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The Purpose of the Program 
The City of Salisbury through its Community Events Sponsorship Program, aims to encourage, develop and support the organisation of community events within the City, this will include one-off celebrations that generate community participation i.e. Christmas Carols, Fetes.  Applications are invited from any non-profit organisation that are planning to hold events within the City.   

Funding will be considered for costs directly incurred in the organisation of an event for example general revenue, infrastructure, publicity & advertising, security. 

Community groups/organisations may run more than one event per financial year, however the maximum sponsorship is $1,000 per community group/ organisation, per financial year will apply.

Insurance

The event organiser must have Public Liability Insurance to the value of $10 million.  This amount is an industry standard of general cover based on the risk involved.  A copy of a current certificate of currency for this cover must be included with the application.  

Eligibility 

Who is Eligible?

Local community groups and organisations that are incorporated and/or auspiced by an incorporated body.

To be considered for funding the City of Salisbury also requires information on your GST status.  Your application should indicate whether you are registered for GST or not.  

If your business is registered, when applying for funding, consideration should be made in relation to the amount required.  All funding applications must be GST inclusive.  You must also identify the GST component of the grant requested.  If you are registered for GST, a tax invoice will be required and this must be made to the City of Salisbury.  Payment will only be issued on receipt of an invoice.  If you are not registered for GST, to facilitate payment, an invoice for the funding amount will still be required.
Every attempt will be made to distribute funds equitably across the City.

Ineligible?

Funding will not be provided for the following:




· Money already spent.







· Retrospective funding or funding of budget deficits.



· Salaries/Tutor fees (initial or on-going).





· Commercial activities aimed at making private profit.



· Events that are not open to the general public.




· Individuals or unincorporated groups.





· Events that are not held within the City of Salisbury area.

· Groups/organisations that have previously received funding and not fulfilled reporting obligations, including provision of, post event evaluation/report and financial acquittal.
If you have ticked yes to any of the above, your event is ineligible for funding.
Criteria for Sponsorship

You are required to demonstrate in your application that the event will meet the following criteria:

· Adds to the community and cultural life of the City of Salisbury as outlined by the City’s Cultural Strategy.

· Can you show broad community support and/or involvement in event, e.g (90% of the target population must reside in Salisbury).

· Will your event attract local media coverage?  

· You will be able to promote and advertise the event locally.

· Scheduled to avoid conflicts with other local and state wide activities

· The event must be held within the City of Salisbury Local Government area.

Please note that the City of Salisbury’s Community Events Sponsorship Grants Program is very popular and meeting this criteria does not necessarily guarantee success due to funding limits.

Writing the Application for Sponsorship

To submit your application you will need to complete the attached Community Events Sponsorship Application Form and Application Cover Sheet including a draft financial report, a copy of the event Public Liability Insurance and additional supporting information.

Application Format – Present on vertical A4 paper with a maximum of 12 pages (all attachments inclusive) stapled not bound.

Assessment of Applications

Application forms are available from the Front Reception at Council in James Street, external Council facilities, on the City of Salisbury website: www.salisbury.sa.gov.au or by telephoning the Strategic Planning Department on telephone 8406 8368.

If applicants require assistance in preparing an application for funding please contact the Manager Culture , Recreation & Youth on telephone 8406 8238.

Once your application has been received, an acknowledgment letter will be forwarded to you advising of the expected timing of the next meeting of the Cultural Advisory Committee, to consider all eligible applications.

What happens next? 

The Cultural Advisory Sub Committee will consider all applications and applicants will be notified as soon as possible as to the outcome of their application.  

Sponsorship must be expended within twelve months of receipt.  Recipients must formally acquit their sponsorship by completing the specified financial acquittal form.   Failure to do so could jeopardise future applications for funding.   

Offers of a grant by Council in no way implies any ongoing funding commitment or

obligation by Council.

Unsuccessful applicants will be encouraged to re-apply provided their application satisfies the guidelines.

Community Groups/Organisations may run more than one event per financial year, however a maximum sponsorship to the value of $1,000 per community group/ organisation, per financial year will apply.

