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 AGENDA

FOR RESOURCES AND GOVERNANCE COMMITTEE MEETING TO BE HELD 
ON

20 NOVEMBER 2017 AT CONCLUSION OF BUDGET AND FINANCE 
COMMITTEE

IN COMMITTEE ROOM 1, 12 JAMES STREET, SALISBURY

MEMBERS
Cr S Bedford (Chairman)
Mayor G Aldridge (ex officio)
Cr D Balaza
Cr B Brug
Cr D Bryant
Cr L Caruso
Cr R Cook (Deputy Chairman)
Cr D Pilkington
Cr D Proleta 

REQUIRED STAFF
General Manager Business Excellence, Mr C Mansueto
General Manager City Development, Mr T Sutcliffe
Manager Communications and Customer Relations, Mr M Bennington
Manager Governance, Mr M Petrovski

 
APOLOGIES 

LEAVE OF ABSENCE 

Leave of absence for this meeting was previously granted to Cr R Cook.   

PRESENTATION OF MINUTES
Presentation of the Minutes of the Resources and Governance Committee Meeting held on 16 
October 2017.   
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REPORTS

Administration

3.0.1 Future Reports for the Resources and Governance Committee ...............................9 

Corporate Governance

3.6.1 Review of Burning Policy ......................................................................................13

3.6.2 Review of Elected Members Induction Policy.......................................................29

3.6.3 Review of Elected Member Recognition Policy ....................................................33

3.6.4 Updated Elected Member Allowances, Facilities and Support Policy ..................39

3.6.5 Formal Meeting Schedule for 2018........................................................................49

3.6.6 Draft 2016/17 Annual Report.................................................................................59 

OTHER BUSINESS  

CLOSE
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MINUTES OF RESOURCES AND GOVERNANCE COMMITTEE MEETING HELD IN 
COMMITTEE ROOM 1, 12 JAMES STREET, SALISBURY ON

16 OCTOBER 2017

MEMBERS PRESENT
Cr S Bedford (Chairman)
Mayor G Aldridge (ex officio)
Cr D Balaza
Cr D Bryant
Cr L Caruso
Cr D Pilkington
Cr D Proleta 

OBSERVERS
Nil

STAFF
Acting Chief Executive Officer, Mr C Mansueto
Manager Communications and Customer Relations, Mr M Bennington
Manager Governance, Mr M Petrovski
Manager People and Culture, Ms G Page
Manager Business Systems and Solutions, Mr D Bevan
Coordinator Property, Mr T Starr
Governance Coordinator, Ms J Rowett

 
The meeting commenced at  7:10pm

The Chairman welcomed the members, staff and the gallery to the meeting.

APOLOGIES 

An apology has been received from Cr B Brug.
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LEAVE OF ABSENCE 

Leave of absence for this meeting was previously granted to Cr R Cook.   

PRESENTATION OF MINUTES
Moved Cr L Caruso
Seconded Cr D Pilkington

The Minutes of the Resources and Governance Committee Meeting held 
on 18 September 2017, be taken and read as confirmed.

CARRIED

   

REPORTS

Administration

3.0.1 Future Reports for the Resources and Governance Committee
Moved Mayor G Aldridge
Seconded Cr D Pilkington

1. The information be received.

CARRIED
 

Corporate Management

3.5.1 White Ribbon Australia Accreditation 
Moved Cr D Bryant
Seconded Cr D Pilkington

1. Information be received. 
LOST

Moved Mayor G Aldridge
Seconded Cr L Caruso

Cr L Caruso sought leave of the meeting to speak for a second time and 
leave was granted.
1. Information be received. 

2. The City of Salisbury participates in the White Ribbon Australia 
Workplace Accreditation Program. 

3. A New Initiative Bid for $31,000 to include the $15,000 
accreditation fee and additional resource is put forward for Council 
consideration in the 2018/19 budget.

