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City of Salisbury Values: Respectful, Accountable, Collaborative, Helpful 

 

Accredited Professionals Notifications Policy  

 

Adopted by: Council  

Responsible Division: Development Services 

First Issued/Adopted: 23 November 2020   

Last Reviewed: 31 January 2023 (Resolution No. 0096/2023) 

Next Review Date: January 2025   

 

1. Purpose 

This Policy applies to Accredited Professionals who require accreditation in order to 
carry out the functions and/or duties associated with their employment with, or 
engagement or appointment by, the Council. 

 

2. Scope 

 This policy applies to all: 

O  employees of the Council; 

o  contractors and/or agents of the Council during the course of their 
engagement; and 
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o  members of Council's Assessment Panel, 

who are or become accredited as accredited professionals pursuant to the scheme 
established under Section 88 of the Planning, Development and Infrastructure Act 
2016 (Act) and Planning, Development and Infrastructure (Accredited Professionals) 
Regulations 2019 (Regulations). 

For the purposes of this policy, these persons are known as "Accredited 
ProfessionaIs".  

 

3. Legislative Requirements and Corporate Policy Context  

 Planning, Development and Infrastructure Act 2016 

 

4. Interpretation/Definitions 

Words and phrases defined by the Planning, Development and Infrastructure Act 

2076 and associated regulations have the same meaning when used in this Policy. 
 

5. Policy Statements 

Responsibilities of Accredited Professionals 

5.1     All Accredited Professionals must take all steps necessary to gain and maintain 
accreditation under the Act and Regulations at the class required under the Act 
and Regulations for the role or function they have been employed, engaged or 
appointed to perform (Accreditation). 

 
5.2       Without limiting the above clause, all Accredited Professionals must: 

 
o  take all steps necessary to maintain their Accreditation by applying for the 

continuation of their Accreditation annually as required under the Act and 
Regulations; 

o ensure they fulfil all requirements of continuing professional development 
under the Regulations; and 

o  act in accordance with the Accredited Professionals Scheme Code of 
Conduct adopted by the Minister under Schedule 3 of the Act (Code of 
Conduct) when carrying out their functions and duties as an accredited 
professional. 
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Obligations of Accredited Persons 

5.3      An Accredited Professional must, within 3 business days of the occurrence of 
any of the following events: 

 
o the commencement of this Policy; 
o becoming registered as an Accredited Professional by the accreditation 

authority; 
o commencing employment with the Council; 
o being engaged by the Council to act as, or provide advice to the Council in 

the person's capacity as, an Accredited Professional; or 
o accepting an appointment to the Council Assessment Panel/Regional 

Assessment Panel, 
provide a copy of his or her Accreditation to the CEO of the Council, including any 
conditions or limitations imposed on the Accreditation by the accreditation 
authority, unless the Accreditation has already been provided to the Council (for 
example, during the recruitment process). 

 
5.4  An Accredited Professional must, within 3 business days of receiving 

confirmation of the renewal of his or her accreditation, provide a copy of the 
renewal to the CEO of the Council. 

 
5.5 An Accredited Professional must, within 3 business days of the occurrence of a 

Notifiable Event (as defined in Clause 4 below), provide to the CEO of the Council 
written notification of the Notifiable Event and a copy of any correspondence 
or other documentation (including electronic) received from the accreditation 
authority in relation to the Notifiable Event. 

 
5.6 Notifiable Event means: 

 
o a change to the class of an Accredited Professional's Accreditation; 
o  the addition, substitution or deletion of a condition or limitation on an 

Accredited Professional's Accreditation pursuant to Regulation 17(5) of the 
Regulations; 

o  the surrender by an Accredited Professional of his or her Accreditation 
pursuant to Regulation 20 of the Regulations; 

o  the cancellation or suspension of an Accredited Professional's Accreditation 
pursuant to Regulation 21(1) of the Regulations or Regulation 93A of the 
Development Regulations 2008; 
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o  the provision of notice to an Accredited Professional by the accreditation 
authority of a proposal to suspend or cancel the Accredited Professional's 
Accreditation pursuant to Regulation 22(1) of the Regulations; 

o  the provision of a final report by a qualified auditor pursuant to Regulation 
27(13) of the Regulations, where a copy of the report is provided to the 
Accredited Professional; 

o any action taken by the accreditation authority (including giving directions 
to an Accredited Professional) pursuant to Regulation 27(14), (15) or (16) of the 
Regulations; 

o  the provision of notice to an Accredited Professional of a decision by the 
accreditation authority to investigate a complaint made against the 
Accredited Professional under Regulation 28 of the Regulations which relates 
to an act or omission of the Accredited Professional in the course of their 
employment with, or engagement or appointment by, the Council; 

o  the provision of a final report of an investigator to the accreditation 
authority pursuant to Regulation 28(11)(b) of the Regulations, or the 
outcome of any process that the accreditation authority has adopted to 

investigate a complaint made against an Accredited Professional 
pursuant to Regulation 28 of the Regulations; 

o any action taken by the accreditation authority against an Accredited 
Professional pursuant to Regulation 28(13) of the Regulations following the 
investigation of a complaint; 

o any decision made by the South Australian Civil and Administrative 
Tribunal (SACAT) or any South Australian Court in relation to an Accredited 
Professiona I's Accreditation; 

o  a finding of guilt for an offence against the Act or the Development Act 
1993 (Repealed Act); and 

o a finding of guilt for an offence against any regulations under the Act or 
the Repealed Act, including the Regulations. 

5.7 The CEO may take such action as is reasonable and appropriate in relation to: 
o  the failure of an Accredited Professional to comply with their obligations 

under this policy; or 
o written notification from an Accredited Professional of a Notifiable Event. 

 
 
6. Related Policies and Procedures 

Nil. 
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7. Approval and Change History 

Version Approval Date Approval By Change 

1 16 November 2020   Council (0756/2020)  Original   

2 31 January 2023 Council (0096/2023) General Review  

 

8. Availability 

8.1 The Policy is available to be downloaded, free of charge, from Council’s 
website www.salisbury.sa.gov.au  

8.2 The Policy will be available for inspection without charge at the Civic Centre 
during ordinary business hours and a copy may be purchased at a fee as set 
annually by Council. 

City of Salisbury Community Hub 
34 Church Street, Salisbury SA 5108 
Telephone: 84068222 
Email: city@salisbury.sa.gov.au 

 

9. Review 

 This Policy will be reviewed in January 2025  

  Further Information 

For further information on this Policy please contact: 

Responsible Officer: Team Leader Revenue 
Address: 34 Church Street, Salisbury SA 5108 
Telephone: 8406 8222 
Email:  city@salisbury.sa.gov.au  
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