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 AGENDA 

FOR RESOURCES AND GOVERNANCE COMMITTEE MEETING TO BE HELD 

ON 

16 JULY 2018 AT THE CONCLUSION OF THE BUDGET AND FINANCE 

COMMITTEE 

IN COMMITTEE ROOM 1, 12 JAMES STREET, SALISBURY 

MEMBERS 

Cr S Bedford (Chairman) 

Mayor G Aldridge (ex officio) 

Cr D Balaza 

Cr B Brug 

Cr D Bryant 

Cr L Caruso 

Cr R Cook (Deputy Chairman) 

Cr D Pilkington 

Cr D Proleta  

 

REQUIRED STAFF 

General Manager Business Excellence, Mr C Mansueto 

General Manager City Development, Mr T Sutcliffe 

Manager Governance, Mr M Petrovski 

Manager Communications and Customer Relations, Mr M Bennington 

  

APOLOGIES  

LEAVE OF ABSENCE    

PRESENTATION OF MINUTES 

Presentation of the Minutes of the Resources and Governance Committee Meeting held on 18 

June 2018.    
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REPORTS 

Administration 

3.0.1 Future Reports for the Resources and Governance Committee .............................. 9  

Corporate Management 

3.5.1 Charges for use of Council Owned Land for Business Purposes .......................... 11  

Corporate Governance 

3.6.1 Land Disposal Policy Section 49 Local Government Act ..................................... 21 

3.6.2 Review of the Respecting Community Diversity - Access and Equity Policy ..... 31 

3.6.3 Media Policy Review ............................................................................................ 37 

3.6.4 Annual Report on Internal Reviews of Council decisions in the year ending 

30 June 2018 under Section 270 of the Local Government Act 1999 ...................... 49 

3.6.5 Summary of Elected Member Training and Development Expenditure and 

Outstanding Summary Reports ............................................................................. 51  

OTHER BUSINESS   

CLOSE 
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MINUTES OF RESOURCES AND GOVERNANCE COMMITTEE MEETING HELD IN 

COMMITTEE ROOM 1, 12 JAMES STREET, SALISBURY ON 

18 JUNE 2018 

 

MEMBERS PRESENT 

Cr S Bedford (Chairman) 

Cr D Balaza 

Cr L Caruso 

Cr D Pilkington 

Cr D Proleta  

 

STAFF 

General Manager Business Excellence, Mr C Mansueto 

General Manager City Development, Mr T Sutcliffe 

Manager Governance, Mr M Petrovski 

 

The meeting commenced at  9.04 pm. 

The Chairman welcomed the members, staff and the gallery to the meeting. 

 

APOLOGIES  

Apologies were received from Mayor G Aldridge, Cr B Brug, Cr D Bryant and Cr R Cook.  

LEAVE OF ABSENCE    

Nil 

 

PRESENTATION OF MINUTES 

 Moved Cr L Caruso 

Seconded Cr D Proleta 

The Minutes of the Resources and Governance Committee Meeting held 

on 21 May 2018, be taken and read as confirmed. 

 

  
CARRIED 
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REPORTS 

Administration 

3.0.1 Future Reports for the Resources and Governance Committee 
 

 
Moved Cr L Caruso 

Seconded Cr D Pilkington 

1. The information be received. 

 

 
 

CARRIED 

 

3.0.2 Website Publication of Audio Recordings of Council and Standing 

Committee Meetings 

 

 
Moved Cr D Balaza 

Seconded Cr D Proleta 

That: 

1. Audio recordings of the public component for all Council and 

Standing Committee meetings be uploaded and be available on the 

City of Salisbury website. 

2. The reference to “RECORDING OF MEETINGS” in Council’s 

Code of Practice for Meeting Procedures be modified to read as 

follows: 

“S.REC   RECORDING OF MEETINGS/PUBLICATION OF 

AUDIO  

1. Public meetings of Council and Council Standing Committees 

will be recorded for the following purposes: 

 to assist the Minute Secretary with the preparation of the 

minutes following the meeting, and 

 to ‘upload’ the audio to the Council website in pursuit of 

objectives of enhanced transparency and accountability in 

local government. 

2. All recordings of public meetings will be available on the City of 

Salisbury website for a period of 12 months following the 

meeting and will, thereafter, be retained within the City of 

Salisbury record keeping system in accordance with the 

requirements of the State Records Act 1997 with the retention 

period as determined by the General Disposal Schedule 20. 

3. The City of Salisbury will display notices at all meetings in areas 

where the public are entitled to attend, advising of the fact that 

the public component of the meeting is being recorded and, in 

accordance with these provisions, that the audio recording will, 

subsequently, be ‘uploaded’ to the City of Salisbury website and, 

thereafter, be retained in accordance with its record keeping 

system. 
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4. Any person who is not an elected or staff member of the City of 

Salisbury and who appears at a Council or Standing Committee 

meeting to address the Council or the Committee in public 

session, whether as a deputation or otherwise, will be expressly 

advised by the presiding member of the meeting that the meeting 

is being recorded and that the audio recording will, 

subsequently, be ‘uploaded’ to the City of Salisbury website and, 

thereafter, be retained in accordance with its record keeping 

system. 

5. In ‘publishing’ the audio recording of public meetings of the 

Council and Standing Committees by ‘uploading’ to the City of 

Salisbury website, the Council will ensure that any content which 

captures ‘personal information’ (as understood for the purposes 

of the Commonwealth Privacy Act 1988) of any person that is not 

an elected or staff member of the City of Salisbury is 

appropriately redacted from the recording.” 

3. The Council’s privacy policy be amended to recognize and document 

exemptions that ensure that not every word recorded is ‘published’ in 

the uploading of audio recordings of Council and Standing 

Committee meetings, as discussed paragraphs 2.9 and 2.10 of the 

report to Item no. 3.0.2 on the agenda for the Resources and 

Governance Committee meeting on 18 June 2018. 

 

 
 

CARRIED 

  

Health, Animal Management and By-laws 

3.3.1 Update on Expanding Narrow Street Parking Procedures to all 

Council Verges 

 

 
Moved Cr L Caruso 

Seconded Cr D Proleta 

1. The information be received 

2. The current procedure applying to verge parking on streets with a 

carriageway width of six metres or less be noted and continued. 

 

 

 
 

CARRIED 
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 3.3.2 Footpath Trading Policy Review 

Cr D Balaza declared a perceived conflict of interest on the basis of 

being a member of the Salisbury Business Association.  Cr Balaza 

managed the conflict by remaining in the meeting and voting in the best 

interest of the community. 

 

 
Moved Cr D Pilkington 

Seconded Cr D Proleta 

1. The information be received. 

2. The Draft Footpath Trading Policy 2018 included as Attachment 1 

to this report (Resources and Governance Committee 18/06/2018 

Item 3.3.2) be endorsed for public consultation. 