CARRIED
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Corporate Governance

3.6.1 Investigation of options for changes to audio recording of 
Committee and Council meetings
Moved Cr D Balaza
Seconded Cr D Pilkington

1. Audio recording be undertaken for all Council and standing 
committee meetings.

2. Where an audio recording of a meeting is taken, the minimum 
retention period be for the remainder of the current term of the 
Council with retention beyond that period then determined by the 
State Records Act 1997 and General Disposal Schedule 20.

3. The Code of Practice for Meeting Procedures be modified to 
include the following:

S.REC RECORDING OF MEETINGS
(1) Public meetings of Council and Council Standing Committees 

may be recorded to assist the Minute Secretary with 
preparation of the minutes following the meeting. The 
recording is not intended to be an enduring record of the 
meeting: the minutes exist for that purpose.

(2) Any recording of a Council or Council Standing Committee 
meeting will be retained for the remainder of the current term 
of the council.

(3) Where a copy of any recording of a Council or Council 
Standing Committee meeting is accessed/provided for a 
purpose other than preparation of the minutes, the recording 
will be retained within the City of Salisbury record keeping 
system in accordance with the requirements of the State 
Records Act 1997 with the retention period as determined by 
the General Disposal Schedule 20.

4. To facilitate audio recording of meetings convened in locations 
other than the Council Chamber, a mobile recording solution, 
microphone and laptop allocated to the Governance Division, be 
purchased or leased at an estimated purchase cost of up to $2,500.

5. The facilitation of an externally web-hosted video recording of 
Council and committee meetings and associated publishing be 
considered as part of the 2018/19 budget process.

CARRIED
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3.6.2 Amendments to Local Government Act and Regulations Mobile 
Food Vans 
Moved Cr D Pilkington
Seconded Cr L Caruso

1. This report be received and noted.

2. Staff provide a further report in January 2018 for Council to 
consider adoption of a Mobile Food Vendors Policy.

 With leave of the meeting and consent of the seconder, Cr D 
Pilkington WITHDREW his MOTION.

Moved Mayor G Aldridge
Seconded Cr D Proleta

Cr D Proleta sought leave of the meeting to speak for a second time and 
leave was granted.
1. This report be received and noted.

2. Staff provide a further report in December 2017 for Council to 
consider adoption of a Mobile Food Vendors Policy.

CARRIED

3.6.3 Variations to Delegations
Moved Cr D Pilkington
Seconded Cr D Proleta

1. In exercise of the power contained in Section 44 of the Local 
Government Act 1999 the powers and functions under the 
following Acts contained in the proposed Instruments of 
Delegation forming attachments to this report (Attachments 1 and 
2, Item No. 3.6.3, Resources and Governance Committee, 
16/10/2017), are hereby delegated from 30 October 2017 to the 
person occupying the office of Chief Executive Officer, subject to 
the conditions and/or limitations indicated herein or in the 
Schedule of Conditions contained in the proposed Instruments of 
Delegation as follows:

2.1 Natural Resources Management Act 2004
 Sections 135(1), 135(2), 135(16), 135(18), 147(2), 

149(1), 149(2), 149(4), 150(1), 150(4) – Attachment 1

2.2 Environment Protection Act 1993

 Section 38(1), 38(3), 54C(2),  – Attachment 2

2. Such powers and functions may be further delegated by the Chief 
Executive Officer as the Chief Executive Officer sees fit and in 
accordance with the relevant legislation unless otherwise indicated 
in the conditions and/or limitations specified in the Delegations 
Register.

CARRIED
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OTHER BUSINESS 
Nil  

The meeting closed at 7:43pm

CHAIRMAN…………………………………….

DATE…………………………………………….
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ITEM 3.0.1

RESOURCES AND GOVERNANCE COMMITTEE  

DATE 20 November 2017

HEADING Future Reports for the Resources and Governance Committee

AUTHOR Michelle Woods, Projects Officer Governance, CEO and 
Governance 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 
and informed decision making.

