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11.  Delegation of Authority
1     A.  COUNCIL COMMITTEES
1               Policy And Planning Committee
1               Works and Services Committee
1               Resources and Governance Committee
1               Audit Committee
2     B.  DEVELOPMENT ASSESSMENT PANEL
2          DEVELOPMENT ACT 1993
2               Assessment of Development Proposal
2               Special Provisions Relating to Development Plan Assessment
2               Public Notice and Consultation
3               Provision of Additional Information
3               Variation of an Application
3               Attaching of Conditions
3               Car Parking Fund
4     C.  COUNCIL ADMINISTRATION - CHIEF EXECUTIVE
4          DOG & CAT MANAGEMENT ACT 1995
4               Council Responsibility For Management Of Dogs
6               Plans of Management Relating to Dogs and Cats
7               Appointment of Dog Management Officers
7               Identification of Dog Management Officers
7               Rectification of Register
8               Destruction and Control Orders
9               Prohibition Orders

10               Procedure following seizure of dog
10               Cat Management Officers
11          ENVIRONMENT PROTECTION ACT 1993
11               Authorised Persons
11               Site Contamination Assessment Orders
11               Site Remediation Orders
12          ENVIRONMENT PROTECTION (WASTE TO RESOURCES) POLICY 2010
12               Miscellaneous Provisions
14          EXPIATION OF OFFENCES ACT 1996
14               Certain Offences may be Expiated
14               Authorisation to Issue Expiation Notices
15               Review of Notices on Ground that Offence is Trifling
18               Expiation Reminder Notices
19               Expiation Warning Notices
20               Late Payment
21               Enforcement Procedures
21               Withdrawal of Expiation Notices
24               Giving of Certain Notices and Certificates
25          FIRE AND EMERGENCY SERVICES ACT 2005
25               Areas of Urban Bushfire Risk
25               Use of Facilities - State Bushfire Coordination Committee
25               Use of Facilities - Bushfire Management Committees
25               Bushfire Management Area Plans
25               Fire Control Officers
26               Giving of Expiation Notices
26               Appropriation of Penalties
26               Interpretation
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26               Fire Prevention Officers
27               Reports
27               Private Land
29               Council Land
29               Additional Provision in Relation to Powers of Authorised Officers
31               Power to Provide Sirens
32          FIRE AND EMERGENCY SERVICES REGULATIONS 2005
32               SACFS Group Committee
32               Fires Permitted under Section 79(2) of Act
32               Special Provision relating to Gas and Electric Cooking Appliances
33               Identity Cards
33               Special Fire Areas
33               Coronial Inquests
34          FREEDOM OF INFORMATION ACT 1991
34               Publication of Information Concerning Councils
34               Availability of Certain Documents
34               Persons by Whom Applications to be Dealt With and Time Within Which Ap
35               Incomplete and Wrongly Directed Applications
35               Transfer of Application
35               Council May Require Advance Deposits
36               Council May Refuse to Deal with Certain Applications
37               Determination of Applications (1)
38               Refusal of Access
39               Deferral of Access
40               Forms of Access
41               Notices of Determination (1)
42               Documents Affecting Inter-Governmental or Local Governmental Relations
42               Documents Affecting Personal Affairs
44               Documents Affecting Business Affairs
45               Documents Affecting the Conduct of Research
45               Internal Review (1)
46               Persons by Whom Applications for Amendment of Records May be Dealt W
46               Incomplete Applications for Amendment of Records
46               Determination of Applications (2)
46               Refusal to Amend Records
47               Notices of Determination (2)