3. The Draft Footpath Trading Policy include an application fee of 

$100 in accordance with Section 188(1)(e) of the Local 

Government Act 1999 for footpath trading applications that require 

notification of adjacent residential premises.  

4. The Draft Footpath Trading Policy include Footpath Trading 

Permit Fees in accordance with Section 188(1)(f) of the Local 

Government Act 1999 as per the recommended Footpath Trading 

Permit Fee model presented in Attachment 3 to this report 

(Resources and Governance Committee 18/06/2018 Item 3.3.2.) 

5. Staff undertake the necessary public consultation process in 

relation to the Draft Footpath Trading Policy and Fees, including 

on the City of Salisbury website, social media, and a direct mail 

out to all premises with footpath trading permits and the Salisbury 

Business Association. 

6. A further report be presented to Council following public 

consultation outlining any feedback and presenting the final Draft 

Footpath Trading Policy for endorsement.  

 

 
 

CARRIED 

The majority of members present voted IN FAVOUR of the MOTION. 

Cr D Balaza voted IN FAVOUR of the MOTION. 

External Relations 

3.4.1 Nominations Sought for SA Country Arts Trust 
 

 
Moved Cr L Caruso 

Seconded Cr D Proleta 

1. Cr D Balaza be nominated for the South Australian Country Arts 

Trust. 

Cr D Balaza declared a material conflict of interest on the basis of being 

nominated for the position with monetary gain. 

The Chair noted that if Cr Balaza left the room the meeting would be left 

inquorate.  Therefore, the matter was not discussed further and was 

referred to Council for decision. 
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Corporate Governance 

3.6.1 Review of Caretaker Policy 
 

 
Moved Cr D Pilkington 

Seconded Cr L Caruso 

1. The information be received. 

2. The Caretaker Policy as set out in Attachment 1 to this report 

(Resources and Governance Committee Item No.3.6.1 

18/06/2018), with the Caretaker Period to commence on 18 

September 2018, be endorsed. 

 

 
 

CARRIED 

 

 

3.6.2 Review of Safe Environment Policy 
 

 
Moved Cr D Pilkington 

Seconded Cr L Caruso 

1. The Information be received. 

2. The Safe Environment Policy as set out in Attachment 1 to this 

report (Resources and Governance 3.6.2, 18/06/2018), be 

endorsed. 

 

 

 
 

CARRIED 

  

OTHER BUSINESS  

Nil 

 

 

The meeting closed at 9.18 pm. 

CHAIRMAN……………………………………. 

 

DATE……………………………………………. 
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ITEM 3.0.1 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 16 July 2018 

HEADING Future Reports for the Resources and Governance Committee 

AUTHOR Michelle Woods, Projects Officer Governance, CEO and 

Governance  
 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 

and informed decision making. 

 SUMMARY This item details reports to be presented to the Resources and 

Governance Committee as a result of a previous Council resolution.  

If reports have been deferred to a subsequent month, this will be 

indicated, along with a reason for the deferral. 
 

RECOMMENDATION 

1. The information be received. 
 

ATTACHMENTS 

There are no attachments to this report.  
 

1. BACKGROUND 

1.1 Historically, a list of resolutions requiring a future report to Council has been 

presented to each committee for noting. 

2. CONSULTATION / COMMUNICATION 

2.1 Internal 

2.1.1 Report authors and General Managers. 

2.2 External 

2.2.1 Nil. 
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3. REPORT 

3.1 The following table outlines the reports to be presented to the Resources and 

Governance Committee as a result of a Council resolution: 

Meeting - 

Item 

Heading and Resolution Officer 

22/06/2015 Amendments to the Dog and Cat Management Act John Darzanos 

3.3.2 3.  Council note that staff will review the need for a cat 

by-law 12 months after the implementation of the 

proposed Bill and provide a further report to Council.  

 

Due: July 2019  

28/09/2015 Review of Provision of Elected Member IT 

Equipment 

Mick Petrovski 

David Bevan 

3.6.1 2. A revised Elected Member Allowances, Facilities and 

Support Policy be brought back to Council in July 2018. 

 

Due: August 2018  

23/04/2018 Parking Technology Trials John Darzanos 

3.3.1 5.  A further report presenting the outcomes of the trials 

be presented to Council at the conclusion of the trials. 

 

Due: August 2019  

25/06/2018 Footpath Trading Policy Review John Darzanos 

3.3.2 6.  A further report be presented to Council following 

public consultation outlining any feedback and 

presenting the final Draft Footpath Trading Policy for 

endorsement.  

 

Due: August 2018  

4. CONCLUSION / PROPOSAL 

4.1 Future reports for the Resources and Governance Committee have been reviewed 

and are presented to Council for noting. 
 

CO-ORDINATION 

Officer:   EXEC GROUP GMCID     

Date: 09/07/2018 04/07/2018     
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ITEM 3.5.1 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 16 July 2018  

HEADING Charges for use of Council Owned Land for Business Purposes 

AUTHOR Karen Pepe, Manager Property and Buildings, City Infrastructure  
 

CITY PLAN LINKS 1.2 Be the place of choice for businesses to invest and grow within 

South Australia, nationally and internationally. 

1.3 Have a thriving business sector that supports community 

wellbeing, is globally oriented and creates job opportunities. 

SUMMARY Council had previously resolved to develop a policy to guide 

charges for the use of Council land for business purposes.  This 

report summarises what is currently being charged, how this is 

assessed and for what purpose. This report presents the “Charges 

for use of Council Land for Business Purposes’ Policy for 

Council’s consideration and endorsement.  
 

RECOMMENDATION 

1. The information be received and noted. 

2. The ‘Charges for use of Council Land for Business Purposes’ Policy included as 

Attachment 1 to this report (Works & Services Committee, 16/07/2018, Item 3.5.1) be 

endorsed. 
 

ATTACHMENTS 

This document should be read in conjunction with the following attachments: 

1. Charges for Use of Council Owned Land for Business Purposes Policy   
 

1. BACKGROUND 

1.1 At its meeting held on 26 June 2018, Council resolved (resolution 1838/2017):   

That the following issues and/or policies gaps be addressed as part of a 2017/18 

implementation program, including: 

• Review of footpath trading policy;  

• Development of a policy to guide charges for use of council land; 

• Business signage;  

• Information technology interfaces with business as an element of the Digital 

Strategy; and 

• Vegetation management (e.g. verge maintenance, tree thinning to improve 

business visibility, landscape standards in commercial precincts). 
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1.2 Council recognises the importance of the business sector as a vital contributor to 

local and regional economies and communities. This includes existing and new 

businesses that seek to locate or expand within the City Salisbury.  

1.3 Council also acknowledged that a one-size-fits-all approach will not meet the 

needs of all businesses, and will endeavour to be flexible to understand and meet 

these needs, acknowledging the statutory and regulatory functions of Council, the 

need for consistency and transparency, and the expectations of the broader 

community. 

2. CITY PLAN CRITICAL ACTION 

2.1 Further our reputation as a business friendly Council by reforming our processes 

and how we work with business in the City. 