 SUMMARY This item details reports to be presented to the Resources and 
Governance Committee as a result of a previous Council resolution.  
If reports have been deferred to a subsequent month, this will be 
indicated, along with a reason for the deferral.

RECOMMENDATION
1. The information be received.

ATTACHMENTS
There are no attachments to this report. 

1. BACKGROUND
1.1 Historically, a list of resolutions requiring a future report to Council has been 

presented to each committee for noting.

2. CONSULTATION / COMMUNICATION
2.1 Internal

2.1.1 Report authors and General Managers.

2.2 External

2.2.1 Nil.
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3. REPORT
3.1 The following table outlines the reports to be presented to the Resources and 

Governance Committee as a result of a Council resolution:

Meeting - 
Item

Heading and Resolution Officer

22/06/2015 Amendments to the Dog and Cat Management Act John Darzanos
3.3.2 3.  Council note that staff will review the need for a cat 

by-law 12 months after the implementation of the 
proposed Bill and provide a further report to Council. 

Due: July 2019
28/09/2015 Review of Provision of Elected Member IT 

Equipment
Joy Rowett

3.6.1 2. A revised Elected Member Allowances, Facilities and 
Support Policy be brought back to Council in July 2018.

Due: July 2018
30/01/2017 Review of the Procurement Policy to incorporate use 

of Australian Made steel for Council construction 
projects

Matt Harris

3.6.4 2.  A review of the implications of the adoption of a 
variation to the Procurement Policy to use to use 
Australian made steel as set out in Part 1 (Item 3.6.4, 
Resources and Governance Committee, 23/01/2017) be 
undertaken in 12 months.

Due: January 2018
26/06/2017 Proposal to Amend the Australian Road Rules to 

enable parking on Council verges
John Darzanos

3.3.1 4.  A report be presented to Council on the impact of the 
changes set out in parts 1 to 3 (Item 3.3.1, Proposal to 
Amend the Australian Road Rules to enable parking on 
Council Verges, Council meeting 26/06/2017) to 
existing Council’s policies.

Due: January 2018
28/08/2017 Provision of telephone for use in case of domestic 

violence/other emergency situations
Julie Douglas

NOM3 1.  That, as part of the consideration of White Ribbon 
Australia Workplace Accreditation (refer Council 
resolution 1893/2017), staff investigate options and 
costs associated with the establishment of a telephone(s) 
located outside of council buildings which can be used 
by people fleeing domestic violence or other 
emergencies situations to obtain assistance from 
relevant emergency service providers.

Due: January 2018
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23/10/2017 Shopping Trolleys John Darzanos
NOM4 1.  That staff bring back a report on what options are 

available for Council to collect shopping trolleys and 
recoup costs from major retailers for dumped trolleys.
2.  That staff advise what options are available for 
issuing fines for dumping trolleys.

Due: December 2017
23/10/2017 Investigation of options for changes to audio 

recording of Committee and Council meetings
David Bevan & 
Mick Petrovski

3.6.1 5.  The facilitation of an externally web-hosted video 
recording of Council and committee meetings and 
associated publishing be considered as part of the 
2018/19 budget process.

Due: February 2018
23/10/2017 Amendments to Local Government Act and 

Regulations Mobile Food Vans 
Tim Starr

3.6.2 2.  Staff provide a further report in December 2017 for 
Council to consider adoption of a Mobile Food Vendors 
Policy.

Due:
Deferred to:

December 2017
February 2018

Reason: Following a request from the LGA to postpone the 
commencement of new legislation governing food 
trucks (mobile food vendors), the Government has 
agreed to delay the start date to 1 March 2018.

23/10/2017 Safety in Parabanks Shopping Centre Carpark Chris Zafiropolous
Cnl-OB2 1.  That staff report on what current principles of 

development control and other provisions within the 
Development Plan, Building Code or Development Act 
are in relation to enforcing conditions on shopping 
centres to provide safe, light areas for shoppers, staff 
including provision of CCTV.