48               Notations to be Added to Records
48               Internal Review (2)
48               External Review
49               Appeal to District Court
49               Consideration of Restricted Documents
49               Deliberately left blank
49               Fees & Charges
50               Provision of Information to Minister
50               Documents Containing Confidential Material
51          FREEDOM OF INFORMATION (FEES AND CHARGES) REGULATIONS 2003
51               Fees & Charges
52          HOUSING IMPROVEMENT ACT 1940
52               Power to Declare Houses Unfit for Habitation
53               Power of Housing Authority
54               Power to Declare Clearance Area
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54               Dispossession of Occupiers Failing to Vacate Premises When Required to 
55          LAND ACQUISITION ACT 1969
55               Notice of Intention to Acquire Land
56               Explanation of Acquisition Scheme may be required
56               Right to Object
57               Additional Right to Object to Prescribed Private Acquisition
57               Notice that Land is Subject to Acquisition
57               Notice Where Land is Under the Real Property Act
57               Acquisition by Agreement etc
58               Notice of Acquisition
59               Modification of Instruments of Title
59               Negotiation of Compensation
60               Offer of Compensation and Payment into Court
60               Agreement
60               Reference of Matters into Court
60               Entry into Possession
62               Principles of Compensation
64               Powers of Entry
64               Temporary Occupation
64               Compensation for Entry or Temporary Occupation
65               Powers of Inspection
65               Interest
65               Authority may Dispose of Surplus Land
66          LAND ACQUISITION REGULATIONS 2004
66               Notice of Intention to Acquire Land
66               Terms and Conditions of Tenancy at Will (Section 24(5))
67          LAND AND BUSINESS (SALE & CONVEYANCEING) ACT 1994
67               Miscellaneous Provisions
68          LIQUOR LICENSING ACT 1997
68               Extension of Trading Area
68               Rights of Intervention
68               Noise
69               Disciplinary Action Before the Court
70          LOCAL GOVERNMENT ACT 1999
70               Review of Representation
73               Status of a Council or Change of Various Names
73               Boundary Adjustment
74               Council to be a Body Corporate and Contracts
75               Delegations by Council
76               Principal Office
76               Commercial Activities
77               Prudential Requirements
77               Contracts and Tender Policies
78               Public Consultation Policies
79               Code of Conduct for Councillors
80               Register of Interests
80               Reimbursement of Certain Expenses
80               Register of Allowances and Benefits
80               Insurance of Members
80               Training and Development
81               Public Access to Council and Committee Meetings
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81               Minutes of Council and Council Committee Meetings
82               Code of Practice for Access to Meetings and Documents
82               Meetings of Electors
83               Obstruction of Meetings
83               Appointment etc by chief executive officer
83               Certain Matters Concerning Employees
84               Conduct of Employees
85               Certain Aspects of Strategic Management Planning
86               Annual Business Plans and Budget Documents
87               Accounting Records
88               Internal Control and Audit Committee
88               Financial Statements
89               Audit
90               Investigations
90               Annual Reports
91               Internet Access to Public Documents
92               Administrative Standards
93               Sources of Funds
94               Expenditure of Funds
95               Investment
97               Gifts to Council
98               Duty to Insure Against Liability
98               Bad Debts
98               Recovery of Amounts Due to Council
99               Certain Matters Associated with Rating