3. CONSULTATION / COMMUNICATION 

3.1 Internal – staff from the following areas: 

3.1.1 City Infrastructure – Property & Buildings Division 

3.1.2 City Development - Economic Development & Urban Policy, 

Development Services and Environmental Health & Safety Divisions 

3.1.3 Business Excellence - Continuous Improvement section 

4. REPORT 

4.1 Economic Overview 

4.1.1 The City of Salisbury is the fourth largest economy in the State with a 

Gross Regional Product of $6.37 billion, 6.3 per cent of the Gross State 

Product.  

4.1.2 With more than $3 billion of investment in train or underway, the 

announcements made as a part of the defence program, creation of a 

space industry, and the renewed interest in advanced manufacturing, the 

region can expect to see a continued increase in business growth and 

investment in the area, in turn creating jobs.  

4.1.3 Supporting reduced charges and fees for use of council land, will support 

current business expansion and new business investment into the area, 

while also reinforcing the City of Salisbury as a progressive and pro-

business Council.  Reduced fees should be supported, where:  

 the business is, or has potential to be, a large employer for local 

residents (10 or more employees);  

 the business is of strategic significance to Council (e.g. closely 

linked with achievement of critical actions in Council’s City Plan, 

State or Federal Government agendas, such as the growth of defence 

industry, creation of a space industry, renewed development of a 

manufacturing sector, food and food production); 

 the business activity will positively support the desired directions of 

Council in relation to matters such as precinct appearance, etc. 

 spillover impacts into the local economy and community.  
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4.2 Current Situation – lease/licence for business purposes 

4.2.1 The Property & Buildings Division manages the day to day operations of 

this on behalf of Council. This includes community land, Council 

freehold land, roads and road reserves and can be for exclusive or non-

exclusive use.  

4.2.2 Currently any land which is used for business/commercial purposes and 

is expected to generate an income from their business is charged a full 

commercial rate and any agreements put in place are under commercial 

terms and conditions. Businesses also pay for costs associated with the 

transaction, for example legal and consultation costs etc (if applicable 

and allowable under the Retail & Commercial Leases Act) as set out in 

the fees & charges register. 

4.2.3 The fee to be charged is assessed either by a licensed valuer or by staff 

(using the same valuation principles) and this is decided at the time 

depending on the type and area that is to be leased/licensed. A market 

rental value is determined as the basis of a negotiation of this type. 

4.2.4 In 2017/18 financial year Council budgeted to receive $494k from the 

following sources:  

 Rent – Commercial (540-1281) - this budget line includes 

telecommunication leases and any business leasing an area of land in 

Council’s ownership (community land, road/reserve). This does not 

include signage. The actual budget received for 2016-2017 was 

$543k and for 2017-2018 it was 515k. $185k was attributed to 

income generated from telecommunication leases in 2017-2018. 

 Advertising – Bus Shelters (540-1285) - this budget line includes all 

bus shelter advertising by businesses. The actual budget received for 

2016-2017 was $32k and for 2017-2018 was $25k. 

 Permit fees – (540-1847) - this budget line includes signage, 

authorisations (business/homeowner). The actual budget received for 

2016-2017 was $48k and for 2017-2018 was $57k.  

Initially there would be no impact to the current budget as it’s proposed 

to not apply any reductions to current lease/licence agreements that are 

already in place. The impact will be to future budgets where there is a 

reduction in the fees being charged for the agreed period.  

4.3 Policy Statement Principles 

4.3.1 A market rental value is to be determined as the starting point of a 

negotiation which is what we do now and as outlined in 4.2.3 of this 

report.  

4.3.2 Once there is a market rental value then an adapted risk matrix can be 

applied which provides the framework for assessment as to whether to 

apply a fee reduction. The adapted risk matrix is as follows: 
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  Economic Impact 

  1 - Insignificant 2 - Minor 3 - Moderate 4 - Major 5 - Significant 
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1 – Insignificant      

2 – Minor      

3 – Moderate      

4 – Major      

5 – Significant      

      

 Lease or licence of land will not support business expansion/investment or job creation and there is a 
significant risk/impact on Council (both in the short term or its future plans).  No reduction of fee to be 
considered. 

 Lease or licence of land has the potential to directly or indirectly support business 
expansion/investment and creation of jobs.  There is potentially a degree of risk/impact on Council. 
Reduction of fee to be considered – 10% 

 Lease or licence of land will directly support business expansion/investment in the city, and the 
creation of jobs. There is potentially a degree of risk/impact on Council. Reduction of fee to be 
considered – 25% 

 Lease or licence of land will support significant expansion/investment in the city, and the creation of 
jobs. Project is of strategic significance and aligns to key sectors.  There is minimal risk or impact on 
Council.  Reduction of fee to be considered – 50% 

 

4.3.3 The matrix will include an economic and governance impact rating. 

Further definition and guidance in the assessment and application of 

ratings will need to be undertaken and included in a procedure that will 

support the policy.  

4.3.4 This matrix will have a sliding scale from ‘will not support’ to ‘fully 

support’ and based on this there will be a reduction of fees over a period 

of time. 

4.3.5 The application of the matrix and whether a reduction will be given is to 

be assessed by staff from the Economic Development & Urban Policy 

and Property & Buildings Division. 

4.3.6 Based on the risk matrix and to keep it simple it is proposed to have a 

sliding scale for a reduction in the lease/licence fee. This will start from 

50% reduction to no reduction being offered.   
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4.3.7 The reduction will be applicable for a maximum period of five years and 

the percentage amount reduction evenly spread out over that time.  If the 

lease period is longer than five years then the reduction will finish after 

the 5
th

 year and the Lessee will need to pay the full market rental value 

that was determined at the starting point for negotiations. For example if 

a market rental value was determined to be $20,000 per annum and a 

50% reduction is offered then the rent payable over a five year period 

will be as follows: 

 Commencement of 1
st
 year - $10,000 pa 

 Commencement of 2
nd

 year - $12,000 pa 

 Commencement of 3
rd

 year - $14,000 pa 

 Commencement of 4
th

 year - $16,000 pa 

 Commencement of 5
th

 year - $18,000 pa  

 Commencement of 6
th

 year or on renewal - $20,000 pa 

4.3.8 If the term of lease is longer than five years or if the lease expires and a 

new lease period is negotiated then at the commencement of the 6
th

 year 

(or renewal at that time) the lease/licence fee will revert to the market 

rental value determined at the commencement of the negotiations and as 

outlined in 4.3.1. The mechanism for a rent review thereafter (ie market, 

CPI or fixed review) will be negotiated at the commencement of the lease 

term and included in the lease agreement.  

4.3.9 Include a minimum market rental value amount of $2,500 pa for the lease 

whereby a reduction will not be applicable. 

4.3.10 It would be implemented once it has been endorsed by Council and a 

procedure for the matrix framework is developed to support the policy.  