Due: December 2017

4. CONCLUSION / PROPOSAL
4.1 Future reports for the Resources and Governance Committee have been reviewed 

and are presented to Council for noting.

CO-ORDINATION
Officer:  EXEC GROUP
Date: 13/11/2017
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ITEM 3.6.1

RESOURCES AND GOVERNANCE COMMITTEE  

DATE 20 November 2017

PREV REFS

HEADING Review of Burning Policy

AUTHOR John Darzanos, Manager Environmental Health & Safety, City 
Development 

CITY PLAN LINKS 4.4 To ensure informed and transparent decision-making that is 
accountable and legally compliant

SUMMARY This report presents the Burning Policy to Council for 
consideration and review with a recommendation that the Policy be 
discontinued and replaced with an information sheet for burning in 
the open.

RECOMMENDATION
1. The information be received.

2. The Burning Policy as set out in Attachment 1 to this report (Resources and 
Governance 3.6.1, 20/11/2017), be discontinued and replaced with the City of Salisbury 
Burning in the Open Information Sheet set out in Attachment 2 to this report.

ATTACHMENTS
This document should be read in conjunction with the following attachments:

1. Burning Policy 

2. City of Salisbury Burning in the Open Information Sheet  

1. BACKGROUND
1.1 Council’s Policy Framework provides for Council Policies to be reviewed within 

12 months of a general election and thereafter every two years.

1.2 This Burning Policy was last reviewed and endorsed by Council in April 2015 and 
is now due again for review. The Policy is attached to this report as Attachment 1.

2. CONSULTATION / COMMUNICATION
2.1 Internal

2.1.1 Manager Field Services

2.1.2 Fire Prevention Officer
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3. REPORT
3.1 The Burning Policy is not required under legislation and does not provide any 

legal obligations to Council or the community that is not covered by the existing 
legislation. 

3.2 It is intended that the policy be replaced with an information sheet that is designed 
to inform and provide members of the community with a guiding document to 
help understand and comply with the burning in the open requirements. The 
Information Sheet is attached as Attachment 2.

3.3 The information sheet covers different scenarios of burning in the open, and what 
can be burnt during the different times of the year, namely:

 within the fire danger season (usually 1st Dec – 30 Apr),

 on a total fire ban day, and

 the non-fire danger season (usually 1st May – 30 Nov).

3.4  It also provides examples of the controls under the Local Nuisance and Litter 
Control Act 2016, in relation to burning activities and the creation of any nuisance 
from smoke or odour.

3.5 In addition an application form for burning on non-domestic properties is included 
for use in the information sheet to allow for applying to burn off agricultural 
wastes.

4. CONCLUSION
4.1 As a result of the review of the policy it is recommended that it be discontinued 

and replaced with the information sheet that summarises the legislative 
requirements for burning in the open.

CO-ORDINATION
Officer:  EXECUTIVE GROUP
Date: 13.11.17
 



3.6.1 Burning Policy

City of Salisbury Page 15
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 1

 - 
B

ur
ni

ng
 P

ol
ic

y



3.6.1 Burning Policy

Page 16 City of Salisbury
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 1

 - 
B

ur
ni

ng
 P

ol
ic

y



3.6.1 City of Salisbury Burning in the Open Information Sheet

City of Salisbury Page 17
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

Page 18 City of Salisbury
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

City of Salisbury Page 19
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

Page 20 City of Salisbury
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

City of Salisbury Page 21
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

Page 22 City of Salisbury
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

City of Salisbury Page 23
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

Page 24 City of Salisbury
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

City of Salisbury Page 25
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

Page 26 City of Salisbury
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t



3.6.1 City of Salisbury Burning in the Open Information Sheet

City of Salisbury Page 27
Resources and Governance Committee Agenda - 20 November 2017