101               Rebate of Rates
105               Valuation of Land for the Purpose of Rating
105               Valuation of Land
106               Issues Associated with the Declaration of Rates
106               Chief Executive Officer to Keep Assessment Record
106               Alterations to the Assessment Record
107               Recovery of Rates and Charges
108               Liability for Rates if Land is Not Rateable for the Whole of the Financial Yea
108               Service of Rate Notice
109               Payment of Rates
111               Remission and Postponement of Payment of Rates
112               Application of Money in Respect of Rates
112               Sale of Land for Non-Payment of Rates
115               Objection, Review or Appeal
115               Certificate of Liabilities
116               Investigation By Ombudsman
116               Fees and Charges
117               Acquisition of Land
118               Community Land
120               Management Plans for Community Land
122               Business Use of Community Land
122               Sale or Disposal of Local Government Land
123               Disposal and Alienation of Local Government Land
124               Register of Community Land
124               Roads and Highways
126               Recovery of Cost of Roadwork
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127               Special Provisions for Certain Kinds of Roadwork
128               Power to Require Others to Carry Out Work
130               Names and Numbers
133               Control of Work on Roads
136               Permits for Business Purposes
137               Public Consultation
138               Conditions of Authorisation/Permit
138               Cancellation of Authorisation/Permit
140               Register of Roads
140               Planting Trees and Vegetation
141               Road Damage
141               Council’s Power to Remove Objects from Roads
143               Deposit of Rubbish
143               Abandonment of Vehicles and Farm Implements
143               Removal of Vehicles
145               Time Limits for Dealing with Certain Applications
146               Issue of Certificate of Title by Registrar-General
146               Liability for Injury, Damage or Loss Caused by Certain Trees
147               Council May Require Bond or Other Security in Certain Circumstances
147               Certain Matters in Relation to Passing By-Laws
149               Power to Make Orders
152               Rights of Review of an Order
153               Action on Non-Compliance with an Order
154               Policies Concerning Orders
155               Appointment of Authorised Persons
156               Internal Review of Council Actions
158               Special Jurisdiction
158               Service of Documents
158               Recovery of Amounts from Lessees or Licensees
159               Ability of Occupiers to Carry Out Works
159               Power to Enter and Occupy Land
160               Reclamation of Land
160               Property in Rubbish
161               Power to Act in an Emergency
162               Vegetation Clearance
162               Costs of Advertisements
163               Whistleblowing
163               Preparation of Stormwater Management Plans by Councils
163               Authority May Require Preparation of Stormwater Management Plan
163               Authority May Issue Order
164               Special Powers in Relation to Land
165               Entry and Occupation of Land Other Than Council Land
167          ROAD TRAFFIC ACT 1961
167               Event Management Plan
167               Direction as to Installation etc of Traffic Control Devices
168               Action to Deal with False Devices or Hazards to Traffic
168               Notice of Removal of Vehicle and Disposal of Vehicle if Unclaimed
169               Compensation Orders for Damage to Road Infrastructure
170               Assessment of Compensation
170               Service of Certificates
170               Exemptions