  

4.4 Exclusions from the Policy Statement 

The following matters are excluded from the policy statement: 

4.4.1 Sale of land in Council’s ownership as this is assessed separately on a 

case by case basis and reported to Council. There are current policies 

already in place which provide direction to staff. As a sale is transferred 

in ownership which has an ongoing benefit and value, Council could seek 

a full market value return. 

4.4.2 Encroachments by adjoining homeowners which are managed separately 

and in most cases are either removed or a sale of land is undertaken. 

4.4.3 Telecommunication leases and bus shelter advertising. 

4.4.4 Not applicable for current lease/licence agreements that have already 

been negotiated and are in place. 

4.4.5 Community/Sporting clubs which have current policies already in place 

that provides direction to staff. 

4.4.6 Casual hire or special events which are not ongoing and are covered in 

the fees & charges register. 
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4.4.7 Income generated from easements to be registered as these should be 

assessed and reported to Council separately. Easements are registered on 

a title and cannot be removed unless all parties agree. An easement 

affects the ongoing use of the land and its value.   

5. CONCLUSION / PROPOSAL 

5.1 To support the business sector in the city Council resolved for staff to develop a 

policy which would guide charges for use of Council land for business purposes.  

5.2 It is recommended that Council endorse the policy as outlined in attachment 1 of 

this report.  

 
  

CO-ORDINATION 

Officer:   Executive Group      

Date: 09/07/2018      
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Charges For Use Of Council Land for Business Purposes 

Policy Type: Policy   

Approved By: Council Decision No:  

Approval Date:  Last Reapproval Date:  

Review Date:  Internal Reference No.:  

Department: City Infrastructure Division: Property & Buildings 

Function: 16 – Property 

Management 

Responsible Officer: Manager Property & 

Buildings 

A - PREAMBLE 

1. The City of Salisbury is responsible for the management and maintenance of community 

land, Council owned freehold land, road and road reserves within the Council area.  

2. The Local Government Act 1999 provides for legislative controls directly or through by 

laws that enable Council’s to permit or restrict conducting of business.  

3. Pursuant to Section 222 of the Local Government Act 1999, the City of Salisbury is vested 

with the power to grant a permit for the use of roads and road related areas (footpaths, road 

reserves etc.) held in its care for use for business purposes.  

4. Pursuant to Section 202 of the Local Government Act 1999, the City of Salisbury may grant 

a lease or licence over community land (including community land that is, or forms part of, a 

park or reserve) and Section 200 states that Council must approve business use on Council’s 

community land. 
5. A lease or licence must be consistent with any relevant management plan if classified as 

community land. 

B - SCOPE 

1. This policy applies to all businesses and not for profit businesses that request to lease/licence 

Council’s community land, freehold land, road and road reserves from Council. 

C – POLICY PURPOSE/OBJECTIVES 

1. This policy provides direction to staff on the fees to be charged and any reduction to the fee 

for businesses and not for profit businesses located within the City of Salisbury who 

lease/licence Council land.  

D - DEFINITIONS 

1. Council land – includes all community land or freehold land, road and road reserves within 

the City of Salisbury Council area (except Transport SA roads which are in the care & 

control of the Department Planning Transport and Infrastructure). 

2. Market rental value – is the estimated amount for which an interest in real property should 

be leased on the valuation date between a willing lessor and a willing lessee on appropriate 
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lease terms in an arm’s length transaction and where the parties had each acted 

knowledgeably, prudently and without compulsion. 

3. Business – is the activity of making a living or making money by producing or buying and 

selling products. 

4. Not For Profit Business – is registered charities and cooperatives whose profits are not 

dispersed to individual members. 

5. Lease/Licence – is an agreement whereby a lessor (Council) grants the right to occupy 

Council land for an agreed period of time to a lessee (Business) in return for payment or a 

series of payments. 

6. Lease/Licence fee – is a payment made to a lessor (Council) for occupying Council land. 

7. Licensed Valuer – is a Property Professional who is certified or accredited by the 

Australian Property Institute as having the appropriate academic qualification and practical 

experience and is bound by the API Code of Professional Conduct.  

E - POLICY STATEMENT 

1. A lease/licence fee for businesses and not for profit businesses occupying Council land 

under a lease agreement will be evaluated as follows: 

1.1.1 A market rental value is to be determined as the starting point of a negotiation. 

1.1.2 The following adapted risk matrix will be applied which is the framework to be 

used for assessing on whether to apply or determine the percentage amount for 

a fee reduction.  

  Economic Impact 

  1 - Insignificant 2 - Minor 3 - Moderate 4 - Major 5 - Significant 

G
o

ve
rn

an
ce

 (
R

is
k,

 f
in

an
ci

al
, 

o
p

p
o

rt
u

n
it

y 
co

st
) 

1 – Insignificant      

2 – Minor      

3 – Moderate      

4 – Major      

5 – Significant      

      

 Lease or licence of land will not support business expansion/investment or job creation and there is a 
significant risk/impact on Council (both in the short term or its future plans).  No reduction of fee to be 
considered. 

 Lease or licence of land has the potential to directly or indirectly support business 
expansion/investment and creation of jobs.  There is potentially a degree of risk/impact on Council. 
Reduction of fee to be considered – 10% 

 Lease or licence of land will directly support business expansion/investment in the city, and the 
creation of jobs. There is potentially a degree of risk/impact on Council. Reduction of fee to be 
considered – 25% 

 Lease or licence of land will support significant expansion/investment in the city, and the creation of 
jobs. Project is of strategic significance and aligns to key sectors.  There is minimal risk or impact on 
Council.  Reduction of fee to be considered – 50% 
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1.1.3 The matrix includes an economic and governance impact rating.  

1.1.4 This matrix will have a sliding scale from will not support (0%) to fully 

support (50%) and based on this there will be a reduction of fees over an 

agreed period of time. 

1.1.5 The reduction will be applicable for a maximum period of five years and the 

percentage amount reduction evenly spread out over that time.  If the lease 

period is longer than five years then the reduction will finish after the 5
th

 year 

and the Lessee will need to pay the full market rental value that was 

determined at the starting point for negotiations. For example if a market rental 

value was determined to be $20,000 per annum and a 50% reduction is offered 

then the rent payable over a five year period will be as follows: 

 Commencement of 1
st
 year - $10,000 pa 

 Commencement of 2
nd

 year - $12,000 pa 

 Commencement of 3
rd

 year - $14,000 pa  

 Commencement of 4
th

 year - $16,000 pa 

 Commencement of 5
th

 year - $18,000 pa 

 Commencement of 6
th

 year - $20,000 pa (see 1.1.6) 

1.1.6 If the term of lease is longer than five years or if the lease expires and a new 

lease period is negotiated then at the commencement of the 6
th

 year the 

lease/licence fee will revert to the market rental value determined at the 

commencement of the negotiations and as outlined in 1.1.1. The mechanism for 

a rent review thereafter (ie market, CPI or fixed review) will be negotiated at 

the commencement of the lease term and included in the lease agreement.  