Closing Date for applications:

The closing date for this round will be on Wednesday 7 September 2011 at 5 pm. 

Please note that late applications will not be considered.

Need to find out more information?

If you require any assistance with your application or further information contact Steve Davidson, Cultural Liaison Officer on 8406 8469 or email sdavidson@salisbury.sa.gov.au.
Where to send your completed application

Applications together with attachments should be forwarded to: 

Nichola Kapitza

Manager Culture, Recreation & Youth
City of Salisbury

PO Box 8

SALISBURY     SA      5108

Project No: .....................................

(Office Use Only)
CITY OF SALISBURY

COMMUNITY EVENTS SPONSORSHIP PROGRAM 

APPLICATION

(Please print or type all information clearly)
Part A

Organising Body: 


Contact Person:


Position:
...................................................... 

Address:


..............................................................................................Post Code
 

Telephone: B/H (   ) ..................................... A/H(   )


Mobile:


NB - a member of the Cultural Advisory Committee may contact you; please make sure you include a telephone contact for all hours.

Date of application ... / ... / ... Signature………………………………………………..

GST Declaration

I agree upon signing of this document that I will provide council with the following information in regards to my Australian Business Number and Goods and Services Tax registration status.


Does your group/organisation have an ABN? 

Yes(

No(
If Yes please quote ABN: _  _   _  _  _  _  _  _  _  _  _

If No please sign the attached ABN Declaration.

GST Declaration (continued)

Is your group/organisation registered for GST 
Yes(

No(
NB: If your application is successful and your group/organisation is registered for GST you will be asked to provide a tax invoice to Council before the grant can be provided to your organisation.   The invoice must clearly state the words TAX INVOICE, Business Name, ABN and the GST inclusive price to expend the grant.
Additional Information to be included with application.

· Aims – What is the organization established to do?

· Personnel – names, titles and contact details of personnel responsible for tasks.

· Experience – relevant experience and credentials of the applicant.

Part B – Sponsorship

1. About the Event.

Title of event:


Date of Event:


(if dates are not known, the applicant must specify when dates are confirmed).

Event venue:


Is this venue within Salisbury?  If no, this project is ineligible for funding.
Target group:


Does your target population reside in Salisbury (ie over 90%)?  If no, this project is ineligible for funding.
Estimated Attendances:


Brief description of the event:


How does this event add to the community and cultural life of the city of Salisbury? (If insufficient space you may attach a separate page to give the necessary details).
What kind of community support and involvement is there for this event? (If insufficient space you may attach a separate page to give the necessary details).
How will you promote and advertise the event? (If insufficient space you may attach a separate page to give the necessary details).
How do you intend to interest the local media in your event? (if insufficient space you may attach a separate page to give the necessary details).

2. Sponsorship 

Amount request:


Please indicate below how Councils sponsorship fund will be allocated:

· General Revenue

· Infrastructure


· Capital

· Other (please specify)


· Specified Purchase

Additional 

Comments:



Previous Sponsorship or Grants from the City of Salisbury (in the last 3 years)

Amount
Date Received
Event/Project

$

/
/



$

/
/



$

/
/



NB:  If you have received a grant before from Council, have you fully reported back to Council about this grant? 

Yes
(
No
(
If no, why not?


PART C - ORGANISATION INFORMATION: 

Is your organisation






Yes
No

A.
Incorporated






(
(
B.
Community / Non profit




(
(
C.
Government funded





(
(
D.
Other (please specify)





(
(
....................................................................

If you have ticked no for A, please state, which parent organisation you operate under:

If you have ticked yes for C, please list funding source (s) and purpose:

Your group/organisation must have it’s own Bank/Credit Union Account or similar, please state Account name, Bank/Credit Union name and location.

Who will be responsible for the grant?


How is your group/organisation managed?


Number of members currently involved in your group/organization:

PART D – Financial Information

1. Financial Details

An itemised breakdown of proposed costs for the event is required. You may attach a separate page to give details of the project budget.