Last reviewed on 28/10/2011                        Printed as at 15/11/2011



Contents Page G Delegations Register

171          ROAD TRAFFIC (ROAD RULES – ANCILLARY AND MISCELLANEOUS PRO
171               Permit Zones
171               Parking and Parking Ticket-Vending Machines or Parking Meters
172          DEVELOPMENT ACT 1993
172               Change of Land Use Declaration
172               Appointment of Authorised Officers
172               Delegations
172               Prosecution
172               Amendment of Development Plans
181               Strategic Directions Report
184               Copies of Plans to be Made Available to the Public
185               Assessment of Development Proposal
186               Determination of Relevant Authority
187               Special Provisions Relating to Development Plan Assessment
188               Time Within Which Decision Must Be Made
188               Special Provisions Relating to Building Rules Assessment
190               Consultation with other Authorities or Agencies
190               Consultation with Other Authorities or Agencies
191               Proposed Development Involving Creation of Fortifications
191               Preliminary Advice and Agreement
192               Public Notice and Consultation
195               Provision of Additional Information
197               Variation of an Application
200               Refuse Non-Complying Development
200               Notice of the Decision
200               Extension of Time of Development Authorisation
201               Attaching of Conditions
201               Cancellation of Development Authorisation
201               Investigation of Development Assessment Performance
202               Crown Development
202               Electricity Infrastructure Development
203               Open Space Contribution System
204               Car Parking Fund
205               Certificate in Respect of the Division of Land
205               Saving Provisions
206               Avoidance of Duplication of Procedures in Relation to Commonwealth Envir
207               Requirement to Upgrade Building in Certain Cases
208               Urgent Building Work
208               Removal of Work if Development Not Substantially Completed
208               Completion of Work
209               Council Development Assessment Panels
209               Building Rules Assessment Audits
210               Land Management Agreements
210               Land Management Agreements - Development Applications
212               Mandatory Notification
212               Classification of Buildings
212               Certificates of Occupancy
213               Approval of Temporary Occupation
213               Work Required by Emergency Orders
213               Building Inspection Policies
214               Advertisements
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214               Enforcement of the Act
215               Disputes and Appeals
215               Private Certification
216               Seeking of Professional Advice
217          DEVELOPMENT (DEVELOPMENT PLANS) AMENDMENT ACT 2006
217               Transitional Provisions
218          DEVELOPMENT REGULATIONS 2008
218               Development Plan Amendment
218               Public Consultation
220               Application to Relevant Authority
221               Nature of Development
222               Non-Complying Development
222               Notification of Application for Tree Damaging Activity
223               Amended Applications
223               Withdrawing/Lapsing Applications
224               Contravening Development
224               Referrals and Concurrence
226               Special Provisions - Referrals
228               Land Division Applications
228               Underground Mains Area
229               Preliminary Advice and Agreement
230               Public Inspection
231               Commission as Relevant Authority
232               Response by Applicant
232               Notification of Decision
235               Lapse of Consent or Approval
235               Width of Roads and Thoroughfares
235               Road Widening
235               Requirement as to Forming of Roads
236               Construction of Roads, Bridges, Drains and Services
236               Supplementary Land Division Provisions
236               General Land Division
237               Division of Land by Strata Title
237               General Provisions
238               Major Project Decisions
240               Building Work Notices
241               Essential Safety Provisions for Buildings
241               Deliberately Left Blank
241               Construction Industry Training Fund
242               Classification of Buildings
242               Certificates of Occupancy
244               Independent Technical Expert Advice
244               Fees (1)
246               Register of Applications
246               Registration of Land Management Agreements
246               Land Management Agreements - Development Applications
248               Documents to be Preserved by Council
250               Transfer Of Development Potential
250               Bushfire Protection
250               System Indicators
250               Schedule 1A - Demolition
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251               Schedule 4 - New Dwellings
251               Fees
251               Schedule 8 - Development Near the Coast
252               Schedule 8 - Development Adjacent To Main Roads
252               Schedule 8 - State Heritage Places
252               Schedule 8 - Mining – General
253               Schedule 8 - Activity Of Environmental Significance
253               Schedule 8 - Aquaculture Development
253               Schedule 8 - Development Within the River Murray Floodplain Area
253               Schedule 8 - Development Within The River Murray Tributaries Area
253               Schedule 9 - Part One, Category One Development and Part Two Category 
256               Schedule 10 - Decisions by Development Assessment Commission
257          FOOD ACT 2001
257               Seizure
257               Review of Decision to Refuse Certificate of Clearance
258               Review of Order
258               Auditing and Reporting
259               Reporting Requirements
259               Notification of Food Businesses
260               Appointment of Authorised Officers
261               Offences
263          PUBLIC AND ENVIRONMENTAL HEALTH ACT 1987
263               Authorised Officers
263               Powers and Duties of Relevant Authorities
