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Appendix 1 — 

Responsibilities and accountability for Fraud, Corruption, Misconduct and Maladministration 

prevention actions 

Responsibility Council 
Members 

Chief 
Executive 
Officer 

Managers Employees Audit and Risk 
Committees 

Other 

(e.g. certain 
contractors and 
volunteers) 

Governance and ethics 

1 Comply with this policy and any related 
legislation, policy, protocol or procedure. ✓ ✓ ✓ ✓ ✓ ✓ 

2 At all times in the performance of duties or in 
association with their role with Council, act in an 
ethical manner.  

✓ ✓ ✓ ✓ ✓ ✓ 

3 Promote a culture and environment in which 
Fraud, Corruption, Misconduct and 
Maladministration is discouraged and not 
tolerated 

✓ ✓ ✓ ✓ ✓
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Responsibility Council 
Members 

Chief 
Executive 
Officer 

Managers Employees Audit and Risk 
Committees 

Other 

(e.g. certain 
contractors and 
volunteers) 

4 Remain scrupulous in the use of Council 
information, assets, funds, property, goods or 
services 

✓ ✓ ✓ ✓ ✓ ✓ 

Awareness and training 

1 Promote community awareness of the Council’s 
commitment to the prevention of Fraud, 
Corruption, Misconduct and Maladministration. 

✓ ✓ ✓ (as

appropriate)

2 Undertake awareness training or education 
regarding Fraud, Corruption, Maladministration 
and Misconduct. 

✓ ✓ ✓ ✓ ✓ ✓ (as 

appropriate)

3 Develop and deliver training to employees and 
other public officers to promote ethical conduct 
and an ethical culture. 

✓ ✓

4 Act in an ethical manner at all times in the 
performance of duties, and comply with ethical 
obligations in accordance with any relevant 
code or policy regarding conduct and behaviour 

✓ ✓ ✓ ✓ ✓ ✓ 

5 Adopt and model constructive behaviours and 
approaches to work which promote ethical 
behaviours in Council employees 

✓ ✓ ✓ ✓ 

Fraud prevention 
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Responsibility Council 
Members 

Chief 
Executive 
Officer 

Managers Employees Audit and Risk 
Committees 

Other 

(e.g. certain 
contractors and 
volunteers) 

1 Provide adequate security, including the 
provision of secure facilities for storage of 
assets, to assist in the prevention of Fraud, 
Corruption, Misconduct and Maladministration 

✓ ✓

2 Develop procedures to deter fraudulent or 
corrupt activity from occurring ✓ ✓ ✓ ✓

3 Where relevant, comply with the Public Interest 
Disclosure Act 2019  ✓ ✓ ✓ ✓ ✓ ✓

4 Ensure appropriate internal controls are in place 
and operating effectively to minimise the risks of 
incidents 

✓ ✓ ✓ ✓

5 Ensure effective screening (e.g. criminal history) 
of employees (as relevant), prospective 
employees (as relevant) and volunteers (as 
relevant) is undertaken, including by use of 
appropriate and effective contractual 
arrangements  

✓ ✓ 

6 Ensure all powers and authorities are 
appropriately delegated in order to minimise the 
risk of Fraud, Corruption, Misconduct or 
Maladministration 

✓ ✓ ✓
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Responsibility Council 
Members 

Chief 
Executive 
Officer 

Managers Employees Audit and Risk 
Committees 

Other 

(e.g. certain 
contractors and 
volunteers) 

Detection and investigation 

1 Ensure that where appropriate, proper 
investigations are conducted into allegations of 
Fraud, Corruption, Misconduct or 
Maladministration. 

✓ ✓

2 Facilitate cooperation with any investigations 
undertaken by an external authority ✓

4 Provides mechanisms for receiving allegations 
of Fraud, Corruption, Misconduct and 
Maladministration  

✓ ✓ 

5 Investigates matters of Fraud, Corruption, 
Misconduct and Maladministration  ✓ ✓ 

6 Cooperate as required with any investigations 
undertaken whether internally or by an external 
authority 

✓ ✓ ✓ ✓ ✓

Monitoring and reporting 
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Responsibility Council 
Members 

Chief 
Executive 
Officer 

Managers Employees Audit and Risk 
Committees 

Other 

(e.g. certain 
contractors and 
volunteers) 

1 Report all instances of conduct known or 
reasonably suspected to be Fraud, Corruption, 
Maladministration or Misconduct in accordance 
with Council's policies  

 ✓ ✓  ✓ ✓  ✓ ✓ (report to 

Responsible 
Officer)

2 Develop mechanisms for receiving allegations 
of Fraud, Corruption, Misconduct or 
Maladministration including appointing a 
responsible officer 

 ✓ ✓

3 Work jointly with other areas of Council to co-
ordinate activities relating to the control, 
prevention, detection and management of 
Fraud, Corruption, Misconduct or 
Maladministration   

✓ ✓ ✓ ✓ 

4 Review the effectiveness of the implemented 
policies that ensure risks are identified and that 
controls implemented by management are 
adequate  

✓ ✓ ✓
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