It
em

 3
.6

.1
 - 

A
tt

ac
hm

en
t 2

 - 
C

ity
 o

f S
al

is
bu

ry
 B

ur
ni

ng
 in

 th
e 

O
pe

n 
In

fo
rm

at
io

n 
Sh

ee
t





City of Salisbury Page 29
Resources and Governance Committee Agenda 20 November 2017

 It
em

 3
.6

.2

ITEM 3.6.2

RESOURCES AND GOVERNANCE COMMITTEE  

DATE 20 November 2017

PREV REFS

HEADING Review of Elected Members Induction Policy

AUTHOR Joy Rowett, Governance Coordinator, CEO and Governance 

CITY PLAN LINKS 4.4 To ensure informed and transparent decision-making that is 
accountable and legally compliant

SUMMARY This report presents the Elected Members Induction Policy to 
Council for consideration and endorsement.  The Policy has been 
reviewed by the Policy Owner and only minor changes are 
required.

RECOMMENDATION
1. The Information be received.

2. The Elected Members Induction Policy as set out in Attachment 1 to this report 
(Resources and Governance 3.6.2, 20/11/2017), be endorsed.

ATTACHMENTS
This document should be read in conjunction with the following attachments:

1. Elected Members Induction Policy  

1. BACKGROUND
1.1 Council’s Policy Framework provides for Council Policies to be reviewed within 

12 months of a general election and thereafter every two years.

1.2 The Elected Members Induction Policy was last endorsed by Council in 
November 2015 and is now due for review.

2. CONSULTATION / COMMUNICATION
2.1 Internal

2.1.1 Consultation with the Manager, Governance has occurred as to the 
continuing relevance of the Policy and any changes that may be required.

2.2 External

2.2.1 Nil

3. REPORT
3.1 The Elected Members Induction Policy has been reviewed by the Policy Owner.  

Apart from minor editorial changes, no changes of substance are required.  
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4. CONCLUSION / PROPOSAL
4.1 The Elected Members Induction Policy as contained within Attachment 1 is 

recommended to Council for endorsement.

CO-ORDINATION
Officer:  Executive Group MG
Date:
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ITEM 3.6.3

RESOURCES AND GOVERNANCE COMMITTEE  

DATE 20 November 2017

PREV REFS

HEADING Review of Elected Member Recognition Policy

AUTHOR Joy Rowett, Governance Coordinator, CEO and Governance 

CITY PLAN LINKS 4.4 To ensure informed and transparent decision-making that is 
accountable and legally compliant

SUMMARY This report presents the Elected Member Recognition Policy to 
Council for consideration and endorsement.  The Policy has been 
reviewed by the Policy Owner and only minor editorial changes are 
required.

RECOMMENDATION
1. The Information be received.

2. The Elected Member Recognition Policy as set out in Attachment 1 to this report 
(Resources and Governance 3.6.3, 20/11/2017), be endorsed.

ATTACHMENTS
This document should be read in conjunction with the following attachments:

1. Elected Member Recognition Policy  

1. BACKGROUND
1.1 Council’s Policy Framework provides for Council Policies to be reviewed within 

12 months of a general election and thereafter every two years.

1.2 The Elected Member Recognition Policy was last endorsed by Council in 
November 2015 and is now due for review.

2. CONSULTATION / COMMUNICATION
2.1 Internal

2.1.1 Consultation with the Manager, Governance has occurred as to the 
continuing relevance of the Policy and any changes that may be required.

2.2 External

2.2.1 Nil

3. REPORT
3.1 The Elected Member Recognition Policy has been reviewed by the Policy Owner.  

Apart from minor editorial changes with respect to changes in practice, no 
changes of substance are proposed by staff in the content of the Policy.
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4. CONCLUSION / PROPOSAL
4.1 The Elected Member Recognition Policy as contained within Attachment 1 is 

recommended to Council for endorsement.

CO-ORDINATION
Officer:  Executive Group MG
Date:
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ITEM 3.6.4

RESOURCES AND GOVERNANCE COMMITTEE  

DATE 20 November 2017 

HEADING Updated Elected Member Allowances, Facilities and Support 
Policy

AUTHOR Michelle Woods, Projects Officer Governance, CEO and 
Governance 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 
and informed decision making.