1.1.7 If a market rental value amount of $2,500 is determined a reduction will not be 

applicable. 

1.1.8 The application of the matrix and whether a reduction will be given is to be 

initially assessed by staff. Further definition and guidance in the assessment 

and application of ratings is in the “Charges for use of Council Land for 

Business Purposes Procedure”  

1.1.9 This is policy is applicable for any new lease/licence agreements negotiated 

after the policy has been endorsed.  

1.2 Exclusions from the Policy Statement 

The following are excluded from the policy statement: 

1.2.1 Sale of Council land. 

1.2.2 Encroachments by adjoining owners. 

1.2.3 Telecommunication leases. 

1.2.4 Bus shelter advertising. 

1.2.5 Lease/licence agreements that have already been negotiated and are in place. 

1.2.6 Community/Sporting clubs..  

1.2.7 Casual hire or special events. 

1.2.8 Registration of any easements. 
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F - LEGISLATION 

1. Local Government Act 1999 (SA) 

2. Retail and Commercial Leases Act 1995 (SA) 

H - ASSOCIATED PROCEDURES 

1. Charges for use of Council Land for Business Purposes Procedure (to be developed) 
 

 
1. Document Control 

2.  Document ID 3.   

4.  Prepared by 5.  Karen Pepe 

6.  Release 7.  1.00 

8.  Document Status 9.   

10.  Date Printed 11.  11/07/2018 
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ITEM 3.6.1 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 16 July 2018  

PREV REFS Resources and Governance 

Committee 

3.6.1 16/04/2018 

 Resources and Governance 

Committee 

3.6.15 18/04/2017 

HEADING Land Disposal Policy Section 49 Local Government Act 

AUTHOR Liz Lynch, Property Officer, City Infrastructure  
 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 

and informed decision making. 

SUMMARY This report presents the Disposal of Land Policy to Council for 

Consideration and endorsement. 
 

RECOMMENDATION 

1. The information be received 

2. The Disposal of Land Policy as set out in Attachment 1 to this report (Resources and 

Governance Committee, 16/07/2018, Item 3.6.1) be endorsed. 

3. The Surplus Community Land Policy is discontinued. 

 
 

ATTACHMENTS 

This document should be read in conjunction with the following attachments: 

1. Disposal of Land Policy   
 

1. BACKGROUND 

1.1 Section 49 of the Local Government Act 1999, sub section (a1) requires that a 

Council must develop and maintain procurement policies, practices and 

procedures directed towards: 

 Obtaining value in expenditure of public money; and 

 Providing for ethical and fair treatment of participants; and 

 Ensuring probity, accountability and transparency in procurement 

operations. 

  



ITEM 3.6.1   

Page 22 City of Salisbury 

Resources and Governance Committee Agenda - 16 July 2018 

 I
te

m
 3

.6
.1

  

Without limiting subsection (a1), a Council must prepare and adopt policies on 

contracts and tenders including policies on the following: 

 The contracting out of services; and  

 Competitive tendering and the use of other measures to ensure that 

services are delivered cost effectively; and 

 The use of local goods and services; and 

 The sale or disposal of land or other assets 

1.2 Council most recently endorsed the Disposal of Assets other than Land Policy 

vide item 3.6.1 Resources and Governance Committee in April 2018. As this 

policy did not refer to disposal of land it is now necessary for Council to consider 

a Disposal of Land Policy which is the subject of this report.  

2. CONSULTATION / COMMUNICATION 

2.1 Internal 

2.1.1 Business Excellence (Financial Services) 

2.1.2 City Development (Economic Development and Urban Policy) 

2.1.3 City Development (Strategic Development Projects) 

2.2 External 

2.2.1 Local Government Association 

2.2.2 Other Adelaide Metropolitan Councils (12 in total) 

3. REPORT 

3.1 In drafting the Disposal of Land Policy staff reviewed both the LGA 

recommended policy, as well as the policies of several other metropolitan 

Councils. This ensures that the policy now provided for Council’s consideration 

(Attachment 1) is fair maintaining policies, practices and procedures to: 

 Obtain value in the expenditure of public money; and 

 Provides for ethical and fair treatment of all participants; and 

 Ensures probity, accountability and transparency in all disposal processes 

3.2 Consideration was also given to ensure that;  

 The methods by which land are disposed of are clearly defined; 

 Council can demonstrate accountability and responsibility to ratepayers 

 All parties involved are treated fairly and equitably 

 All processes are able to be monitored and recorded; and 

 The best possible outcome is achieved for the community 

3.3 The policy covers all land in Council’s ownership whether it currently be 

classified as Road, Community Land or Council owned land and replaces the 

Surplus Community Land Policy item 3.6.15 Resources and Governance 

Committee in April 2017. 
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4. CONCLUSION / PROPOSAL 

4.1 A Disposal of Land Policy has been drafted considering the requirements of 

Section 49 of the Local Government Act 1999 which provides for a fair and 

equitable process to dispose of land in Council’s ownership.  

4.2 The policy covers all land in Councils ownership and it is recommended that 

Council endorse the attached policy. 

 

CO-ORDINATION 

Officer:   Executive 

Group 

     

Date: 09/07/2018      
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Disposal of Land Policy 

Policy Type: Policy   

Approved By:  Decision No:  

Approval Date:  Last Reapproval Date:  

Review Date:  Internal Reference No.:  

Department: City Infrastructure Division: Property & Building  

Function: 16 - Property 

Management 

Responsible Officer: Manager, Property & 

Building  

 

A - PREAMBLE 

1. Section 49 of the Local Government Act, 1999 requires that a Council must prepare and 

adopt policies on contracts and tenders, including policies on the sale of land or other assets. 

 

2. Council has an approved policy for the Disposal of Assets other than Land Policy and this 

policy therefore refers specifically to disposal of land 

B - SCOPE 

1. Section 49 (a1) of the Local Government Act 1999 requires Council to develop and maintain 

policies, practices and procedures directed towards: 

 Obtaining value in the expenditure of public money; and 

 Providing for ethical and fair treatment of participants; and  

 Ensuring probity, accountability and transparency in all disposal processes. 

 

2. Where Property & Buildings Division (in consultation with other Departments within 

Council) believes that: 

 Public land in Council’s ownership may be surplus to public requirements; 

 The land provides limited strategic and / or public benefit; 

 Holding the land is an inefficient use of public assets  

 

A report will be presented to Council for consideration of disposal. This will include 

recommendations to implement public consultation in accordance with Council’s Public 

Consultation Policy 
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3. This policy seeks to: 

 Define the methods by which land are disposed of; 

 Demonstrate accountability and responsibility of Council to ratepayers; 

 Be fair and equitable to all parties involved; 

 Enable all processes to be monitored and recorded; and 

 Ensure that the best possible outcome is achieved for the community 

 

4. However this policy does not cover: 

 Land sold by Council for the non-payment of rates as this is dealt with in the Local 

Government Act 1999. 