2. Sponsorship/Funding
Provide details of other sources of income (sponsorship grant) proposed and confirmed.

Have you sought funding for this project from other grants programs run by the City of Salisbury (i.e. Community Grants) Yes
(
No
(
If yes please provide details


Have you sought other funding for the project?

	Funding Source
	Outcome

successful/ unsuccessful/ pending




If not, what resources will you and your group contribute to the project eg in-kind donations, labour, time etc?

3. Costs

Identify the costs, if any, to participants.

Do you have any further information that you think is relevant to your application?

Conditions of Sponsorship Grant

On behalf of 



(Applicant organisation)

I agree to the following conditions:

· To provide the City of Salisbury with a written post event evaluation report by 
        /                 /                 .  (two months after the event date).

· To provide the City of Salisbury with a financial statement, certificates that monies have been expended in accordance with this application, together with any unexpended sponsorship funds, by           /          /             . (two months after the event date).

· To provide (on request) copies of amounts indicating where the city of Salisbury’s sponsorship money was allocated, by           /       /             .

· That monies received from the City of Salisbury will be expended as outlined and in accordance with the Event Application, unless otherwise negotiated.

· To provide Council with a copy of applicant’s Public Liability Cover for the event. 

· To provide your ABN (Australian Business Number).

· To acknowledge Council as a sponsor of the event in any publicity or promotion, incorporating the corporate logo as provided by staff of the City of Salisbury’s Corporate Communications Unit.

· That failure to comply with these conditions may preclude our organisation from accessing further sponsorship applications in the future.

I understand that any variation from the above conditions will require negotiation with the City of Salisbury, Cultural and Community Policy Officer, and confirmation in writing, prior to any variation being implemented.

Signature 



Project Contact Person:

Name



Position Held



Organisation



Date
         /                /              .
Application Checklist

When making your application, please use the checklist (() to see if you have included all the information required. 

· Sponsorship cover page completed


· Sponsorship application form completed


· Read and signed conditions of Sponsorship Grant


· Provided Additional Information/Attachments


· Addressed Sponsorship Criteria


· Brief Event Plan


· Financial Report/Budget (Refer to Attachment 1)


· Copy of Public Liability Insurance for the Event


· Evidence of incorporation provided


· ABN (Australian Business Number)




OFFICE USE ONLY
APPROVED/NOT APPROVED           INITIAL

Date Received
     /           /           .

Date Assessed
       /          /             .

Notification sent to applicant       /         /     .
Cheque requisition completed       /        /        .

Grant added to appropriate Schedule             Initial
BUDGET REQUIREMENT (Example)

Expenditure



$ Value
Administration

Marketing

Publicity

Event Operational Costs (detail items)

Event Service Costs

TOTAL EXPENDITURE

Income

Government Funding

· State

· Local

· Federal

Sponsorship

Spectator Revenue

Participants Revenue

Fees & Commissions

Corporate Sales

Other Revenue

Total Cash Revenue

Contra/In-Kind Sponsorship (list)

Total Contra Sponsorship

TTOAL INCOME (Cash & Contra)
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DECLARATION WHERE NO AUSTRALIAN BUSINESS NUMBER

IS REQUIRED

I hereby certify that I am not required under the New Taxation System to hold an

Australian Business Number (ABN), as I am not carrying out an enterprise under the New Tax System definition.

I am performing my services for Council as -












Yes
No

A private recreational pursuit or hobby





(
(
or

As an individual without a reasonable expectation of profit or gain 

Yes
No
(
(
As such the Council is not obliged to withhold 48.5% from payments made to me.

I confirm that the above declaration is valid for all payments made by Council to our organisation.  Should the situation change and I am required to hold an Australian Business Number, I will notify Council immediately.

Name:



Organisation:

Signature:
Date:……./……./……

City Salisbury


Community Events Sponsorship 


Grant Program


2011/12














RETURN THIS APPLICATION TOGETHER WITH ALL ATTACHMENTS TO:








Nichola Kapitza


Manager Culture, Recreation & Youth


City of Salisbury


PO Box 8


SALISBURY     SA      5108





Enquiries:	Phone: 8406 8238


		Fax: 8406 8324
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