SUMMARY Clause E6 of the Elected Member Allowances, Facilities and 
Support Policy requires Clause 4 of Schedule 2 and all of Schedule 
3 to be reviewed annually.  This report addresses that requirement.

RECOMMENDATION
1. The Elected Member Allowances, Facilities and Support Policy as attached to Item 

3.6.4, Resources and Governance, 20/11/2017 be endorsed.

ATTACHMENTS
This document should be read in conjunction with the following attachments:

1. Elected Members Allowances, Facilities and Support Policy  

1. BACKGROUND
1.1 Section 78 of the Local Government Act 1999 allows for the provision of 

facilities and support to Elected Members to “assist the members in performing or 
discharging official functions and duties”.  

1.2 Section 78(2) states that the provision of facilities and services is at the discretion 
of the Council subject to complying with the following requirements:

(a) The council must specifically resolve that the provision of the facilities or 
services is necessary or expedient to the performance or discharge of 
official functions or duties;

(b) Facilities and services must be available to members on a uniform basis 
(other than facilities or services specifically provided for the benefit of the 
principal member);

(c) Any property provided to a member remains the council’s.
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1.3 Section 78(3) specifies:

“A member of a council must not use a facility or service provided by the council 
under this section for a purpose unrelated to the performance or discharge of 
official functions or duties (unless the use has been approved by the council and 
the member has agreed to reimburse the council for any additional costs or 
expenses associated with this use).

1.4 Council has adopted an Elected Member Allowances, Facilities and Support 
Policy which sets out:

 Elected Member allowances as determined by the Remuneration Tribunal in 
Determination No. 7 of 2014: Members of Local Government Councils (as 
varied from time to time)

 the expenses that may be reimbursed to Elected Members, as provided for 
within the Local Government (Members Allowances and Benefits) 
Regulations 2010; and

 facilities and other support available to all Elected Members as determined 
by Council.

1.5 Clause E6 of the policy specifies:

‘Elected Member reimbursements, facilities and support, as detailed in Schedule 2 
and 3 attached to this Policy, will be reviewed annually.’

2. CONSULTATION / COMMUNICATION
2.1 Internal

2.1.1 Nil.

2.2 External

2.2.1 Nil.

3. REPORT
3.1 Allowances detailed in Schedule 1 have been updated to reflect the annual 

adjustment in accordance with the Remuneration Tribunal Determination No. 7 of 
2014: Members of Local Government Councils (as varied from time to time).  

3.2 As advised in paragraph 1.5, there are certain elements of the Elected Member 
Allowances, Facilities and Support Policy that can be modified by Council.

3.3 Text highlighted in yellow on the attachment (clause 4. of Schedule 2 and all of 
Schedule 3) are at Councils discretion and can be modified if required.

3.4 Any facilities/support accessed under the Elected Member Allowances, Facilities 
and Support Policy will be recorded in the Allowances and Benefits Register, in 
accordance with the requirements of section 79 of the Local Government Act 
1999.

3.5 Clause 2b) of Schedule 2 has been amended to reflect the announcement by the 
Australian Tax Office that separate vehicle reimbursement rates based on the size 
of the engine are no longer available from 1 July 2015.
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3.6 As advised to Elected Members on 6 July 2017 (via email), under the revised 
method, individuals use 66 cents per kilometre for all motor vehicles for the 2016-
17 and 2017-18 income years when seeking reimbursement for vehicle use.

3.7 Clause 1 of Schedule 3 has been modified to reflect the process of Elected 
Members utilizing the personalised Letterhead Template in Word.  Members can 
then choose how they use the blank paper issued to them, whether it be for 
correspondence (using the template) or other requirements when letterhead paper 
is not appropriate. 