C – POLICY PURPOSE/OBJECTIVES 

This policy provides direction to staff outlining the principles and processes to be 1. 

followed in relation to disposal of land vested in Council in fee simple or as a lessee. 

 

This policy considers all land held within Council’s ownership whether it be held as 2. 

community land, Council owned land, road and road reserves, any legal interest in land, 

and any other land-related assets including all buildings (community and operational) on 

land. 

 

This policy also states how net proceeds will be treated 3. 

D - DEFINITIONS 

Land includes community land, Council owned land, roads and road reserves, any legal 1. 

interest in land, and any other land-related assets including all buildings (community and 

operational) on land.  

E - POLICY STATEMENT 

Council must have regard to the following principles in regard to disposal of land; 1. 

1.1 Encouragement of open and effective competition 

1.2 Obtaining value for money 

1.3  Not restricted to price alone 

1.4 An assessment of value for money must include consideration of (where applicable) 

 The contribution to Council’s long term financial plan and strategic 

management plans 

 Any relevant direct and indirect benefits to Council, both tangible and 

intangible 

 Efficiency and effectiveness 

 The costs of various disposal methods 

 Internal administration costs 

 Risk exposure 

 The value of any associated environmental benefits 

 The direct and indirect economic benefits for the City of Salisbury ie creation 

of jobs alignment / support of industry direction and transformation  

1.5 Ethical Behaviour and fair dealing, behave with impartiality, fairness, independence 

and integrity in all discussions and negotiations. 

1.6 Ensure accountability, transparency and compliance with all relevant legislation. 
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Considerations Prior to Disposal of the Land 2. 

 

 Any decision to dispose of land will be made after considering where applicable 

2.1 The value of the land to the community for community uses 

2.2 The current market value of the land 

2.3 The annual costs of maintenance 

2.4 Any alternative future use of the land 

2.5 Any duplication of the land or the service provided by the land 

2.6 Any impact the disposal of the land may have on the community 

2.7 Any cultural or historical significance of the land 

2.8 The positive and negative impacts the disposal of the land may have on the 

operations of the Council 

2.9 The long term plans and strategic direction of the Council 

2.10 The remaining useful life, particularly of any building infrastructure on the land 

 

2.11 A benefit and risk analysis of the proposed disposal 

2.12 The results of any community consultation process 

2.13 Any restrictions on the proposed disposal 

2.14 The content of any community land management plan; 

2.15 Reserve classification hierarchy; and  

2.16 Any other relevant plans / policies of the Council including but not limited to; 

 

 Affordable Housing Policy (Council owned Land)  

 Public Consultation Policy 

 Community Land Management Plan 

 Walkway Closures Policy 

 Unsolicited Proposals Procedure 

 Growth Action Plan 

 

Disposal Methods 3. 

 

3.1 The Council may resolve to dispose of the land. 

 

3.2 Where the land forms or formed a road or part of a road, the Council must ensure 

that the land is closed under the Roads (Opening and Closing) Act 1991 (SA) prior 

to its disposal. 

 

3.3 Where land is classified as community land, the Council must; 

 Undertake public consultation in accordance with the Local Government Act 

1999 and the Council’s Public Consultation Policy 

 Ensure the processes for revocation of the community land classification have 

been concluded prior to disposal 

 Comply with all other requirements under the Local Government Act 1999 in 

regard to the disposal of community land. 

 

3.4 Where Council proposes to dispose of land through the grant of a leasehold interest 

greater than five years, the Council must have complied with its obligations under 

the Local Government Act 1999, including the public consultation obligations 

under Section 292 of the Local Government Act 1999. 
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3.5 The Council will, where appropriate, dispose of land through one of the following 

methods;  

 Open Market method of sale, - advertisement for disposal of the land through 

the local paper and where appropriate a paper circulating in the state, or by 

procuring the services of a licenced real estate agent and / or auctioneer 

(following compliance with the Council’s Procurement Policy); 

 Expressions of interest – seeking expressions of interests 

 Select tender – seeking tenders from a selected group of persons or companies 

 Open tender – openly seeking bids through tenders, including public auctions 

 By negotiation – with owners of adjoining land adjoining the land for sale or 

others with a pre-existing interest in the land, or where the land is to be used by 

a purchaser whose purpose for the land is consistent with the Council’s 

strategic objectives for the land. 

 Through a structured marketing process, particularly in relation to Councils 

Strategic Property Development projects where Council is acting as the 

developer. 

 

3.6 Selection of a suitable disposal method will include consideration of: 

 The number of potential purchasers of the land 

 The original intention for the use of the land 

 The current and possible preferred future use of the land 

 The opportunity to promote local economic growth and development 

 Delegation limits, taking into consideration accountability, responsibility, 

operation efficiency and urgency of the disposal 

 The total estimated value of the disposal 

 Compliance with statutory and other obligations 

 

3.7 The Council will not dispose of land to any Council Member or employee of the 

Council who has been involved in any process related to a decision to dispose of 

the land and / or the establishment of a reserve price. 

 

3.8 If the land is to be auctioned or placed on the open market or disposed of by an 

expression of interest, then (unless the Council resolves otherwise) at least one 

independent valuation must be obtained to establish the reserve price for the land.  

 

3.9 The Council will seek to dispose of land at or above current market valuation by 

whichever method is likely to provide the Council with a maximum return.   

 

3.10 If the disposal is not on the open market, the disposal should be at or above the 

current market valuation (with due regard to all associated costs to achieve the 

transaction or such other amount as the Council resolves). Unless there are reasons 

for the Council to accept a lesser return, which is consistent with the Council’s 

overall strategic direction. The reasons must be documented in writing. 
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Proceeds of Sale 4. 

 

4.1 The sale of any Council properties under the provisions of this policy shall deliver 

project outcomes detailed in the business case endorsed by Council, with net 

proceeds transferred to the property disposal reserve, and used to repay debt or 

reduce future borrowings. 

F - LEGISLATION 

1. Local Government Act 1999 (SA) 

2. Real Property Act 1886 (SA) 

3. Land and Business (Sale and Conveyancing) Act 1994 (SA) 

4. Development Act 1993 (SA) 

5. Retail and Commercial Leases Act 1995 (SA) 

6. Residential Tenancies Act 1995 (SA) 

7. Crown Land Management Act 2009 (SA) 

8. Strata Titles Act 1988 (SA) 

9. Community Titles Act 1996 (SA) 

10. Roads (Opening and Closing) Act 1991 (SA) 

11. Land Acquisition Act 1969 (SA)  
 
1. Document Control 

2.  Document ID 3.  Disposal of Land Policy 

4.  Prepared by 5.  Tim Starr 

6.  Release 7.  1.00 

8.  Document Status 9.  Draft 

10.  Date Printed 11.  11/07/2018 
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ITEM 3.6.2 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 16 July 2018 

HEADING Review of the Respecting Community Diversity - Access and 

Equity Policy 

AUTHOR Vesna Haracic, Manager Community Health & Wellbeing, 

Community Development  
 

CITY PLAN LINKS 4.4 To ensure informed and transparent decision-making that is 

accountable and legally compliant 

SUMMARY This report presents the reviewed Community Diversity – Access 

and Inclusion Policy to Council for consideration and endorsement.   
 