264               Prevention of Insanitary Conditions on Premises
265               Control of Offensive Activities
265               Discharge of Waste in a Public Place
265               Private Thoroughfare
266               Provision of adequate sanitation
266               Pollution of Water
267               Sources of Water Supply may be Closed
267               Action on Default
268               Control and Prevention of Infection
268               Councils may appoint Officers of Health
268               Power to Require Information
269               Confidentiality
269               Manner of Giving Notice
269               Reporting
270          PUBLIC AND ENVIRONMENTAL HEALTH (WASTE CONTROL) REGULATIO
270               Miscellaneous  Provisions
275          PUBLIC AND ENVIRONMENTAL HEALTH (LEGIONELLA) REGULATIONS 20
275               Miscellaneous  Provisions
282          SUPPORTED RESIDENTIAL FACILITIES ACT 1992
282               Appointment of Authorised Officers
282               Application for a Licence
284               Renewal of Licence
284               Licence Conditions
285               Transfer of Licence
285               Cancellation of Licence
286               Appeals
286               Appointment of Manager
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287               Death of Licensee
287               Recision of Resident Contract by Proprietor
287               Disputes
288               Attendance by Health Service Providers etc.
288               Complaints
289               Exemptions
290          SUPPORTED RESIDENTIAL FACILITIES REGULATIONS 2009
290               Regulations
292          COMMUNITY TITLES ACT 1996
292               Interpretation
292               Application May Deal With Statutory Encumbrances
292               Encroachments
293               Scheme Description
293               Application May Deal with Statutory Encumbrances
294          FENCES ACT 1975
294               Notice of Intention to Perform Fencing Work
294               Cross-notice
295               Agreement upon Basis of Proposals and Counter proposals
295               Performance of Fencing Work
296          LOCAL GOVERNMENT ACT 1934
296               Power of Council to Establish Cemetery, Crematorium and Mortuary
296               Neglected Cemeteries
296               Power To Take Over Cemeteries
296               Power to Set Apart Portion of Cemetery for Religious Denomination
297               Power to Manage Cemetery
297               Recovery of Amount Due to Council
297               Representation of Council Before Courts
298          NATURAL RESOURCES MANAGEMENT ACT 2004
298               Collaboration with NRM board
298               Special Vesting of Infrastructure
298               Approval of Delegation by NRM board to Council Officers
298               Use of Facilities
299               Boards Power to Provide Financial Assistance etc
299               Assignment of Responsibility for Infrastructure
299               Appointment of Body to act as a Board
299               Establishment of Areas
300               Composition of NRM groups
300               Functions of Groups
300               Acting in Conjunction with NRM Group
300               Power of Delegation
300               Appointment of Body to Act as Group
301               Regional Authorised Officers
301               State NRM Plan
301               Regional NRM Plans
301               Concept Statement
301               Preparation of Plans and Consultation
302               Submission of Plan to Minister
302               Review and Amendment of Plans
302               Time for Implementation of Plans
302               Contributions by Constituent Councils
302               Payment of Contributions by Councils
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303               Cost of Councils
303               Declaration of Prescribed Water Resources
303               Requirement for notice of certain applications
304               By-Laws
304               Orders made by ERD Court
304               Management Agreements
305               Service of Notices or Other documents
305               Vesting of Property
306               Special Provisions Relating to the Repeal of the Water Resources Act 1997
306               Special Provisions Related to Levies
307          NATURAL RESOURCES MANAGEMENT (TRANSITIONAL PROVISIONS LEV
307               Contributions by Councils
308          NATURAL RESOURCES MANAGEMENT (GENERAL) REGULATIONS 2005
308               Section 43 Agreements
309          ROADS (OPENING AND CLOSING) ACT 1991
309               Commencement Of Road Process
309               Deposit of Preliminary Plan and Statement of Persons Affected
310               Notification of Proposed Road Process
310               Dealings in Land after Commencement of Road Process
311               Power to Make Preliminary Agreements
311               Meeting to Consider Objection or Application
311               Making of Road Process Order
314               Making of Road Process Order (continued)
316               Review and Confirmation of Road Process Order
316               Compensation
316               Acquisition of Additional Land under Land Acquisition Act
317               Roads Associated with Adelaide Park Lands
318               Duty to Fence
319          UNCLAIMED GOODS ACT 1987
319               Unclaimed Goods
320               Sale or Disposal of Unclaimed Goods
321               Claim Made by Bailor After Commencement of Proceedings Under this Act
321               Proceeds of Sale
322     D.  COUNCIL
322          FIRE AND EMERGENCY SERVICES ACT 2005
322               Permit to Light and Maintain Fire
322               Failure by a Council to Express Statutory Powers
323          ROAD TRAFFIC ACT 1961
323               Traffic Control Devices
324               Speed Limits at Works on Roads
325               Traffic Control Devices Signs at Works on Roads
326               Temporary Parking Controls
327               Specific Approval for Installation, Maintenance, Operation, Alteration or Re
328               Power to Close Roads and Grant Exemption for Road Events
329          COUNCIL POLICY
329               Variations to Formal Meeting Schedule
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Section 44 of the Local Government Act 1999, provides for a council to delegate (with certain 
stated exceptions) its powers or functions to various committees, subsidiaries, employees of 
council or authorised persons under the Act or other Acts that do not have a specific power of 
delegation.