3.8 On 24 November 2016 the Local Government (General) Variation Regulations 
2016 (‘the Variation Regulations’) commenced.

3.9 In addition to changes relating to the holding of informal gatherings and 
discussions, the Variation Regulations amend the General Regulations by 
expanding the definition of ‘ordinary business’ for the purpose of Sections 74(6) 
and 75A(6) of the Local Government Act in relation to conflicts of interest.  

3.10 Of relevance to this report, regulation 8AAA of the General Regulations has been 
replaced and now includes as ‘ordinary business’:

 the preparation, discussion, adoption or revision of a policy relating to 
allowances and benefits payable equally to each member.

3.11 Consequently, Elected Members are not required to declare a conflict of interest 
for this item as the matter now falls within ‘ordinary business’.

3.12 However, the Mayor will continue to be required to declare a conflict of interest 
for this item as she receives ‘benefits’ under the policy in additional to those 
provided to other Elected Members, specifically paragraph 3 of Schedule 3.

3.13 In accordance with Resolution 0617/2015, a review of the provision of Elected 
Member IT equipment is scheduled to be presented to Council in July 2018.

4. CONCLUSION / PROPOSAL
4.1 Elected Members are asked to consider the attached Elected Member Allowances, 

Facilities and Support Policy and determine if any changes are required, noting 
that no change can be made to allowances payable to Elected Members as these 
are determined by the Remuneration Tribunal.

CO-ORDINATION
Officer:  Executive Group MG
Date: 20/11/2017
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ITEM 3.6.5

RESOURCES AND GOVERNANCE COMMITTEE  

DATE 20 November 2017 

HEADING Formal Meeting Schedule for 2018

AUTHOR Michelle Woods, Projects Officer Governance, CEO and 
Governance 

CITY PLAN LINKS 4.3 Have robust processes that support consistent service delivery 
and informed decision making.

SUMMARY This report provides information with respect to the proposed 
formal meeting schedule for 2018 and seeks Council’s 
endorsement.

RECOMMENDATION
1. The 2018 Formal Meeting Schedule as set out in Attachment 1 to this report (Item 

3.6.5, Resources and Governance Committee, 20/11/2017) be endorsed. 

2. The Chief Executive Officer be delegated authority to amend the 2018 Formal Meeting 
Schedule should the need arise.

ATTACHMENTS
This document should be read in conjunction with the following attachments:

1. Draft 2018 Formal Meeting Schedule 

2. Variations to Formal Meeting Schedule Delegations  

1. BACKGROUND
1.1 A requirement of the Local Government Act 1999 (‘the Act”) is that Council must 

determine the time and place of ordinary meetings of Council.

1.2 Section 81(1) & (2) of the Act provides that ordinary meetings of Council shall be 
held at times and places appointed by the Council, but there must be at least one 
in each month.

2. CONSULTATION / COMMUNICATION
2.1 Internal

2.1.1 This report has been prepared in consultation with the Manager 
Governance.

2.2 External

2.2.1 Nil.



ITEM 3.6.5  

Page 50 City of Salisbury
Resources and Governance Committee Agenda - 20 November 2017

 It
em

 3
.6

.5

3. REPORT
3.1 The following committee structure currently exists:

3.2 There are no changes proposed to the meeting cycle that has taken place for 2017.  
The table below sets out the cycle based on the above committee structure:

Week 1 Week 2 Week 3 Week 4

Mon  Informal 
Strategy

 Sports, Recreation & 
Grants Committee

 Sub Committees as 
required

 Standing 
Committees

 Council

Tues  Other 
workshops if/as 
required

 Sub Committees as 
required

 Audit Committee 
(every 3 months)

 CAP

3.3 In the event that a scheduled meeting falls on a public holiday, the meeting will be 
held on the following day.
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3.4 Sub Committees may determine their own meeting location and times.  This must 
be done in consultation with Governance to ensure all legislative meeting 
notification requirements are met and to allow consideration of the endorsed 
meeting schedule, meeting room availability and other resource requirements 
when determining meeting times.