RECOMMENDATION 

1. The Community Diversity – Access and Inclusion Policy as set out in Attachment 1 to 

this report (Resources and Governance Committee, 16/07/2018, Item 3.6.2) be 

endorsed. 
 

ATTACHMENTS 

This document should be read in conjunction with the following attachments: 

1. Respecting Community Diversity - Access and Equity Policy    
 

1. BACKGROUND 

1.1 Council’s Policy Framework provides for Council Policies to be reviewed within 

12 months of a general election and thereafter every two years. 

1.2 The Respecting Community Diversity – Access and Equity Policy was last 

reviewed and endorsed by Council in March 2015.  Review of the Policy was 

deferred pending the development of the Intercultural Strategic Plan and Age- 

Friendly Salisbury Strategy which has now been incorporated in the review. 

2. CONSULTATION / COMMUNICATION 

2.1 Internal 

2.1.1 General Manager, Community Development 

2.2 External 

2.2.1 Nil 
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3. REPORT 

3.1 The Respecting Community Diversity – Access and Equity Policy has been 

reviewed by the Policy Owner.  Apart from changes arising from the 

incorporating the Intercultural Strategic Plan, Age- Friendly Salisbury Strategy 

including and a change to the title of the Policy, to the Responsible Officer and 

minor editorial changes, no other changes are required in the content of the Policy 

to ensure its continuing relevance. 

4. CONCLUSION / PROPOSAL 

4.1 The Community Diversity – Access and Inclusion Policy as contained in 

Attachment 1 is recommended to Council for endorsement. 

 

CO-ORDINATION 

Officer:   EXECUTIVE GROUP     

Date: 09/07/2018      
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ITEM 3.6.3 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 16 July 2018  

PREV REFS Resources and Governance 

Committee 

3.6.3 16/04/2018 

HEADING Media Policy Review 

AUTHOR Michael Bennington, Manager Communications & Customer 

Relations, Business Excellence  
 

CITY PLAN LINKS 4.2 Develop strong capability and commitment to continually 

improve Council’s performance. 

4.3 Have robust processes that support consistent service delivery 

and informed decision making. 

4.4 Embed long term thinking, planning and innovation across the 

organisation. 

SUMMARY Following a request from Council, a revised Media Policy has been 

developed for consideration following a review of the existing City 

of Salisbury Media Policy. 
 

RECOMMENDATION 

1. The Media Policy, as set out at Attachment 2 to this report (Resources and Governance 

Committee, 16/07/2018, Item 3.6.3) be endorsed. 

 
 

ATTACHMENTS 

This document should be read in conjunction with the following attachments: 

1. Proposed Media Policy - Track Changes   
 

1. BACKGROUND 

1.1 At the Council meeting on 26 February 2018, Council resolved: 

OB2 Review of Media Policy 

1. That Council review the Media Policy passed in February 2017. 

Resolution No. 2337/2018 

1.2 A revised Media Policy was presented to Council in April, which was then 

deferred to June 2018 for further consideration by staff. 

1.3 Following the April meeting the proposed draft Media Policy was provided to 

Blaze Advertising Local Government Division to review and compare against 

other Local Government Policies. 

1.4 An update on the status of the review was presented to Elected Members at the 

July informal strategy meeting, with a draft copy of the proposed changes 

provided to members. 
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2. CONSULTATION / COMMUNICATION 

2.1 Internal 

2.1.1 Communications & Customer Relations Division, Governance 

2.2 External  

2.2.1 Blaze Advertising – Local Government Division 

3. REPORT 

3.1 The City of Salisbury’s media and social media policy and procedures are 

currently guided by the Media Policy, approved in February 2017, and applies to 

all Elected Members and employees. 

3.2 The document was scheduled for review in February 2019 but following an Other 

Business agenda item in the February Council meeting, a resolution was made to 

review the current Media Policy. 

3.3 A revised Media Policy was presented to Council in April, which resolved to 

defer consideration of the policy pending further consideration by staff. 

3.4 Informal feedback from Council was that the proposed policy was too restrictive 

and required more importance of promoting the use of social media in a positive 

manner. 

3.5 The current Media Policy was developed following the amalgamation of the 

previous Elected Member Media Policy, which applied to Elected Members and 

the Media Policy and Procedure which applied to employees at the last review in 

February 2017. 

3.6 This policy review identified an opportunity to both simplify processes and clarify 

the roles and responsibilities of Elected Members, official Council spokespeople 

and employees in a comprehensive Media Policy, applicable to both Elected 

Members and Employees.   

3.7 It also clearly outlines the expectations of Elected Members and Employees in 

relation to traditional media and social media and what is considered acceptable 

and reasonable behavior.  

3.8 The single document provides clear guidance in relation to: 

3.8.1 Management of media enquiries and contact; 

3.8.2 Authorised spokespersons;  

3.8.3 The appropriate use of social media; and 

3.8.4 Implications of breaches to this policy. 

3.9 The proposed Media Policy includes guidance for Media to assist with reporting 

on Council events and activities to ensure appropriate management of privacy 

obligations and that the necessary authorisations are sought prior to filming and 

recording of council events/activities occurs. 

3.10 A proposed draft City of Salisbury Media Policy is attached to this report for 

endorsement by Council.  The Policy aims to provide scope for best practice with 

a focus on the social media environment, given the prevalence of its use by 

community members, Elected Members and Employees. 
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3.11 The Policy also outlines the Council’s current Customer Relationship 

Management System (CRM) as the primary system for managing requests for 

service. 

4. PROPOSED CHANGES 

4.1 In reviewing the Policy a desktop review of other media policies from Local 

Government, State Government and private organisations was undertaken. 

4.2 From the desktop review it was identified that the current City of Salisbury Media 

Policy is similar to other organisational media policies. 

4.3 The proposed changes based on this review include: 

4.3.1 Detailing what constitutes a breach of the Policy such as making 

derogatory or obscene comments, creating, posting or sharing a social 

media page that protests the implementation of a Council decision or 

posting or sharing comments that may led to bullying by other social 

media members. 

4.3.2 Clarifying the appropriate process to manage media requests received by 

Elected Members and staff. 

4.3.3 How the Code of Conduct and Bullying and Harassment policies apply to 

online activity. 

4.4 Following the April meeting the proposed draft Media Policy was also provided to 

Blaze Advertising Local Government Division to review and compare against 

other Local Government Policies. 

4.5 The independent review by Blaze found that the proposed draft Media Policy was 

a comprehensive document suitable for purpose and similar to other Media 

Policies for Local Government.  

