration of these Rules does not take effect unless or until it is approved by the
Registrar. If these Rules (other than rule 1, 2 or 3) are altered, the Association is taken to
have adopted its own rules, not the model rules.
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LeE 1w e

From: Kitipong Kangvonkit Wl
Sent: Tuesday, 26 February 2 :03:
To: City of Salisbury

Subject: Re: City of Salisbury - Community Grants Program Application - 04/2019: Thai Food Fair and
Entertainment Association Inc.

Good afternoon Bronwyn,

Please find the following attached documents

* Minute of meeting
* Quote for Hall hire
* Quote for Light & Sound

QOur sponsors are as follows

* @ Chiangmai Thai Restaurant - 5700
* TP Thai Kitchen - $700
* Main Street Cafe Two Wells - $700

These will be our in kind sponsors who provide food for our event.

Regards,
Benc

From: Bronwyn Hatswell
Sent: Tuesday, 26 February 2019 2:41 PM
To:

Subject: City of Salisbury - Community Grants Program Application - 04/2019: Thai Food Fair and Entertainment
Association Inc.

RESPONSES TO COUNCIL STAFF VIA EMAIL:
Do not reply to the sender of this email. To ensure email correspondence (including a response) is received and actioned
by Council staff all emails should be directed to city@salisbury.sa.gov.au. Thank you.

Good Afternoon Benc,

Thank you for your correspondence and advising the further information will be emailed today.

In preparing my report for the Sport, Recreation and Grants Committee | noticed that you have received income from
sponsors and donations {page 6 of the application). Would you please provide a list of sponsor(s) and their contribution
and the source, product or service and estimated amount of funding for the donation(s). This can be emailed through
with the additional information.

Thanking you in anticipation.
Kind regards,
Bronwyn Hatswell

PA to General M C ity Devel
Personal & Admin Support

City of Salisbury

12 James 5t, Salisbury, South Australia, 5108
P: 08 8406 8222

F: 08 8281 5466

TTY: 08 8406 8596

W: www.salisbury.sa.gov.au
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From: Kitipong Kangvonkit

Sent: Monday, 25 February 2019 4:34:58 PM

To: City of Salisbury

Subject: Re: City of Salisbury - Community Grants Program Application - 04/2019: Thai Food Fair and
Entertainment Association Inc.

Dear Bronwyn,

Unfortunately, [ forgot to bring the document with me today. I will send all the documents to you by email before
the close of business day tomorrow.

Regards,
Benc Kangvonkit

Uo0E

I International Womens Day Breakfast 2019

The City of Salisbury advises that, in order to comply with its obligations under the State Records Act 1997 and the
Freedom of Information Act 1991, email messages may be monitored and/or accessed by Council staff and (in limited
circumstances) third parties. The contents of this email are confidential and may be subject to copyright. This email is
intended only for the addressee(s). If you have received this email in error please immediately advise the sender by return
email and delete the message from your system. Use, disclosure or reproduction of this email by anyone other than the
intended recipient(s) is strictly prohibited. No representation is made that the email is free of viruses or other defects. Virus
scanning is recommended and is the responsibility of the recipient. All references to 'email’ include references to
attachments to the email.
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Unit 3, 3 Park Terrace, Salisbury SA 5108

TFFE Meeting Minutes

Held at: Unit 3, 3 Park Terrace, Salisbury SA 5108
Date: 25 January 2019

Time; 20.00

Present: Mr Watana Chamnanchang (President)

Ms Thinthong Phanratree (Vice-President)
Mr Kitipong Kangvonkit CA (Treasurer)
Ms Sarisa Boonprasong (Secretary)

Ms Rujee Forster

Chairperson: MrWatana Chamnanchang was appointed Chairperson of the meeting.

Quorum: The Chairperson noted that a quorum was present at the meeting to pass on the proposed
resolution.

Budget for “Khon” Live in Adelaide Project - The estimate cost of this project will be $15,000.

Application for Community Grant for “Khon” Live in Adelaide - The Treasurer, Mr Kitipong
Kangvonkit and the Secretary, Ms Sarisa Boonprasong, will submit the application City of Salisbury for
the Community Grant for assisting with hire fee and light and sound system.

Meeting closed: There being no further business the meeting then terminated.

Signed as a true and correct record.

Mr Watana Chamnanchang™
President of Thai Food Fair and Entertainment Association Inc.
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weumernt Sed |D: 4180053
ersion: 1, Version Date: 268022018

I QUOTATION

QUOTE # DATE
2035 25/1119
CUSTOMER ID 'VALID UNTIL
12119
| CUSTOMER INFO
Thai Food Fair & Entertainment Association Inc.
Phone: I
DESCRIPTION OF WORK
HALL HIRE FEE FOR MAIN HALL 1 ON 29 MARCH 2019
ITEMIZED COSTS QTY |UNIT PRICE AMOUNT
Main Hall 1 Hire Fee for 29-3 - 19 1 $2,500.00 $2,500.00
Thank you for your business! SUBTOTAL 2,500.00
TOTAL QUOTE $2,500.00

This quotation is not a contract or a bill. It is our best guess at the total price for the service and goods
described above. The customer will be billed after indicating acceptance of this quote. Payment will be
due prior to the delivery of service and goods.

C Acceptance

x I I |

Signature Printed Name Date

younavs s uesons, aseconc
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ion

| Informat

Iitona

Fri 29th Mar 2019

QUOTATION

Quote Ref /Invoice #  JF03505

Prepared: 26/01119

Inc - Add

[BiLL 70:

Thai Food Fair & Entertainment Assc.

373 Park Terrace

VENUE & FUNCTION DETAILS: SALISBURY SA 5108

Desc Equipment Hire and Production

Fri 25th Mar 2019 | contacr:

t Association

inmen

d Enterta

Ir an

Thai Food Fai

DESCRIPTION ary  EA UNIT TOTAL fex)

1 Sound Hire:

2 AT Blackbird CLA act ine array module 4 1 day

3 AT Blackbird CLA L 4 1 day

4 PreSonus SL16.4.2 di 1 1 day

S Sennheser EW100 845G3 cordess handheld mic 4 1 day

6 Quest OMA50A powered foldback mondor 4 1 day

T Multicore snake 16/4, 30m 1 1 day

8 Dl Box 2 1 day

o 1/4” TRS to XLR(M) patch lead - 1.5m 2 1 day

10 Lighting Hire:

1 =vent Lighting F2X48 Fresnel white LED DMX [ 1 day

12 2 1 day

13 2 1 day

14 M1S180W Moving head spot t 180W DMX 2 1 day

15 PxBAR RGEWAU LED DMX and clamp 4 1 day

186 Quad-truss 2.5m secton 2 1 day

17 Truss baseplale steel - 60cm, 20kg 2 1 day

18 i 2-350 Fazer DMX w' wired remote contral 1 1 day

19 LSC Mantra Lite DMX controlier 1 day

20 Leads and Cables - Pack § 1 day

21

22 In the event of Damage: All items charged at new replace

23

24 Labour:

25 Delvery

26 Installaton and removal

27 Operation

28 Collection

GENERAL HIRE AGREEMENT.
By accepting t Ter. the EQUIP HIRE DISC -$287.10

SUB TOTAL ex GST $2.371.90
GST $237.19

Signed Date. TOTAL $2,600.09

TERMS: PAID
Payment before delivery Credit card or EFT accepted
BALANCE $2,609.09
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