Some Acts specifically empower councils to delegate certain powers or functions to their 
committees and/or officers, being Section 20 of the Development Act 1993 and Section 9 of the 
Supported Residential Facilities Act 1992.

Section 44 (6) of the Local Government Act 1999 requires the delegations made under this Act to 
be placed in a separate (publicly available) record and for them to be reviewed at least once 
every financial year.  This is the public Delegations Register for the City of Charles Sturt which is 
reviewed at least annually prior to the commencement of each new financial year.

Section 44 (4)(b) of the Local Government Act 1999 provides for the Chief Executive of a Council 
to sub-delegate to any other officer or employee any power or function delegated to the Chief 
Executive Officer by the Council.  This Register includes a note of the powers sub-delegated by 
the Chief Executive to other officers of the City of Charles Sturt.

(NOTE: Section 101 of the Act also provides for the Chief Executive to delegate any power or 
function conferred in or on the Chief Executive under the Act.)

It should be noted that where there is any amendment to a piece of legislation and that change is 
not reflected in the delegated power (as it occurs between the annual reviews) then the ability to 
exercise the applicable power, function or duty under the delegation is ineffective. Where an 
officer of the Council is aware of any legislative amendments that should be reflected in the 
delegations contained in this Register then they need to notify their Divisional General Manager 
who is responsible for completing a “Request for Changes to the Delegations Register” form. 
Where there is significant amendment to an Act such that it affects the operations of staff under a 
delegation(s) it may be necessary to get any amendments approved by the Council before the 
next scheduled annual review. 

Decisions made under delegated authority are subject to Council’s Procedure for the Internal 
Review of Council Decisions as if the decision had been made by the Council itself.

Philosophy and Principles

PREAMBLE

Basis of Authority
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It is generally recognised that for efficient operation of an organisation the powers for effective 
decision making should be delegated to personnel actively involved in day-to-day operations.  
This allows for the Elected Members to place greater emphasis on determining the overall 
directions and policies of the organisation and on monitoring performance.  This philosophy 
underlies the delegations of the Council of the City of Charles Sturt.

Delegations to the administration are made to the Chief Executive and he is empowered to sub-
delegate these, unless specifically prohibited from doing so by legislation.  In accordance with 
Section 44(5) of the Act all staff who exercise delegated powers are responsible to the Chief 
Executive for the exercise of these powers.

It is also recognised that certain principles must be enacted to ensure the effective operation of a 
Council's delegations.

These are:

- The use of delegations involves a two way process with Council members and staff providing 
feedback on the operations of the delegations.

- There is to be sufficient and thorough consultation between Council’s staff, those likely to be 
affected by the decision, and where warranted, with relevant Council members.

- If a decision is likely to create a considerable level of local or community interest, consideration 
shall be given to referring the matter to the appropriate Committee and/or Council.

- The Council’s staff must keep an adequate record of the circumstances leading to the use of 
the delegated powers and of the decision made, the extent of recording to have regard to the 
relative importance of the decision.

- In areas of complexity, or in a highly technical area, consideration should be given to the need to 
obtain other specialist input or views.

NOTE

While this Delegations Register is formally reviewed annually by Council and is updated to reflect 
any additional Council resolutions during the year (refer RESOLUTIONS), the Chief Executive 
has delegated authority to sub-delegate powers, duties and responsibilities and to appoint 
authorised officers.
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