4.6 Blaze also recommended that further educational work could be done to 

encouraged users and members of the community about appropriate use of the 

policy and what it means.  

5. CONCLUSION / PROPOSAL 

5.1 A proposed new Media Policy has been drafted for consideration as the basis of 

management of Council’s media and communications activity into the future. 

5.2 The proposed policy has been amended to reflect both informal feedback and 

information resulting from a desktop review and an independent assessment of the 

policy. 

 

CO-ORDINATION 

Officer:   Executive Group      

Date: 09/07/2018      
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ITEM 3.6.4 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 16 July 2018  

HEADING Annual Report on Internal Reviews of Council decisions in the year 

ending 30 June 2018 under Section 270 of the Local Government 

Act 1999  

AUTHOR Joy Rowett, Governance Coordinator, CEO and Governance  
 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 

and informed decision making. 

 

SUMMARY This report provides information concerning the number of Council 

decisions reviewed as part of the Internal Review of Council 

Decisions process in the year ending 30 June 2018. 
 

RECOMMENDATION 

1. The information be received. 

 
 

ATTACHMENTS 

There are no attachments to this report.  
 

1. BACKGROUND 

1.1 Council has an existing Internal Review of Council Decisions Policy and 

Procedure in accordance with Section 270 of the Local Government Act 1999 (the 

Act). 

1.2 Section 270(8) of the Act also requires: 

(8) A council must, on an annual basis, initiate and consider a report that relates 

to— 

(a) the number of applications for review made under this section; and 

(b) the kinds of matters to which the applications relate; and 

(c) the outcome of applications under this section; and 

(d) such other matters as may be prescribed by the regulations. 

2. REPORT 

2.1 Pursuant to section 270(8) of the Act, Council is required to initiate and consider, 

on an annual basis, a report that provides information on internal reviews of 

Council decisions, taking into account the number of applications for review, 

kinds of matters, outcomes of the reviews, and other matters as prescribed by the 

legislation. 
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2.2 During the 2017/18 financial year Council received five applications for internal 

review as follows:   

2.2.1 Four applications for review were received “pertaining to All council 

resolutions that were related to the community hub”.  As these 

applications were identical or similar, they were considered together. 

 In absence of a reference in the applications to a specific decision, or 

the date on which the decision was made, as is required by Council’s 

Internal Review of Council Decisions Policy and Procedure, the 

applicants were contacted and it was determined that the applications 

referred to Council’s decision of 18 December 2017. 

 The review was conducted by an independent reviewer, including 

conducting interviews with the applicants and consideration of 

information that had been presented to Council in making its 

decision on 18 December 2017. 

 The reviewer found that “the decision to proceed with the Hub, as 

resolved on 18 December 2017, was made in accordance with the 

powers conferred upon Council by the Local Government Act 1999”. 

 The reviewer made the recommendation “that the findings of my 

report are accepted and that the Council determine that no further 

action is required in relation to the matters raised by the applicants 

for the section 270 review of the decision to proceed with the Hub, 

as resolved on 18 December 2017”. 

2.2.2 The fifth application for review concerned the decision of Council on 6 

March 2018 to refuse the removal of the tree on the footpath in front of a 

property at Salisbury Plain. 

 The Applicants of the application for review requested review and a 

detailed explanation as to how this decision was reached. 

 The review is continuing with an initial determination being reached 

and conveyed to the applicant for their response prior to a final 

determination being issued.   

3. CONCLUSION / PROPOSAL 

3.1 In accordance with Section 270(8) of the Local Government Act 1999, this report 

provides information concerning the number of applications for review, kinds of 

matters, outcomes of the reviews, and other matters as prescribed by the 

legislation as part of the Internal Review of Council Decisions process in the year 

ending 30 June 2018. 

 

CO-ORDINATION 

Officer:   Executive Group      

Date: 09/07/2018      
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ITEM 3.6.5 

RESOURCES AND GOVERNANCE COMMITTEE   

DATE 16 July 2018  

HEADING Summary of Elected Member Training and Development 

Expenditure and Outstanding Summary Reports 

AUTHOR Michelle Woods, Projects Officer Governance, CEO and 

Governance  
 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 

and informed decision making. 

SUMMARY The Elected Member Training and Development Policy requires 

staff to report on progress against the expenditure of the Elected 

Member Training and Development budget on an annual basis.  

This report presents information on progress against the 

expenditure for the 2017/2018 financial year.  Information in 

relation to training and development summary reports is also 

included. 
 

RECOMMENDATION 

1. The information be received. 

 
 

ATTACHMENTS 

This document should be read in conjunction with the following attachments: 

1. Elected Member Training and Development Budget - 2017/18 Summary of Expenditure  

2. Elected Member Training and Development Budget - Individual Carry Forwards to 

2018/19 and Budget Allocations  

3. Cr Reardon - Summary of Attendance at Local Government Tourism, Festival and 

Events Workshop on 09/06/2017   
 

1. BACKGROUND 

1.1 An allocation for Elected Member Training and Development activities is made 

each year as part of the budget process.  For 2017/18 the amount allocated was 

$43,600.  Consistent with the categories specified in the Elected Member Training 

and Development Policy, the budget allocation was split as follows: 

Whole of Council training and development $7,000 

Council delegate activities $6,000 

Individual Elected Member development $30,600 / 17 Elected Members 

          = $1,800 per member/per annum 

 $43,600 
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2. REPORT 

Training and Development Expenditure 

2.1 Attached to this report is a summary of training and development activities 

attended by Elected Members during 2017/18, including details of expenditure 

(Attachment 1). 

2.2 Of the $43,600 allocated for Elected Member Training and Development, $5,634 

was spent in 2017/18. 

2.3 Clause 12(c) of the Elected Member Training and Development Policy specifies 

that any unspent allocations for individual Elected Member development may be 

carried forward for one year. 

2.4 Attachment 2 is a summary of individual Elected Member allocations for training 

and development detailing 2017/18 expenditure, and a final individual allocation 

for the 2018/19 financial year, taking into account the ability to carry funds 

forward for one year. 

2.5 In accordance with the Elected Member Training and Development Policy, 

allocations for 2018/19 have been provided on a pro-rata basis due to Local 

Government elections being held in November this year. 

Attendance Summary Reports 

2.6 Clause 28 of the Elected Member Training and Development Policy requires staff 

to report on an annual basis, details of any outstanding Elected Member training 

and development summary reports. 

2.7 The only outstanding summary report was by Cr Reardon for her attendance at the 

Local Government Tourism, Festival and Events Workshop held on 09/06/2017.    

2.8 Cr Reardon’s summary is attached to this report and as such there are now no 

outstanding summary reports. 

3. CONCLUSION / PROPOSAL 

3.1 Council note the expenditure for the Elected Member Training and Development 

budget. 

 

CO-ORDINATION 

Officer:   EXEC GROUP MG     

Date: 09/07/2018 06/07/2018     
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