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5.2 under the Act, there is an obligation to conduct information or briefing sessions 

in a place open to the public when a matter that is, or is intended to be, on the 

agenda for a formal meeting of the Council is to be discussed. (Section 90A(3)). 

5.3 To constitute an information or briefing session under the Act, more than one 

(1) member of the Council or Council Committee must be invited to attend or

be involved in the session.

5.4 The session must be convened for the purposes of providing information or a 

briefing to attendees. 

5.5 An information or briefing session may be closed to the public to allow 

attendees to receive, discuss or consider any information or matter listed in 

section 90(3) of the Act. This decision can either be made by the Council at a 

Council meeting held prior to the information or briefing session or by the CEO 

before or at the session. 

5.7 The relevant considerations for each of the relevant subsection in section 90(3) 

(Appendix 1) will be considered when determining to close the information or 

briefing session to the public and making an order to that effect. 

5.8 When an order is made to close an information or briefing session to the public, 

as soon as practicable after the making of an order a record should be made 

of: 

a. The grounds on which the order was made; and

b. The basis on which the information falls within the ambit of each ground

of section 90(3) on which the order was made; and

c. If relevant, the reason that receipt, consideration or discussion of the

information publicly would be contrary to the public interest.

5.9 Information or briefing sessions will be taken to be conducted in a place open 

to the public even if one or more Elected Members participate in the session 

by remote participation. 

5.10 As a means of facilitating greater transparency and attendance at information 

and briefing sessions by members of the public, Information regarding the 

matters to be discussed or presented will be published before the session 

unless captured by the confidential provisions of the Act. 

5.11 If a person has been lawfully excluded from an information or briefing session, 

it is an offence for them to remain (s 90(5)). This prohibition does not apply to 

Elected Members, Independent Council Committee Members or people 

specifically permitted to remain (s 90(6)). 



6. Related Policies and Procedures

6.1 City of Salisbury Code of Practice for Meeting Procedures 

7. Steps of the Procedure

7.1 In the interests of good governance, a notice of CEO Briefing/Workshop Sessions will 

be included in the Notice of Meetings. 

7.2 If the meeting is to be closed to the public pursuant to Section 90(3) of the Act, 

the Council or CEO will: 

1. before deciding, consider the relevant considerations set out in section 90(3);

2. Make an order (either by resolution, or if it is the CEO, in writing) pursuant to

section 90A(4);

3. Either contemporaneously with making the order or as soon as reasonably

practicable after making the order, make a record of:

a. the grounds on which the order was made; and

b. the basis on which the information or matter to which the order relates

falls within the ambit of each ground on which the order was made;

and

c. if relevant, the reasons that receipt, consideration or discussion of the

information or matter publicly at the information or briefing session

would be contrary to the public interest.

7.3 As soon as practicable after the holding of an information or briefing session 

information relating to; 

a. The place, date and time of the session;

b. The matter discussed at the session; and

c. Whether or not the session was open to the public

must be published on a website determined by the CEO (r 8AB, the General 

Regulations). 

8. Record Keeping

8.1 Section 90A(5) requires that when an order is made to close an information

or briefing session to the public a record of that order must be made. 
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