3.5 As required under the Informal Gatherings Policy, a separate schedule has been 
prepared for informal meetings and workshops.  This schedule includes Informal 
Strategy and Budget Workshops. This is communicated to Elected Members 
separately and published on our website on a weekly basis.

3.6 It should be noted that, historically, meetings in December are held one week 
earlier to accommodate Christmas and one week later in January to accommodate 
the New Year.  

3.7 It is expected the schedule for November next year will be modified due to Local 
Government elections being held.  It is likely there will only be a Council Meeting 
to enable the new Council to be sworn into office and the Standing Committee 
structure endorsed, along with other essential items of business such as 
appointments to positions of Deputy Mayor and Standing Committee Chairman.

3.8 The Chief Executive Officer has been delegated authority to amend the meeting 
schedule (refer Attachment 2).

4. CONCLUSION / PROPOSAL
4.1 A proposed meeting schedule for 2018, based on the meeting structure outlined 

above is provided in Attachment 1 to this report for consideration.

CO-ORDINATION
Officer:  Exec Group MG
Date: 13/11/2017 08/11/2017
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ITEM 3.6.6

RESOURCES AND GOVERNANCE COMMITTEE  

DATE 20 November 2017 

HEADING Draft 2016/17 Annual Report

AUTHOR Craig Treloar, Team Leader, Corporate Communications, Business 
Excellence 

CITY PLAN LINKS 4.4 Embed long term thinking, planning and innovation across the 
organisation.
4.2 Develop strong capability and commitment to continually 
improve Council’s performance.
3.4 Be a proud, accessible and welcoming community.

SUMMARY The Annual Report is a legislative document required following 
each financial year to highlight the achievements and financial 
statements of the City of Salisbury. This is the first developed 
under the new City Plan 2030 and features KPIs, a showcase of 
works based on Council’s Objectives, financial statements and 
annual reports from Council subsidiaries.

RECOMMENDATION
1. That the Draft 2016/17 Annual Report forming attachment 1 to Item Number 3.6.6 of 

the Resource and Governance Committee agenda dated 20 November 2017 be 
endorsed, subject to any amendments by Council and the inclusion of Mayor and CEO 
messages.

ATTACHMENTS
This document should be read in conjunction with the following attachments:

1. Draft 2016/17 Annual Report  

1. BACKGROUND
1.1 The Draft 2016/17 Annual Report reflects the performance and achievements 

made by Council during the past financial year under the key directions of 
Prosperous City, Sustainable City, Liveable City and Enabling Excellence as 
outlined in the City of Salisbury’s Strategic Management Plan the ‘City Plan 
2030’.

1.1.1 The Draft 2016/17 Annual Report presented is primarily complete with a 
message from the Mayor and CEO to be added. The messages will reflect 
the content of the document.   

1.1.2 In view of sustainable practices, the final version of the Annual Report 
will be available on the Council website for download or print. A small 
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print run of 10 copies will be arranged for distribution to required 
legislative authorities, as well as each Elected Member receiving a 
printed copy.

2. CITY PLAN CRITICAL ACTION
2.1 N/A

3. CONSULTATION / COMMUNICATION
3.1 Internal

3.1.1 Governance, Business Excellence, Executive Group

4. REPORT
4.1 Attached for endorsement is the Draft 2016/17 Annual Report

4.2 It is a legislative requirement that Council’s endorsed Annual Report be received 
by both Houses of Parliament no later than 31 December 2017.

4.3 The City of Salisbury’s Financial Statements included in the Draft 2016/17 
Annual Report were endorsed by the Audit Committee at the 10 October 2017 
meeting.

5. CONCLUSION / PROPOSAL
5.1 Council endorse the Draft 2016/17 Annual Report, subject to the inclusion of any 

amendments and the inclusion of Mayor and CEO messages.

CO-ORDINATION
Officer:  Executive Group
Date: 13/11/2017
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